Week 4: Paraphrasing Worksheet

Activity 1

In-text citations are one way to refer to material from sources when writing. The two types of citation are below:
Direct citation: when you copy a part of a book or article exactly as it is written and give credit to the person who wrote it. This requires a page number as well as the author’s name and the date it was published.
e.g. Smith (2020, p. 25) states that “nursing students must study and understand the human anatomy within their first term of school”. 
Paraphrased citation: when you restate the ideas or information from a source in your own words, while still giving credit to the original author. This type of citation also includes the author's name and publication year, but the wording is not identical to the original text.
e.g. It has been argued that, in their first term of school, nursing students need to learn and grasp the structure of the human body (Smith, 2020).
There are 4 possible ways to change a piece of text when paraphrasing. With your group, what four things can you change in order to paraphrase well? (if stuck, consider ‘key words’ when thinking about the first tip)

1)

2)

3)

4)

















Activity 2
Which of the below extracts is the better paraphrase? Why? Discuss with a partner and take notes on your thoughtsText 1
Ancient Egypt collapsed in about 2180 BC. Studies conducted of the mud from the River Nile showed that at that time the mountainous regions which fed the Nile had suffered from a prolonged drought. This would have had a devastating effect on the ability of Egyptian society to feed itself.


Paraphrase A
The sudden ending of Egyptian civilisation over 4,000 years ago was probably caused by changes in the weather in the region to the south. Without the regular river flooding there would not have been enough food.
Paraphrase B
Research into silt from the Egyptian Nile indicate that a long dry period in the mountains at the river's source may have led to a lack of water for irrigation around 2180 BC, which was when the collapse of Egyptian society began.
Answer/Notes:
-
-
-Text 2
Economists (Baylis et al, 2008, p.352) claim that globalisation’s opening up of markets can increase efficiency and reduce pollution, provided that the environmental and social damage associated with the production of a good is properly factored into its market price.


Paraphrase A
Economists argue that globalisation’s development of markets may enhance efficiency and lessen pollution, on condition that the environmental and social harm caused by production of a good is correctly reflected in its real costs (Baylis et al, 2008, p.352)
Paraphrase B
Positive effects of globalisation identified by economists can include efficiency gains and pollution reduction, although the price of a good should reflect the full costs of producing it, including its environmental and social costs (Baylis et al, 2008, p. 352).


Answer/Notes:
-
-

Activity 3

Paraphrase the following extracts taken from Indeed. (2024) 8 essential business manager skills. Available at https://uk.indeed.com/career-advice/career-development/business-manager-skills (Accessed: 10 October 2024)

Make sure you keep Academic Style in mind, as the below extracts might break certain rules and you should make sure your paraphrase attempts follow academic style

1) Motivated employees that feel like valued members of the team are much more likely to do their best work than employees who feel undervalued, which means that the business is more likely to thrive. As a business manager, it's your responsibility to boost staff morale and make sure everyone is happy. 

2) It's vital that your team respects and trusts you. You can build this positive professional relationship in numerous ways, including organising social or team-building events and setting aside time to get to know your colleagues on a personal level, while maintaining professional boundaries.

3) A good manager will know how to effectively delegate tasks to team members. This involves getting to know your team and their individual skills, strengths and capabilities so that you can assign tasks appropriately. You will also need to know how to resist micromanaging employees while checking in on them regularly to make sure tasks are progressing as planned.
