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                         INTRODUCTION                                   

This essay is to reflect on the academic concepts introduced in the academic and employability module. In this reflective e essay, I will attempt to relate Gibbs, G (1988) reflective cycle model to reflect on academic and employability model. According to Gibbs, reflective circle, a reflective analysis is six stage processes which include description, feelings, evaluation, analysis, and conclusion and action plan as shown on exhibit 1.
           
                                                       [image: Image result for gibbs reflective cycle]The idea is to help the reflector to look back at a specific event as well as to develop their way of thinking and ability to act should they find themselves in similar situation.
Each stage of Gibbs reflective model informs the next with the objective to look at the past event and the same time it allows the reflector to link theories learned with practical’s.

                            DESCRIPTIONS
The academic and employability module focuses on the key skills in the workplace. The first part of the assessment for this module was to choose three skills in the work place employers are seeking and to write a report on these three skills based on theoretical evidence.
The step I took was to research and to read broadly around the subject matter. I also looked at the CIPD website, this was help full in deciding on which skills to write about it also helped me to identify some of the skill employers are seeking for in the workplace. I choose three subjects to write on these are, Team work, communication, and personal management.
I conducted further secondary research after deciding on team work, communication and personal management and took detailed notes during classroom lectures, and read   on this three subjects I have selected. My notes consists of jotting notes and mental trigger which helped to remind me of what have been said also I took direct observation notes during lectures.

                               FEELINGS
As this was my first assignment after spending years away from education, I found work very daunting given this was the first assignment .i made some mistakes and I acknowledged that some things could have been done differently in order to enhance my learning. I find out that reading wide on skills in the workplace and through attending lectures enabled me gain better understanding of the topics .Interment also helped me to collect secondary data. For instance, accessing information via CIPD s website about top key skills employers are seeking from applicants, this was critical in developing my understanding on skills employers are seeking.
When I started this course I had challenges organizing various aspects of life and it was affecting my studies because my personal and professional commitments were somehow clashing with my studies. However I feel the academic and employability skills was very positive as it allows me to understanding the skills am seeking for. On the same hand I have come to know my weaknesses, strengths opportunities and threats, I have been able to identify some of the skills needed to develop my future career as a result of this module that included communication and team work, I also feel that my time conscious and confidence have improved very much in the last few months this is the result of this module.

                                  
                       EVALUTION
Academic employability skills have given me the chance to have firsthand experience conducting secondary research and I have learnt variable a lesson during the process, this module have able to utilize       different sources of qualitative data to variable data to validate my findings on employability skills, I also recognize that it could have been better to incorporate primary research data in my study. According to Denzin (1970), this is known as methodological triangular, which allow the research to make use of various data  putting together methods to strengthen the validity based on the use of methodological triangular.
As a result of academic and employability module, I have found notes taken during the lectures helpful and when conducting secondary research because it assisted me to interpret information on the late date. Although not all the information I noted down was used to my report. The notes also helped me in writing up this reflective summary.
The process has also taught me that listening attentively during communication is vital because in my case it helped in my ability to take notes, reflect and to make good decision. The notes taken has also improved my writing skills which is also important in communication in the work place, at the same time I have learn how to apply Harvard referencing style to my work to give credit to the original author.
We had several group exercise during lecture which involves teamwork, as a result of these group exercises, have learned the advantages and disadvantages of working as part of a team.in class groups exercise has made me to realize that team work is crucial to successes organizations especially  in circumstance’s when time  and resources are limited.my research and group exercises process also allowed me to see how working in a team can bring about advantages through diverse ideas and to utilize those ideas that benefit the company. Despite the group challenges, the motivation of the team inspired me to feel more energetic about contributing during lectures .The classroom exercise are practical examples of what I learned in the literatures because as group we went through the various phases which include foaming, storming, norming and performing (Tuckman, 1965) 
In addition I have learned the important of personal management skills in work place.as a part time worker, I had to learn very quickly how to be more organized with my timing in order to juggle between lectures, library time, assignments, meeting with team members and working at the same time, this has also taught me to be more organized and it has exposed me to various tools available to my disposal to organize my time better such as electronic calendar and notes taken.
In really sense this module has helped me to develop my personal management skills which was vital in completing all my assignments on time.
                                     ANALYSIS
When I started this course, I was concerned about so many things in life that could affect my studies including personal and professional commitments, I also had little understanding of various types of research methodology and their advatages, I did struggle to put my thoughts on paper in a way that is coherent and consistent. However at the end of the research and report writing, my ability to express myself, present information in a coherent manner has improved .i believe these skills are critical employability skills that will contribute to my future career.
Furthermore, my main motive of attending university is  to eventually graduate with a degree.as a result of this module, I have come to understand that employers are not just searching for applicants with a degree but also for those applicant  with key skills that could eventually make a difference between them and their competitors.
My ability to write and express my ideas, thoughts and knowledge has improved during the project. This is because of the class exercises and processes involved in writing my report  it has improved my communication, teamwork, and personal management skills.my confidence has improved  drastically and I know I have good understanding of what a good presentation should look like.
                                 

                                      CONCLUSION
 In conclusion I have learned from this module the skills employers are seeking from applicants they can utilize to make a difference in their organizations. Employers are looking for candidates with good communication skills, good teamwork, and good personal management. Through extensive research I summed up eight kinds of employability skills that most needed by companies. And I made a personal SWOT analysis based on employability skills and self-assessment test through the internet and actual experience which made me become more aware of myself. After that I made an action plan for myself. I'll stick to the plan and I hope that it would help me improve my employability skills after I finish it .And get a good job in the competitive job market after I graduate this is because these keys are vital relationship building which is key for successful business.
                                 ACTION PLAN
It is difficult to say that will or I will not do the same project. I strongly think that my actions will depend on the place, project and resources available and knowledge learned from this project. But without any doubt I will apply skills and knowledge gained from this module to any future project such as my writing research and presentation skills, academic skills, employability skills, Technology skills, In the technological age, technology skills become increasingly important, company need employees proficiency in using computers and telecommunications systems, understanding current trends and developments managing information through technology, teamwork skills  problem solving skills, as I said my plan is to enroll into degree program and to gain more experience which I hope will further improve the skills I have learned from this module.
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