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Introduction
A student must be equipped with various skills for academic success once in the professional world. In an educational setting, skills such as time management, motivation, reflective practice, and even being an effective team player are essential. However, these are not only the skills required of higher education students but also for the employment market. In this report, four necessary skills: time management, motivation, teamwork, and reflection, have been discussed comprehensively in that order, which is the order of their importance as per the group members. We rank effectiveness in time management as the most critical skill considering that we can only complete whatever we are working on after we have set aside time. It is followed by motivation as one can act on whatever they have planned for only if they are ready and motivated to. Teamwork is also essential when tasks involve more than one person to accomplish. In this report, each of those skills has been discussed individually, where their definition has been given, the related theories examined, and their application and examples identified.











[bookmark: _Toc110603121]Topic-1: Time management
Time management is the best usage of the allocated time effectively with the right things. Through the module, we have learned time management skills and how to use these skills to be successful in our academic work at the university. We've learned from this lesson that we need to constantly set aside time for the things we intend to do. We've discovered that the key to managing time is knowing how to complete tasks fast and determining whether a person finds studying complex or straightforward. The curriculum included information on efficient time management techniques, such as planning and maintaining a diary. Planning is necessary for efficient scheduling. Only when there is a requirement to keep them current on how to utilize them are the usage of the planning tool and diary deemed to be successful. We will have to note down urgent tasks so we can easily make modifications (Watanabe et al., 2020).
[bookmark: _Toc110603122]Theories related to time management
One of the theories of time management that will help us is the goal-setting theory. We will be able to utilize this theory to be able to manage our time well. The idea will help us maintain optimum concentration while working to accomplish our priorities (Locke et al., 2012). One might apply the Lockean goal-setting principle to manage one’s time efficiently. This notion is predicated on the idea that having clear and defined strategic goals can increase one's motivation to perform. This notion states that clear guidelines are the only way to achieve outstanding performance (Pynes and Joan, 2008). Setting performance targets empowers individuals to create plans and live their lives as they see fit. By planning, we will understand what must be done and what motivates us to strive towards the established objectives that are both demanding and doable. As a result, we won't waste time on things that won't help me achieve my desired goals.
[bookmark: _Toc110603123]Importance of time management skill
Time management is essential in both academic and professional life. Time management skills help the students to be able to organize themself in a way that will help them accomplish tasks. Time management skills will help the students handle urgent tasks with priority to avoid penalties (Burns et al., 2012). This will lead to the success of the students. They will also be able to put this skill into practice in the future in office work and completing office reports on time.
[bookmark: _Toc110603124]Application of time management skills
Using the tips and practices outlined in the module's discussion of efficient time management, we can enhance our time management abilities. This involves studying and putting into practice the ten practical time management techniques. We will use time methodically to ensure we get the most out of it. This is done by making it easier to grasp the thinking that might help us avoid such confusion. We also learned the time constraints for the task portion that we must complete by a specific time. This is accomplished by identifying the structure of the tasks we need to do (Tran et al., 2018). We will be able to have a basic plan that will direct us while we carry out the tasks we need to complete by establishing the priorities in our time management approach. We’ll be able to control and stop the damage so that we may carry out our tasks related to developing our knowledge of how to use time. Despite having excellent intentions, the person must adhere to time management requirements. The other time management technique described in the module that we believe is helpful is adhering to the primary aims that have previously been established for a specific time. It would also be implemented to use time management approaches, like trying out different ways to manage and save time. This is consistent with what we've found to be effective for managing our time. (Cottrell and Stella, 2019).
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Motivation is the mechanism that starts, directs, and sustains goal-oriented activities. Ryan and Deci (2020) define it as psychological energy focused on a specific goal that awakens, leads, and supports action to meet the goal. This means that motivation drives someone to take action. 
[bookmark: _Toc110603126]Theories of motivation 
We have learned several theories explaining motivation, and here are a few, according to Hattie et al. (2020). According to behaviorism, individuals learn when apparent attitude increases as an impact of motivation. According to cognitive theorists, humans require motivation to comprehend and find meaning in their ideas, desires, and observations of many other people's behavior. According to socio-cultural theories, being a component of a learning society is crucial for motivation to study.
[bookmark: _Toc110603127]Types of motivation 
We have learned about Extrinsic and intrinsic motivations as two main categories into which motivation may be categorized. Intrinsic motivation is the drive to participate in a task to gain personal benefits.  Extrinsic motivation is the incentive to participate in a task to earn a prize or evade a penalty. Students should always be intrinsically motivated to learn, and teachers must use various extrinsic motivational techniques to reasonably keep everyone engaged in school pursuits (Ryan and Deci, 2020). 
[bookmark: _Toc110603128]Factors that influence motivation 
We learned that the four components of needs, beliefs, objectives, and interests all impact motivation. Let's examine the impact of objectives. Goals are the results that people wish to accomplish. Four different aims might affect how motivated and knowledgeable learners are. Mastery objectives, also known as learning objectives, emphasize doing various activities while increasing comprehension and understanding of the subject matter. Performance objectives are the objectives established for how individuals wish to exhibit their skills and potential compared to others. If an activity has social aims, it is driven to achieve specific social benefits or connections, such as making friends, winning the respect of teachers and classmates, lending a hand, working with each other, or even merely conforming to social norms, seeming trustworthy. The final category is known as work-avoidance aims. It refers to objectives that direct action toward accomplishing goals with the slightest effort. This kind undoubtedly leaves gaps in effective teaching methods and does not bode well for the student's future academic endeavors (Thaariq et al., 2019). Teachers can benefit from knowing how different sorts of goals affect students' motivation. Since most educational institutions support the emergence and domination of performance-oriented objectives, it's critical to perform everything to support students in maintaining a positive and healthy connection with learning.
We further learned that mastering and social commitment objectives work best together to increase motivation for learning and that this theory's classroom applications should promote students’ more significant and balanced cognitive growth. Teachers should provide an example of mastery, progressive understanding, and learning new things. Young students should be given learning as their mastery objective to foster a lifelong love of learning. Last, prosocial behavior should be avoided because it only advantages a few people unfavorably. Disputes can be sparked, communities can be destroyed, and many people's fragile self-confidence can be shattered. Understanding and facilitating students' educational objectives, both independently and collaboratively, may be aided by being mindful of these factors (Islam et al., 2018). So, building group cohesiveness is crucial because social contact has a significant impact on learning.

Another theory is the hierarchy of Needs Theory. Maslow created this theory to represent the key motivation relating to members of a particular team. Motivation includes physiological things like food. The other essential item is safety which focuses on health and wellbeing security (Belsan, 2014). Another key area includes love and the sense of belonging to a given family. Additionally, an aspect like esteem explains the need for respect for others. Moreover, self-actualization, which focuses on morality, is also described (Belsan, 2014). 
[bookmark: _Toc110603129]Importance of motivation 
We learned that motivation impacts students' education and conduct in several ways. Motivation guides actions toward specific objectives. Students' decisions are influenced by motivation since it establishes the precise goals that people work for. Additionally, motivation results in more work and increases effort in performing a task. Whether a learner would approach an assignment with excitement or a drab attitude depends on their motivation. The beginning and continuation of operations are enhanced by motivation. This is because learners are more likely to concentrate and develop understanding. It also improves cognitive function because it influences how and what information is processed (Steinmayr et al., 2019).

[bookmark: _Toc110603130]Topic-3: Teamwork
According to Science Direct (2018), teamwork is the capacity of team members to collaborate, communicate efficiently, foresee and accommodate one another needs, and inspire confidence, culminating in a planned, coordinated activity.
[bookmark: _Toc110596866][bookmark: _Toc110603131]Theories relating to Teamwork
One of the theories studied in this module includes Belbin’s Theory. As stated by Koyalirie (2019), this theory was developed to look at how a team works together for a shared objective. It outlines duties that each team would consider as they work together. Collectively, they are working on completing the assignment, keeping an eye on the productivity of every member, and maintaining the location where the team members are working (Koyalirie, 2019). 
[bookmark: _Toc110596867][bookmark: _Toc110603132]Importance of Teamwork
Kilner and Sheppard (2010) state that teamwork and effective communication help in four key areas, including enhancing patient and staff contentment, decreasing diagnostic errors and enhancing patient security, and favorably influencing access barriers. The quantity of labor and requirement for precision under time constraints make the emergency department special. Teamwork and collaboration are essential.  Their jobs in the emergency department are firmly related, and they share the vital goals of enhancing patient safety, lowering unnecessary hospital admissions, resolving the issue of access to blocks, and decreasing longer waits (Kilner and Sheppard, 2010). 
Research has shown that irrespective of the topic, students who actively participate in their coursework by collaborating with their classmates frequently remember the information they are taught better than when similar material is provided in all other teaching styles, such as the lectures (Finelli, Bergom, and Mesa, 2011). There is also much evidence showing that those students who collaborate in groups perform much better than even the most accomplished people and are more inclined to develop significantly greater thinking abilities like analysis, interpretation, assessment, and problem-solving. The numerous advantages for those who participate on different teams are that effective student teamwork significantly benefits the minority’s and women's perspectives and accomplishments (Finelli, Bergom, and Mesa, 2011).
(De Prada, Mareque, and Pino-Juste 2022) state that higher learning institutions are incorporating teamwork into their coursework since they are thought to be crucial for success on the path to interpersonal, academic, and professional success. Teamwork and collaboration have been drawing much attention throughout a world that is becoming more globalized, dynamic, and highly complex. New recruits are asked whether they possess the necessary abilities to manage the challenging possibilities present society offers (De Prada, Mareque, and Pino-Juste, 2022).













[bookmark: _Toc110603133]Topic-4: Reflection
Analyzing one's experiences to enhance learning is referred to as reflection. It is a priceless ability that will aid learners in gaining knowledge, self-assurance, and expertise (UCL, 2018). Reflection is a method that encourages people to consider their existing routines and swiftly transition to a new style of learning.
[bookmark: _Toc110603134]Importance of Reflection
It helps people to consider their existing strategies and how well they fit into the current situation; reflection is an essential component of the learning process (Tsingos-Lucas et al., 2017). In the past, disciplines like education and clinical practice have employed more formalized, systematic reflection practices to enable practitioners to benefit from their work experience. An individual may consider the merits of a different assessment tool or teaching strategy as an educationalist (Mizrahi, 2020). Therefore, before revising a formal item of academic writing, it is frequently advantageous to first complete a private reflection in which there can be an informal and unstructured thought. People should develop their capacity for introspection and original idea (Mizrahi, 2020). Individuals must study numerous critical thinking works to develop their aptitude for critical analysis. This will improve their ability to reflect on their work and experience critically and creatively.
[bookmark: _Toc110603135]Theories Related to Reflection
An overview of three theories of learning created by D. Kolb, D. Schon, and G. Gibbs is given so that they can be used to comprehend reflection as a talent. There is evidence that these ideas enable the acquisition of practical experience, which is crucial in various ways in the educational setting (Göker and Bozkuş, 2017). The Kolb Theory allows people to learn from their own experience rather than just from knowledge obtained from outside sources that may or may not be related to their own experience. Because of the nature of their chosen professions, Kolb's theory gives students the chance to improve their learning outcomes significantly. Additionally, it enables the students to re-evaluate their attitudes and convictions, transforming learning into an ongoing process that allows the revision of previous opinions and the adoption of fresh ones (Hull. ac. the UK, 2022). The (Schon) Theory can be used to evaluate objectives and procedures and provide noticeably improved results. Such pupils can use the idea when they are hired since they have learned how to apply it. Additionally, students are taught how to use critical thinking techniques so that they may evaluate the strategies they use to accomplish their goals and change them as necessary, considering the situation. The Gibbs Theory can be applied in real-world and educational settings designed to prepare students for dealing with real-world issues. When the Gibbs model of reflective learning is used effectively, people can examine a team's behavior and address a persistent issue (Göker and Bozkuş, 2017). Gibbs' theory helps solve real-world problems and may be taught and applied in educational institutions.
[bookmark: _Toc110603136]Techniques Of Reflection
There are two primary categories of reflection techniques that are frequently mentioned. Reflection-in-action and reflection-on-action are the strategies. Reflection-in-action is a reflection that takes place when a person is actively engaged in a situation (Kozlík, 2018). Utilizing analysis of observation, listening, and feeling to solve problems is known as reflection-in-action. Reflection is different because issue resolution affects how practitioner sees themselves, their values, and their beliefs (Kozlík, 2018). Instead of only finding a solution, it emphasizes acquiring a fresh viewpoint. This kind of reflection frequently comes across as highly intuitive because it occurs immediately. The ability to reflect while acting must be developed through time and linked to expert practice’s growth (Heick, 2020). A sort of reflection known as reflection-on-action includes stepping back from a circumstance because it takes place after the event has already happened. Therefore, it necessitates time commitment, which is frequently difficult. It is a crucial component of professional development as well.
[bookmark: _Toc110603137]How is Reflection Important for Academic and Professional Success
Instead of just continuing to do things rhetorically, reflecting encourages growth in abilities and evaluation of their efficacy. It directs the process of inquiring favorably about what is done and why. This will help determine whether there is a more effective or better way to complete the task in the future (Tsingos-Lucas et al., 2017). An individual can recognize and value favorable experiences through reflection and more easily pinpoint areas to enhance their professional practice and provision of services. Additionally, when someone has gone through.


[bookmark: _Toc110603138]Conclusion
In this report, various skills that were learned during the module on academic skills have been discussed. The skills comprehensively discussed are time management, motivation, teamwork, and reflection. Where has each skill been expanded as what is? Related theories and techniques were identified, and the importance of the skill to the students and professionals was also recognized.
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