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Executive summary 
This entire study deals with the academic and employability skills that an individual requires to get a strong professional career. In this regard, this study provides concept of employability skills and relevant employability skills to get recruited by employers. Further, the researcher analyses own strengths and weakness to understand what skills are required to develop to improve future credibility. Based on this, the study provides significant professional development plan to get success in the professional career.  
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[bookmark: _Toc8338]Introduction 
The current state of the global market is a fast and dynamic one, with the needs and requirements pertaining to the management of the organisational operations increasing on an almost daily basis. Furthermore, the demands of the market have necessitated the development, possession and eventual implementation of certain kinds of employability skills. Indeed, the successful financial entities and companies of the various regions of the world are analysed through the magnitude of the employability skills present within the employees and working personnel of the existing working forces. Details pertaining to the concept and overall importance of the employability skills, as well as the relevant skills needed in the said context, have been provided in the following sections. A certain part of the study has also focused on the personal reflection in this regard, with relevant theories related to the same also being provided. Herein, this study is about the employability skills, with a specific focus on the perspectives of the involved people (such as the employers) in a detailed manner.   
[bookmark: _Toc8339]Concept of Employability skills  
Employability skills are generally defined as the transferable skills which are required by any particular individual in order to ensure that they are employable in the long run. The outlining of the required skills are necessary for the grasping of the overall magnitude of importance that the employability skills have, with the presence or absence of the same accurately highlighting the prospective chances of an individual in the market. These skills are necessary for consideration on the part of both the employers of the various financial entities and the individuals seeking employment in certain organisational positions. As such, the aforementioned kind of skills is in great demand on the part of the organisational entities seeking recruitment of capable working personnel, especially in the context of the fast and demanding modern-day working place. Most of the financial firms of the current markets outline the set of employability skills that they expect from the applying candidates and prospective employees, as they believe that these skills are the main constituents which will equip the working personnel to carry out their allocated responsibilities in the most efficient, effective and consistent manner possible (Collet et al. 
2015). 
[bookmark: _GoBack]The presence of employability skills depends on the adequate presence of knowledge, attitudes and information, with the effective use of the same actually bringing forth the advantages of the said skills in a desirable manner. The presentation and eventual application of the possessed employability skills actually lead to the individuals of a working place becoming valuable and long-term assets for their employing financial entity, with success in this regard being beneficial both for the working personnel as well as the employing entity in question. The presence of employability skills in the desired magnitude can be imbibed and initiated within the working place through the implementation of certain methods such as training programs and seminars. The inculcation of these kinds of skills is extremely crucial for the personal (as well as professional) development of the individual and the long-term benefits of the company employing the said individual and as such, a certain amount of consideration and acknowledgement of the same is necessary (Deeley, 2014). 
[bookmark: _Toc8340]Relevant employability skills  
Based on the above-marked discussion, it is worth noting that, to get recruited, it is required for an individual to encompass a range of skills apart from academic qualification to prove oneself as an employee. In age of digitalisation and highly competitive era, it is essential to entail academic as well as employability skills. Some of the employability skills are communication, teamwork, problem solving, planning, self management and technological skills. This section deals with the relevant employability skills that are required to get employed successfully.  
Communication:  
Communication can be perceived as the most effective skills and it involves being confident while speaking to people (over the phone or face-to-face). Therefore, for an employee, it is essential to be an effective talker in the workplace environment. Further, it is worth mentioning that, the ability to communicate both verbally and in writing are the skills that the employers seek out. Good verbal and written communication skills entail good body poster, good eye contact, and tailored language and write clearly and succinctly. Employers demand this kind of skill as it leads to less chances of misunderstanding. Apart from a good talker, it is essential for an employer to be an active listener. Hence, it is essential for an employer to listen to other while in the group meetings or in training programs as well. Thus, it is one of the essential employability skills that employers seek to get.  
Leadership:  
Leaders in the workplace environment either have or are perceived to have potential self-efficacy and confidence. Leaders are the team players that allow employees to work in a group to get the best out of the range of outcomes for the employers. It is essential for a leader to show social skills such as respecting others opinions, culture and thinking. According to the viewpoint of Hanapi et al. (2018), it is the most important skills sought by the recruiters. Thereby, developing the leadership skills help individual to get recruited and find senior position in the organisation.  
Teamwork:  
Most of the business enterprises in the present timeframe practices teamwork to reach the set mission and vision. Hence, another essential skill for an employee is to entail teamwork. Work in isolation is not entertained by most of the recruiters and thereby, an individual needs to encompass the ability to work confidently within group. Hence, it is worth mentioning that, employees need to work in collaboratively and respect others thinking and listen to leaders opinion (Collet et al. 2015).  
Time management:  
Most of the recruiters seek to find employees that encompass good time management skills. Without having this skill, it will not possible for an individual to finish all the jobs within deadline.  
Technology:  
In the age of digitalisation, most of the companies are not interested to recruit staffs that have only core IT skills for lowering the operational costs (Hanna et al. 2015). Thereby, most of the recruiters try to recruit individuals who are technological skills besides all other skills. Thus, it is worth noting that, an individual needs to encompass this kind of skill to get employed.  
[bookmark: _Toc8341]Personal reflection  
From the above-held discussion, an individual needs to leverage some skills to be recruited. Hence, it is worth mentioning that, an individual needs to understand personal abilities so that, it becomes possible for the person to improve the lack of abilities to get success in the career life. With the help of Gibbs reflective model, it will be possible to understand the self-abilities (that is I become able to understand my own strengths and weakness) (Potter, 2015). Gaining in-depth understanding of relevant employability skills, I come to know that I have effective time management skills. While developing projects, I usually complete all my tasks within deadline. Thus, it will perform one of my strong points in the career life. Further, I have effective technological skills that will help me in improving future credibility. Apart from this, I have some of the other strengths such as I am obedient and an active listener as well (refer to appendix 
I).  
However, apart from this, I have some of the weak points as well that have to be managed so as to get recruited. I have lack of leadership and communication skills that are needed to be managed effectively. Further, it is worth mentioning that, I have some lack of strategic operational skills that perform as the barrier in way of improvement.  
Therefore, a professional development plan needs to be developed so that, it becomes possible to gain future credibility in search for employment opportunities.  
	
	Short term goals 

	Target 
	Target actions 
	Target duration 

	Communication skills  
	Communicate with other peers  
Take short term courses  
	01/05/2018- 01/07/2018 

	
	Mid-term goals 

	Team work  
Strategic thinking  
	· High morale  
· Gain 	knowledge 	on 
strategic thinking  
· Clear vision  
	01/08/2018- 01/12/2018 

	
	Long-term goals 

	Leadership skills  
		• Improve 	positive 
	01/01/2019- 01/07/2019 

	Financial knowledge  
	
	attitude  
	

	
	• 
	Effective communication  
	

	
	• 
	Team work  
	


Table 1: Professional development plan 
(Source: Created by self) 
With the help of development plan, it becomes possible for me to develop the essential employability skills so that, it becomes possible to gain credibility in the career growth.  
[bookmark: _Toc8342]Importance of employability skills  
Today, employers in almost all industry sectors emphasize the need for employees that entail some of the foundational skills. As stated by O’Connor and Bodicoat (2017), all these skills include academic fundamentals such as reading, writing and speaking. However, along with these skills, some of the other skills are equally required for present and future success. All these refer to the employability skills such as teamwork, work ethic, integrity and others (Lim et al. 2016). All these skills are required to prove oneself as a sole entity to be identified by the recruiters. By having interpersonal skills, an individual becomes able to explain things and solve problems to the clients’ responses. Further, by having technical skills, an individual becomes able to get chances in insurance, telecommunication and banking sectors and be able to set professional career.  
[bookmark: _Toc8343]Theory 
In order to understand own employability skills, there are certain theories that can be taken into consideration. One of them is the Gibbs reflective cycle. First phase of the cycle is the description where I need to describe the areas of skills. Along with that, in the next phase, feelings need to be analysed and it need to be evaluated in the next phase. Based on the evaluation there needs to be a proper conclusion and based on the conclusion drawn on the skills the action needs to be taken in a proper manner (Simatele, 2015). Therefore, it can be said that the Gibbs Reflective Cycle is proper enough for my skills and traits. On the other hand, as I have a good level of skill regarding teamwork, therefore Belbin’s team role theory can also be taken into consideration.  Along with that, as all the members are working in a team, therefore Belbin’s team role concept would be appropriate for this aspect. There are mainly three segregation such as action oriented roles along with people oriented roles and thought oriented roles. There are some other sort of segregation such as sharper, implementer, and finisher, coordinator along with team workers, resource investigator, plan, monitor and evaluation along with specialist (Yang et al. 2015). The mentioned theory mainly derives the different ideas along with the new kind of approaches that the team members need to consider in order to enhance the overall level of skill. Along with that, we team members need to analyse the different options so that we can manage the different resources in a proper manner. This in turn enhances the level of cooperation which ensures the timely completion of a task.  
[bookmark: _Toc8344]Conclusion 
After summing up the entire study it can be said that the identification of own skill and traits is very much required in order to know own strength and weaknesses. Along with that, the study also concludes another important aspect that the different skills are developed based upon a particular situation. However, it is dependent on the person that how well he or she is analysing that situation and what lessons he or she learning from that situation or experience. In this study I have found my own strength and weaknesses such as the skills regarding team play along with communication are my strengths. However, I am lacking of decision making skill along with the organising skill. Therefore, I need to enhance those aspects of my trait so that I can help myself to get employed or self-employed. In order to get self-employed I need to possess with an ample amount of self-confidence. However, I am trying to enhance my confidence level and for that reason I am enhancing my communication skill also so that I can find it easy to mix up with different kind of people. 	 
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