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Introduction 
This essay reflects on my experiences in this course. I am going to analyze what I learnt during the course,  using  the Gibbs Reflective cycle. 
Description
Initially, I thought digital skills were just about using computer programs. However, I realized they are tools for analyzing information, developing theories, and presenting conclusions. Throughout the course, I completed assignments that involved writing essays, researching reliable sources, analyzing facts, and presenting findings (Beetham & Sharpe, 2019, p.17). To succeed, I needed skills like time management, communication, and language proficiency.
I discovered techniques such as Kolb’s Learning Cycle (Kolb, 1984), the Eisenhower Matrix for time management (Eisenhower, 1954), and different learning styles. I also learned to write academic texts, create presentations, and cite sources in Harvard style (Harvard University, 2020). Developing critical thinking and applying Gibbs' Reflective Cycle (Gibbs, 1988) were key parts of my learning process.
Assignments like the AI report and Dr. Hart presentation improved my research, time management, and communication skills. In class, discussions and group work boosted my confidence and provided peer support.
Overall, the course was challenging but rewarding, equipping me with valuable skills for both academics and my future career.

Feelings
As the course was about to begin, I had mixed emotions. I needed to wake up early, and I kept wondering whether this course would truly benefit me in the future or if I was just spending my time and money. However, I encouraged myself, thinking, I have to push forward, even if it means fighting against time, tiredness, and new challenges.
On the first day of class, I met my classmates for the first time, and I felt comfortable. We got to know each other and listened to everything we were going to learn during the lectures. At first, I was a bit confused, but the professor reassured us, making me feel that I was not alone in this journey.
For the first task (a report on AI in academia), I felt as if I was facing a huge challenge. I had to search for information in books, articles, and online sources, decide how AI is used by lecturers and students, and make sure my references were correct. I felt anxious about managing my time, as I also had work responsibilities. I sometimes questioned whether all these assignments would really help me in real life. At one point, I even thought about quitting the course, but I reminded myself of the time and money I had already invested, so I decided to keep going.
During collaboration tasks in class, I felt more confident because we worked as a team. If someone struggled with an answer, others were there to help, and that made me feel supported (Schön, 1983).
For the second task (a report on Dr. Hart’s disappearance), I felt lost at first. I had very little information and didn’t know where to start my research. I even imagined myself as a detective, but I soon realized that this type of analysis was completely new to me. However, I was less stressed than in the first task because I had more time to complete my report.
For the third task (a self-presentation), I felt the most anxious. Unlike the previous assignments, this was more personal, and I had to create my own slides, choose colors, images, and organize my ideas clearly. I struggled with these decisions because I wanted my presentation to look good. This was also the first time I had to present in front of my classmates while someone evaluated my work. However, after the mock presentation, I felt much calmer and more confident about what I needed to improve for my final presentation (Moon, 2004).
Throughout the course, I also learned about citation methods and referencing styles, which was new to me. At first, it was confusing, but over time, I understood the importance of giving credit to sources.
I think my classmates probably felt similar emotions—especially anxiety about deadlines, presentations, and referencing. Some students might have been more confident because they had previous experience, while others might have felt the same uncertainty and stress that I did.

Now that the course is over, I believe we all feel more prepared for academic challenges. I am proud of my progress. Despite the difficulties, these tasks helped me grow. Looking back, I know continuing was the right choice, and I feel more confident than before.
Evaluation
Looking back at this course, there were both good and difficult experiences.
One of the positive aspects was that I developed new skills, such as academic writing, researching, and critical thinking. I learned how to find reliable sources, organize my essays properly, and use Harvard referencing correctly. I also became more confident in working with others, sharing ideas, and presenting my work. My digital skills improved as well, especially when using PowerPoint for presentations. The teamwork activities were also a good experience because they helped me learn from others and support my classmates (Tuckman, 1965).
However, there were also challenges. One of the biggest difficulties was managing my time. Balancing my studies with my job and personal responsibilities was stressful. I sometimes felt overwhelmed by deadlines, especially when I had multiple assignments to complete. At times, I doubted my ability to complete everything on time and felt anxious about whether my work was good enough. Writing academic essays was also difficult at first because I was not used to using formal language and citing sources correctly.
In group activities, I contributed by sharing my ideas and supporting my classmates, which made me feel more confident. My classmates also contributed by giving me feedback and helping me understand different perspectives. The professor played a big role in guiding us and explaining the tasks clearly. However, sometimes there were challenges in group work when not everyone contributed equally, which made some tasks harder to complete.
Overall, this experience helped me improve many skills, but I also realized that I need to work on better time management and reducing stress when dealing with deadlines.



Analysis
Now that I am at the end of this course, I think about how I started, what feelings I had coming into the course, and what I have gained from this entire process.
First, I met new and different people, collaborated with them during the course, communicated with them, exchanged ideas, and learned to be an active listener by asking questions to my colleagues and the teacher. This helped me feel more confident and improved my teamwork skills.
One of the most important things I learned was how to write different types of academic texts, such as essays, reports, and reflective essays. I understood that good academic writing requires a clear understanding of the topic and reliable sources. I also realized the importance of checking if sources are valid and learning how to cite them properly. This process was sometimes difficult, especially when using Harvard referencing, but I now see how important it is for academic and professional work. According to the UNDP (2022, p.11), the OECD highlights digital skills as essential for individual and national growth.
However, not everything was easy. One of the biggest challenges was time management. Balancing my studies with work and personal life was stressful. Sometimes, I felt overwhelmed by deadlines, especially when I had to research new topics, analyze information, and structure my writing correctly. At times, I was unsure if I was using the correct references or if I was organizing my work properly.
To help me understand these challenges, I found some useful academic theories. For example, Gibbs' Reflective Cycle , helped me break down my experiences and think about how to improve. Kolb’s Learning Cycle , also made me realize that learning is a process that involves experience, reflection, and improvement. In addition, time management techniques like the Eisenhower Matrix (Covey, 1994) helped me prioritize my tasks better and focus on the most important work first.
Through these experiences, I improved my critical thinking, writing, and digital skills. I also learned that research takes time and patience, and that proper planning can reduce stress. My English has improved as well, as I have learned more academic vocabulary.
At this stage, I feel quite satisfied with my development, but I know there is still a lot to learn. I need to manage my time better and continue practicing academic writing. I now understand that success requires continuous effort, and I am ready to keep improving (Dweck, 2006).

Conclusion
Success requires effort and personal sacrifices. Developing skills is an ongoing process.
Through this course, I learned to present information academically, answer targeted questions, and interact with diverse cultures. I also improved time management to complete projects.
Daily effort is essential for my professional goals and personal growth. However, better time management and less stress could have improved my experience . More group discussions and peer support would have boosted confidence and preparation.
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