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Introduction 
This piece of writing is highlighting the concept of the skills and skills are considered as the personal ability of the person to handle the difficult situation with efficiency. Moreover, there are three main types of skills that have been analysed by exploring many different people of the society. These skills include interpersonal skills, employability skills and academic skills. Among these skills, this report aims to discuss theoretical and employability skills which are required for an individual to gain a competitive position among other employees. All these skills have their importance and are must for the growth of an individual in academic life as well as in the career.
Discussion
Employability Skills 
       Employability skills are considered as an essential factor for the employees who are working in an organisation as an employee. These employability skills actively make every employee different from the other employee in the organisation. Moreover, excellent employability skills help the employee in understanding the things of the organisation on a good and productive note. Also, excellent employability skills are essential for any of the employee in an organisation and allow the employee for making success in the organisation effectively and efficiently (Suleman, 2016). Moreover, these employability skills help the managers, employees, upper and lower level management and staff members to regulate efficiently in an organisation. In my perspective, there are so many employability skills that are regulated in the employee when they are working in the organisation. Moreover, below-mentioned are my employability skills.
· Written communication – this is one of the essential skills of the employee because it helps the employees in an organisation to deal with the members of the organisation formally.
· Oral communication – in this skills employee become able to clear their points to the other members of the organisation with the help of oral and verbal communication. The employees need to have practical oral communication skills because it is the most used method of communication in an organisation.  
· Active listening – this skill is also essential for the employees in the organisation because if the employee cannot be able to listen to the things actively, then they cannot become able to respond in the right manner to the other people of the organisation.   
· Interpersonal skills – with the help of interpersonal skills employee become able to solve all their personal problems in the organisation and also help the employees to deal with the difficult situation of the organisation. 
· Attentive – employees should be attentive in the organisation for dealing with the matters of the organisation; otherwise, it would not be possible for the employee to take their place or success in the organisation.
· Managing skills – it is necessary for the employees in an organisation to manage their whole work in an effective way of getting success in the future. Managing skills are the more important one because without managing the things, it would not be possible for any employee to stay in an organisation.
· Collaborations – it is necessary for the employees in an organisation to make their collaboration with the other member of the organisation because at professional workplace employee should stay connected with each other, which is very important for the peaceful, professional environment of the organisation.  
· Professional ability – it is very necessary for the employee to stay professional in an organisation because the implementation of professional attitude and behaviour in an organisation is very important for the employee.  
· Reliability – it is very important for the employees to have reliability skills because with the help of this skill another member of the organisation become able to make on a trust on each other, which is very important for developing the environment of the trust in an organisation.
· Conflict management – it is very important for the employees to have an ability to manage their issues and conflicts of the organisation because conflicts create a serious node of misunderstandings. 
· Thinking in a critical manner – it is very important for the employees to think in a critical manner in an organisation for dealing with the issues of the organisation in a critical manner for analysing the things. 
· Problem-solving skills – it is very important for the employees to have an ability for solving all their problems in an organisation because it increases the productivity and success level of the employees in an organisation.  
· Inductive and deductive reasoning – it is very important for the employees to have an ability for inductive and deductive reasoning for dealing with the typical situations of the organisation. 
· Creativity – creativity is important for the employees in an organisation for carrying out new and innovate ideas in an organisation.  
· Analytical skills – analytical skills are very important for the employees in an organisation, which helps them in analysing the information, solve their problems and difficulties and make the decisions in an effective manner. 
· Technical skills – with the help of technical skills employee become able to use the computer and laptops and become able to communicate over the electronic devices along with managing all the things (Collet et al., 2015) 
Academic Skills 
In order to be confident in one's career, it is important that an individual gets hold of academic skills and find out the weaknesses regarding these skills. Academic skills are necessary as it enables an individual to perform better at a task assigned in educational institutions as well as at jobs (Lerkkanen et al., 2016). These skills include resolution of conflict along with decision-making capabilities and critical thinking that enables an individual to acquire a better position in the career. The common academic skills that are considered as a requirement in the career of an individual includes critical reading, analysis of information and arguments, getting involved in creating ideas, proceeding with formal communication in terms of writing and conversing, effective oral communication that creates interest of an individual in a task. Other academic skills include the collaboration of work with several individuals belonging from different backgrounds, demonstration of multicultural response and awareness, evaluation of ethical implications, scientific reasoning, computational reasoning and quantitative reasoning.  
Coherent Argument 
Development of coherent argument is a vital and important skill as it enables individuals to create an opinion within a discussion (Elliott, Frey and Davies, 2015). It enables an individual to take an active part in a discussion and create an opinion regarding the topic of conversation. This skill also enables an individual to generate thoughtful queries within the mind that creates questions regarding the subject. It also enables people to identify the constructive aspects of an argument and enables them to understand the characteristics that are required in order to carry out the discussion in a formal way. This skill is very important for employees, as they have to interact with fellow employees and meetings, are conducted regarding important decisions of the organisation which carry out arguments. For this purpose, this skill is learnt by me so that I could benefit from different aspects of discussions.
Identification of Specific ideas
A text can be a subject to various ideas and can proceed to various meanings. Therefore, the task of identification of a specific idea is an important skill that enables individuals, especially students, to grasp different ideas from the text (Hosan and Hoglund, 2017). It also enables an individual to understand the ideas along with the development of thoughts regarding the subject. I have developed this academic skill that enables the students to give an idea about the text and open the gate for interest in developing further questions regarding the subject.
Analysis and Extraction of Information
Analysis of information is an important characteristic that is required in order to carry out the studies as well as practical work in an effective manner. It is important that the individual develops the skill to extract the relevant information from a bulk of data in a matter of few minutes (Walker, 2016). This enables the individual to pay attention to the main cause of the discussion and acquires knowledge to the maximum. The extraction of relevant information must not take enough time as it takes up the time of analysis, which is also an important part. The analysis needs considerable time as compared to extraction, therefore, it is important that the extraction skill is developed, so that minimum time is taken by an individual to extract information and most of the time could be spent towards the analysis of the information. This skill is also developed by me as it is important towards the progress of my career.  
Analysing details
Ability to make inferences is considered as an important academic skill that is considered necessary by numerous researchers as it identifies the sharpness of mind of an individual. It also enabled an individual to look for deeper responses and meaningful outcomes and read between the lines (Elliott, Frey and Davies, 2015). This characteristic enables individuals to pay increased attention to the issue. For the development of this issue, it is important that the problems are analysed in the initial phases without the presence of pictures or videos and in the further stages, it will be required to analyse the details by the help of pictures and videos along with the text so that the skills could be enhanced. This skill is developed by me as the analysis of a problem is a necessary requirement in different stages of the career, and the details need to be analysed to proceed in the career at a rapid pace.
General Transferable 
General transferable skills highlight the concept of both academic skills and employability skills (Malik and Setiawan, 2015).
Time Management
Time management is one of the most common factors, which always got so many consideration in personal life as well and in academic skills and employability skills. When exploring the academic skills or employability skills, it is very important for every individual person to manage their time according to their work and make an effective schedule after managing their time. Without managing the time, it would not be possible for any person to get success in their work, whether in their academic life or in their professional life. So, it very important for every people to manage their time according to their academic and employability skills for making a success. Along with this, by managing the time, it becomes easier for people to manage their work and do not got stressed while in their working hours (Nofsinger, 2019).  
Team Working
Team working is another factor that is highlighted as a significant one for the people who are in their academic life and who are in their professional life as well. Team working help the people in the completion of work by exploring and analysing the ideas of many different people. Teamwork strongly helps the people in the successful completion of their work because it is understood that the work, which is done by the combination of people reflects many different ideas. Moreover, by considering the academic and employability skills, teamwork strongly highlights the concept in, which the same topic is represented with many different views and boost up the interest of the viewers, listeners or readers (Cornthwaite and Siassakos, 2016).  
Communication
It is understood that the communicational factor is important in every aspect of life because it strongly helps the people in conveying their personal thoughts and ideas to different people. Good and communicational skills are very important for a person in their academic life as well as in their professional life too. With the help of communication, in academic or in professional life, people become able to solve their issues, problems and misunderstandings and lead towards a successful and peaceful environment (Ahmad, 2016).  
Conclusion
A combination of employability skills, along with academic skill is necessary for an individual to acquire a better position in a competitive market. Some of these skills are learnt by becoming an active part of the organisation. However, some skills are related to the interpersonal skills of an individual and require slight polishing. Some skills are common among employability skills and academic skills including communication, listening etc. which must be learnt by an individual in order to make him a good student as well as the efficient employee. Management of time, teamwork and communication are the transferable skills that are most common and are required essentially for enhanced performance of a person. 
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