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[bookmark: _Toc120128611]Introduction
The personal growth of an individual is very contingent on their academic and employability development. I will have to acquire these employability skills during my education such as time management, employee motivation, and teamwork which will give me the expertise to analyze and comprehend the competence of the group. The following report will utilize Gibbs Reflective Cycle to analyze and discuss my classroom experiences of employability skills that I have gained from the following module and how I am going to use them in the future.

[bookmark: _Toc120128612]What is Employability?
Employability refers to a person’s capability of moving self-sufficiently in a business organization that shows his potential for skills and work. According to (Adeani et al., 2020), a person’s employability skills are based on their knowledge and attitude they have, their way of using them, and how they present their skills to the employers of a business organization or an industry to seek employment or work.
Employability skills can simply be described as the aim to get hired, transition to finding a new job and maintain employment fulfillment. These refer to the person's soft and hard skills and it is a lifelong process that enhances the person’s marketable skills for getting hired. Employability skills give a person the attitude of a leader and show them to manage things in the company.

[bookmark: _Toc120128613]Importance of Reflection for Employability
The use of reflection to develop your employability skills gives the most experience and skills from a course. University offers students volunteering, interest, work, and courses which are then reflected upon to analyze the progression. Reflection will assist to identify the skills and how they must be developed or utilized for better self-awareness and building your career. Reflection will help to know your flaws and the short comes in your skills. 

[bookmark: _Toc120128614]Gibbs Reflection on the Module
	[bookmark: _Toc120128615]Description
(What happened?)
	From the module "Academic and Employability Skills" I learned the capacity of effective communication between workers and managers to achieve professional success. I learned the possibility of improving my communication skills by attending workshops and seminars on the topics I am studying currently. The Gibbs Reflective Model helped me better understand the relationship between the acquired knowledge and to evaluate the effectiveness of tests learned. It has helped me to know how to speak to people that share a common attribute. Throughout the module, I was taught communication is the key. I learned how a person should develop their skills for accomplishing different duties in an organisation. I can enhance my leadership skills through effective communication.




	[bookmark: _Toc120128616]Feelings
(What were you thinking and feeling at the time?)
	Academics and professional careers both need assessment and I feel they both co-relate to each other in business terms. The module has contributed to the comprehension and development of my feelings toward learning new ways of communication, management, and employability skills. Throughout the module, we were taught that successful careers will only be achieved when they can use their talent. The active learning method used by the tutor in this module gave me the enthusiasm to enhance my writing skills and communication strategies. I attended different seminars that should me the importance of time management. I feel that managers should create a bond of friendship with their teams. These bonds are created when managers take care of their workers and give them rewards. A happy and satisfied person will always be productive.


	[bookmark: _Toc120128617]Evaluation
(What was good and bad about the experience?) 
	The following module included an exceptional cycle of knowledge and content which has helped me with my evaluation and research of the business field and literature that had an overall impact on my professional development. I learned that engaged group members are the only reason for the success of the team (Aseel, 2018). However, engaging them requires the leader to be confident and motivational to others.


	[bookmark: _Toc120128618]Analysis
(What sense can you make out of the situation?) 
	The curriculum was filled with opportunities and group activities that made me capable to engage with real-world experience.  I was able to enhance better communication with my teams because of effective teamwork. There were conflicts sometimes that occurred because of different reasons such as a disagreement or diverse culture, however, most of them were resolved when all team members were motivated and collaborative with each other. I also learned that time management is key in the corporate world (Szenes and Tillakaratne, 2021). 


	[bookmark: _Toc120128619]Conclusion
(What else could you have done? Or what could you have improved?) 
	In conclusion, I found that presenting and utilising your skills and viewpoints are important for a person to achieve their goals and objectives in a chosen field. The role of communication and employability skills gives the circumstances on which the success of a business relies or group activity relies. The following module gave us plenty of opportunities to look into these aspects and create meaningful discussions over employability skills. The module was a solicit assistance to me as it taught me about the employment and educational fields. I learned that experiences give us pressure points on which reflection helps to overcome challenges. I learned and discovered about the motivational factors and what role a leader plays in the company (Mello and Wattret, 2021). 


	[bookmark: _Toc120128620]Action Plan
(If you did another presentation, what would you do differently? What skills do you need to develop?) 
	The employability skills which I gained from this module are going to be utilised in any future job or role when I will be working for a business organisation. I am going to gain success in my future studies through the different academic skills that I acquired from this module (Ahmed, 2020).





[bookmark: _Toc120128621]Gibbs Reflection on Group Activities
	[bookmark: _Toc120128622]Description
(What happened?)
	During the module, we were assigned a group presentation assignment in which we were supposed to make a group of 4 people to present. I experienced working with people of different attitudes and backgrounds. The assignment required us to work as a team and divide each activity as per the skills and knowledge of all individuals. As a result, I got to experience communication errors and teamwork failure when we did not cooperate at the beginning of the assignment. All of the team members decided to select me as the team member so I had to make sure to bring a change among them.  I was able to eliminate conflicts and manage time which allowed each of my team members to get active and get involved with the assigned task (Markkanen et al., 2020).


	[bookmark: _Toc120128623]Feelings
(What were you thinking and feeling at the time?)
	The group presentation has given me a mixture of feelings and experiences; resentment and emotional distress for my team because of the conflicts. I was tensed as the team members and my heart rate increased because of the extremely little time left for its completion. I felt negative emotions for my team because everyone was not collaborating (Woodside et al., 2020). However, I took a stand and got the courage to speak up and motivate my team for their improved contribution to teamwork. I took control of the work and tried to reduce the conflicts through leadership strategies. 


	[bookmark: _Toc120128624]Evaluation
(What was good and bad about the experience?) 
	Once the issues got sorted, I made sure to use the enthusiasm of my team and rewarded them with a kind gesture that brought everyone together. I realised the importance of effective teamwork and distributed each activity based on the skillset and knowledge of all individuals. I suddenly felt confident about my team and was able to gather information and content to create the assignment. Reflecting on the experience, I can say we were able to collaborate when all individuals became aware of the rewards and effective communication in my team (Womack, 2022).


	[bookmark: _Toc120128625]Analysis
(What sense can you make out of the situation?) 
	The experience of the group activity is going to lead me to better opportunities in working with teams. There were some conflicts at the beginning but once all problems were sorted, we were able to reduce the consequence and streamline the duties of everyone. We assigned two people who were going to gather and analyse the data and one person was responsible to design the presentation (Contreras et al., 2020). 


	[bookmark: _Toc120128626]Conclusion
(What else could you have done? Or what could you have improved?) 
	The experiences from the group work have allowed me to get introduced to real-world team management and issues that occur. In the business world, working in teams on a project is a common thing so the experience has made me prepared to face it in the future.


	[bookmark: _Toc120128627]Action Plan
(If you did another presentation, what would you do differently? What skills do you need to develop?) 
	For my plans, I am going to be focusing to enhance self-confidence and I will be setting SMART objectives for myself. I will be concentrating on positive actions and outcomes that will teach me how to act as a leader (Brown and Rich, 2020). I will perform emotional self-regulation to learn behaviour, feelings, thoughts, and change that occurs during teamwork or activity.




[bookmark: _Toc120128628]Personal Development Plan
	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	[bookmark: _Toc120128629]Time Management Skills and Self-Management Skills
	The assignments from future modules will make me strict with deadlines and teach me how I should work on submitting them on time
	In academics, I will be able to achieve better results by submitting my work on time, and in employability, I will impress my seniors with the timely delivery of work.
	When my tutors and peers are impressed by my efficiency of work.
	After six months

	[bookmark: _Toc120128630]Team working capabilities
	I will read studies on collaboration and teamwork and use online sources to learn how to motivate and collaborate with others.
	It will make group assignments and projects efficiently.
	When I observe that my team members trust and rely on me for help and guidance.
	After two months.

	[bookmark: _Toc120128631]Communication Skills
	I will take part in critical thinking seminars and creative speech contests.
	It will help to make new friends and colleagues at work and classroom.
	When I observe everyone pays close attention to what I say
	After six months


 
[bookmark: _Toc120128632]Conclusion
The following task has concluded my self-reflection about the module and the group activities which I have performed in it. I used the Gibbs reflection model to analyze my experiences. I found the academic and employability skills which will be my greatest strength and some weaknesses that I must overcome. Other than that, the study also presented a personal development plan that shows how much I will be going to achieve in the future.
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