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This is my introduction to my reflective report on how I have reflected on different types of skills that I have been learning at my new university. I will be talking about the challenges and obstacles I have face and what I have done to overcome these I will be also talking about what I have done well and what I need more practice on. In the report I took extra time and put in a lot of effort on the topics I will be reflecting on, I will be talking about my note taking skills and methods that I have learnt, I will be talking about what paraphrasing is and how I excelled my knowledge on it, And lastly I will be talking about summarising skills and how it helped me to make my work more efficient. I have chosen the Gibbs reflective model to help me write my report because it is easy to understand and it gives me a well structured report.

While partaking in this module, I have seen the development of my note-taking skills, which was largely contributed to when I was introduced in class to the Cornell note-taking method. This method allowed me to understand note taking as it categorised my notes into three sections; for instance, one section was for questions and cues, the other section was based on detailed notes. One thing that I struggled before on my note taking was my ability to understand m y notes and when revising I wasn’t able to quickly skim over my notes as I solely use to write in blocks of mostly jargon, Cornell notes allowed me to understand that I should only note down the important parts of the text, the main solution to my problem was the use of summarisation, in the Cornell note there is a dedicated space for a summary, allowing me to understand my notes quickly by just reading the summary section. I evolved my Cornell note-taking skills by using them in the assignments and even some time in my free time, trying to summarise a book or movie. This boosted my confidence in note-taking and allowed me to go to lectures comfortably and come out of lectures knowing I successfully noted the lectures. The purpose of learning method enhanced and matures my note taking skills efficiently and effectively, which I then applied to studying and understanding course material better.

During my time at my university we learnt about paraphrasing in the second or third week of class, at first I did not understand or know what paraphrasing was. My lecturer Tim Hopkins than thought us what paraphrasing was and how it will be useful to us in the future and in different parts of our lives. Paraphrasing is to state something written or spoken in different words, especially in a shorter and simpler form making it clearer to understand. While using the paraphrasing skill it helped me to eliminate unnecessary information and only pick out relevant and important bits of a text or lecture. At first I struggled to paraphrase because I did not understand the proper concept of it as I would note done useless thing or write down things I hear word for word, this not only made me slower at writing my note but also made me loose track on what I was writing. In the future to help Excel my paraphrasing skills I will try to; 1. Use synonyms and change words more often, 2. Write in my own words and lastly try to change my sentence structure. I found that paraphrasing not only comes in handy in school and university environments but also comes in handy on a day to day basis, so I will try and further my skills for the future.

In week ¾ I have learnt a new skill of summarising, at first I had no clue as to what it was and how to summarise effectively and efficiently, I soon then come to realisation that it’s not that difficult once you understand the idea and concept behind it. I have learnt that summarising means to rewriting something in your own words but shortening it by stating only the main idea and the supporting points you need for your purposes. I found this really difficult in the beginning but as time went on and the more I practiced I could physically see that I was getting better at it. I was then reading passages and text and taking words and voices that were repetitive out of my summarisation, I was taking out information that was not relevant or important to what I was reading or hearing and lastly I was combining passages and text that had the same meaning or outcomes together in my own words. Once I started doing all these things it helped me a lot to start summarising more effortlessly. Summarizing requires you to deeply engage with the material, extracting and synthesizing the main ideas. This process enhances your understanding of the subject matter, helping you grasp the core concepts and their interrelationships. In the future I will use skimming and scanning techniques to summarise, I will than find and locate the topic sentence which is usually the first sentence than I will look at each paragraph and list the key points and reword and sentence on my own to avoid plagiarism. I have been summarising in all different types of scenarios and am confident and comfortable with the work I produce.

To conclude I have found that note taking , paraphrasing and summarise is really important in a day to day basis as it helps you to understand and excellent in the work you are doing. All the paragraphs that I have written will allow me and other students to get a broad understanding and knowledge on these skill that will help my self and others in the future. 
These skills are really important because Note taking can help you organize information into an understandable format, which can help with studying. You can also use note taking to structure assignments and prepare study materials for exams. Summarising teaches students how to identify the most important ideas in a text, how to ignore irrelevant information, and how to integrate the central ideas in a meaningful way and lastly paraphrasing is important because it shows you understand the source well enough to write it in your own words. Wouldn’t it be amazing if you could use all these skills on a day to day basis?
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