Name: Esther Rotimi Ogbe
Student number: 2508582
Programme: Certhe Computing Skills for workplace
Module name: Learning in the Digital Era
Module code: ACCA4025
Lecturer’s name: Martin Svejda
Assignment title: Assignment 2 
Professional Development Plan (PDP)






Table of Contents
INTRODUCTION	3
TASK 1: SELF-REFLECTION USING GIBBS’ REFLECTIVE CYCLE	3
TASK 2: PROFESSIONAL DEVELOPMENT PLAN (PDP)	4
Reflection and Goals	4
SMART Development Goals	4
Goal Progress and Evidence	5
Evidence of Progress:	5
TASK 3: LEARNING TO LEARN – BECOMING A LIFELONG LEARNER	5
RELEVANCE TO MY CAREER	6
TASK 4: VIDEO PRESENTATION	6
A LINK TO VIEW/DOWNLOAD THE PRESENTATION:	6
A SINGLE SREENSHORT OF THE VIDEO:	7
CONCLUSION	14
REFERENCES	15










[bookmark: _Toc225691790]INTRODUCTION
Today, data plays an increasingly important role for organisations and individuals, driving the need for data analysts. Developing into a data analyst requires many technical skills, transferable skills and the desire for continuous learning. A Professional Development Plan (PDP) helps one analyse their strengths and weaknesses and set career goals that are Specific, Measurable, Attainable, Realistic, and Timely (SMART). As a student looking to enter the field of data analysis, reflection, planning and learning are vital to continued professional development. This PDP critically discusses my development as a professional individually using Gibbs’ Reflective Cycle. Next, my PDP is provided with SMART goals included. Then, my progress towards one of my goals is reviewed. Lastly, learnings from “Learning to Learn” are discussed.
[bookmark: _Toc225691791]TASK 1: SELF-REFLECTION USING GIBBS’ REFLECTIVE CYCLE
There are multiple methods of reflective practices that are recognised. Gibbs’ Reflective Cycle includes description of the event, feelings and reactions, evaluation, analysis, conclusion, and an action plan [1].
Description: 
In one of my semester projects, I completed a group exercise where we analysed data using Microsoft Excel. We were given a dataset to analyse and present our findings. My tasks included cleaning the data and some basic analysis.
Feelings: 
At first, I felt very comfortable conducting this analysis in Excel. As the scope of my project tasks grew (larger datasets, more complex analyses were needed) I felt less confident.
Evaluation: 
In terms of project outcome, everything went well, we passed with a good grade. Teamwork and related skills can be marked as satisfactory, as I was doing my task. However, since I was not able to code nor had knowledge of many analytical tools, my technical input to the project was limited.
Analysis: 
After experiencing this, I felt that my skills do not meet the expectations of the professional field. Studies have shown that nowadays data analysts are expected to code, know statistics, and communicate their knowledge to others [2]. As I had no prior experience with tools such as Python and Power BI, I did not know how to conduct more complex analysis.
Conclusion: 
I needed to improve both technical skills and transferable skills. I was confident in my ability to work in a team, but I need to step up my analysis game.
Action plan: 
To achieve this, I will learn to program in Python, learn how to do better data visualisation, participate more in studying groups.
[bookmark: _Toc225691792]TASK 2: PROFESSIONAL DEVELOPMENT PLAN (PDP)
[bookmark: _Toc225691793]Reflection and Goals
Based on my reflection, I identified key development areas: programming (Python, SQL), data visualisation, communication, and teamwork. My long-term goal is to secure a graduate role as a data analyst. Achieving this requires continuous development of both technical and professional skills [3].
[bookmark: _Toc225691794]SMART Development Goals
SMART goals provide a structured framework for achieving personal and professional objectives [4].
Goal 1: Develop Python Programming Skills
· Specific: Complete a Python course for data analysis
· Measurable: Complete at least 10 modules and 3 projects
· Achievable: Study regularly using online platforms
· Relevant: Python is essential for data analytics
· Time-bound: Within 3 months
Goal 2: Improve Data Visualisation Skills
· Specific: Learn Power BI and Tableau
· Measurable: Create two professional dashboards
· Achievable: Use tutorials and practice datasets
· Relevant: Visualisation supports decision-making
· Time-bound: Within 2 months
Goal 3: Enhance Communication and Teamwork Skills
· Specific: Actively contribute to group discussions
· Measurable: Participate in all meetings and presentations
· Achievable: Practise through coursework
· Relevant: Essential for workplace collaboration
· Time-bound: Ongoing
[bookmark: _Toc225691795]Goal Progress and Evidence
I have made measurable progress toward Goal 1 (Python programming skills). I completed an online Python course covering key concepts such as variables, loops, and data analysis libraries like Pandas and NumPy. Additionally, I developed a small project analysing student performance data.
[bookmark: _Toc225691796]Evidence of Progress:
· Certificate of course completion
· A project demonstrating data leaning and analysis
· Increased confidence in using Python for data tasks
This progress demonstrates the importance of self-directed learning and consistent practice. Studies indicate that practical engagement and continuous feedback significantly enhance skill acquisition and confidence in computing disciplines [5].
[bookmark: _Toc225691797]TASK 3: LEARNING TO LEARN – BECOMING A LIFELONG LEARNER
Lifelong learning is essential in the field of computing due to rapid technological advancements. The concept of “Learning to Learn” focuses on developing the ability to acquire and apply knowledge effectively throughout life.
Key Concepts
1. Metacognition
Metacognition involves awareness of one’s own learning processes. It enables individuals to plan, monitor, and evaluate their learning strategies [6]. This is crucial for adapting to new technologies and tools in data analytics.
2. Self-Regulated Learning
Self-regulated learning refers to the ability to take control of one’s learning by setting goals, monitoring progress, and adjusting strategies. This aligns closely with the use of a PDP.
3. Reflective Practice
Reflective practice allows individuals to learn from experience and improve future performance. Gibbs’ Reflective Cycle is an example of a structured approach to reflection.
4. Growth Mindset
A growth mindset encourages individuals to embrace challenges and persist in the face of difficulties. This mindset is essential for overcoming challenges in learning complex data analysis tools.
5. Digital Literacy
Digital literacy involves the effective use of digital technologies. For a data analyst, this includes programming, data management, and analytical tools.
6. Continuous Professional Development (CPD)
CPD involves ongoing learning to maintain and enhance professional skills. Research highlights that continuous learning is critical for career progression in technology-related fields [7].h 
[bookmark: _Toc225691798]RELEVANCE TO MY CAREER
As a future data analyst, adopting lifelong learning practices ensures that I remain adaptable and competitive. The rapid evolution of technologies such as artificial intelligence and big data requires continuous skill development. By applying learning-to-learn principles, I can effectively acquire new knowledge and adapt to industry demands.
[bookmark: _Toc225691799]TASK 4: VIDEO PRESENTATION
[bookmark: _Toc225691800]A LINK TO VIEW/DOWNLOAD THE PRESENTATION:
PDP_Presentation.mp4

[bookmark: _Toc225691801]A SINGLE SREENSHORT OF THE VIDEO:
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[bookmark: _Toc225691802]CONCLUSION
In conclusion, this essay has demonstrated the importance of a structured Professional Development Plan in achieving career aspirations as a data analyst. Through Gibbs’ Reflective Cycle, I critically evaluated my experiences and identified key areas for improvement, particularly in technical skills and confidence. The PDP provided a clear framework for setting SMART goals, enabling systematic skill development. Evidence of progress, particularly in learning Python, highlights the effectiveness of self-directed learning and practical application. Furthermore, the discussion on “Learning to Learn” emphasised the importance of metacognition, self-regulated learning, and continuous professional development in adapting to the evolving technological landscape. Overall, this process has enhanced my self-awareness, strengthened my competencies, and prepared me for future challenges in the field of data analytics.
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Task 1 Summary and Skill Insight

What the Excel analysis revealed

Working on shared datasets highlighted teamwork, time management, and analytical
thinking. Clear communication and coordinated role-splitting supported progress and
accountability across the group.

Strengths commonly observed
Teams that divided responsibilities effectively and supported peers navigated challenges
smoothly, reinforcing collaboration as a core capability in academic and workplace contexts.

Skill gaps and development needs

Limited familiarity with advanced Excel and statistics surfaced, alongside challenges
interpreting complex patterns—signalling opportunities to deepen technical and
critical-thinking skills.

Insights for the PDP

Reflection revealed patterns like hesitancy to lead or difficulty articulating ideas. Ti
insights guide targeted PDP goals aligned to expectations of data-driven roles.
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SMART goals—Specific, Measurable, Achievable, Relevant, and Time-bound-create clarity and
momentum in the PDP by turning ambitions into trackable actions.

1) Python Programming (Specific, Measurable, Time-bound)
4 Goal Setting and Progress Complete a beginner Python course and weekly exercises; track progress via modules and aim for

e Setting and Progress certification within eight weeks.

2) Data Visualisation (Relevant, Achievable)
Build dashboards in Power Bl or Tableau that turn raw data into stakeholder-ready insights; scope

S projects to fit time and skill constraints.

3) Communication & Teamwork (Specific, Measurable)
Participate actively in discussions, request peer feedback, and attend a presentation

= actions and improvements over time.

Structuring goals this way ensures continuous, visible progress aligned to data-analytics c..
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Progress Toward Goals

Progress evaluation is a crucial component of the PDP, helping individuals assess
how effectively they are working toward their SMART goals.

In the PDP, noticeable progress has been made in Python programming through
the completion of an online course, hands-on projects, and consistent practice of

coding exercises.

Building a small project—such as a data-cleaning script or a simple visualisation—
demonstrates applied learning and boosts confidence in technical abilities

addressing earlier gaps identified during reflection on Task 1.

Development in visualisation skills includes creating dashboards to pre
more clearly and experimenting with tools like Power Bl to understand it
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Improvement in communication and teamwork appears in increased
willingness to contribute ideas during group tasks, more effective
delegation of responsibilities, and maintaining open communication

channels with peers.

Monitoring progress helps identify remaining challenges, ensuring

ongoing alignment between goals and actual performance, while regular

reassessment encourages adaptability when strategies are not effective.

Ultimately, tracking progress creates a cycle of continuous improveme
building a strong foundation for future professional demands and

reinforcing confidence as skills develop overtime.
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Overall summary & future outlook
Purpose of the PDP

The Professional Development Plan is a structured tool for reflection, identifying
development needs, and setting meaningful objectives that guide personal and

professional growth.

Turning experience into insight
Using Gibbs’ Reflective Cycle on tasks—such as Excel-based analytics—helps convert

experiences into actionable lessons that inform next steps.

Skills assessment & SMART goals

Assessing technical and interpersonal strengths clarifies priorities. SMA
translate findings into focused, measurable actions that sustain progress
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Tracking and ownership
Monitoring progress reinforces learning, builds accountability, and encourages

individuals to take ownership of their development.

Learning-to-learn strategies
Metacognition, self-regulated learning, and growth mindset cultivate habits for

4 Conclusion and Future Develop...

continuous aand adaptability.
x| Overall Summary and Future

Outlook

Future outlook

Sustain growth through regular CPD, deeper data-analytics tools, and stronger

communication and teamwork to thrive in dynamic, data-driven environmer*

Bottom line

A well-maintained PDP supports academic success and builds career rea
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empowering reflective, proactive, and adaptable professionals.
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