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How to use the AutoSum Formula in Excel

Step 1: Launch Microsoft Excel and 
open a new Spreadsheet 

Step-2: Enter your data. Either in a 
column or row. For example, enter 
in cells A1 through A10.

Step-3: Click on the cell where you 
want the total sum to appear, which is 
either beside or below the range of 
cells being summed.

Step-4: Click the AutoSum       and press 
Enter.
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