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All Study Abroad schemes available at The University of Wales Trinity Saint David are governed by the regulations found in the University’s Academic Quality Handbook, as follows:

9.14.8  Study Abroad Regulations

(i)
Heads of School (or School Representative) and School Boards must support and approve the application of each student who applies for a place on one of the University’s Study Abroad schemes. 

(ii)
A formal interview will be arranged, which will normally involve the Head of School (or School Representative), Dean of Faculty and International Officer. 

(iii)
Successful students will be asked to agree, with Heads of School (or School Representative) and the International Officer, a Programme of Study at their Study Abroad institution which is an acceptable alternative to the prescribed Programme of Study at The University of Wales Trinity Saint David.

(iv)
Relevant Study Abroad modules will be validated by Faculty Board and Quality Assurance Committee.  Schools will have the opportunity to include additional assessment components and learning outcomes.

(v)
On completion of the Study Abroad, a transcript of the student’s results will be received by the student and the Head of School (or School Representative).  

(vi)
Students will be informed that the mark ranges used by institutions abroad are not always consistent with those that are used within the UK.  In order to ensure that they are not unfairly advantaged or disadvantaged, in terms of their marks acquired during their Study Abroad, all assessment will be re-assessed at Trinity Saint David and marked in accordance with the University's systems. Before being allowed to enter an exchange arrangement, students will be required to sign a declaration stating that they accept that the marks awarded by the University will be the ones recorded on their transcript and used to calculate their degree classification.   External Examiners shall be kept informed of Study Abroad arrangements on an annual basis and may be called upon in cases of appeal.

(vii)
On return to the UK the student will supply the Head of School (or School Representative) with all relevant assessment materials and the process described in (vi) will be followed.  Final marks will then be sent to the Registry for inclusion in the next relevant Progression/Award Board.

Contacts

The University of Wales Trinity Saint David 

International Office
01267 676601

internationalcc@tsd.ac.uk 
Where can I go? 
School of Performing Arts
University of Rio Grande, USA  (Welsh Medium students)
www.rio.edu  

· When – second semester, second year

California State University Fullerton, USA (limited places available)
www.fullerton.edu    

University of New Mexico, Albuquerque
www.unm.edu  
University of North Carolina, Greensboro.

www.uncg.edu 
· When – 1st Semester, final year

School of Sport, Health and Outdoor Education
Telemark University College, Norway (Outdoor Education only)

Erasmus link - http://www.hit.no/
University of North Carolina, Greensboro, USA
www.uncg.edu
When - 
· Erasmus in Norway – First semester, second year.

· US - Second Semester, Second year

School of Business 
University of North Carolina, Greensboro, USA

www.uncg.edu
University of Rio Grande, USA 

www.rio.edu  
Hong Kong Baptist University 

www.hkbu.edu 
School of Social Justice and Inclusion 

 Presbyterian College, South Carolina, USA (2 places)

 www.presby.edu 

University of Rio Grande, USA 


 www.rio.edu  

 Elms College, Massachusetts, USA (2 places)

 www.elms.edu 

·  When – second semester, second year
Youth & Community 

Camosun – Vancouver 

www.camoaun.ca 
School of Creative Arts 

University of North Carolina, Greensboro.

www.uncg.edu
University of Rio Grande, USA 

www.rio.edu  

Kansas State University, USA

www.k-state.edu 

· When – second semester, second year
School of Early Childhood 

Elms College, Massachusetts

School of Cultural Studies
Thompson Rivers University, Canada

www.tru.ca 
Douglas College, Vancouver (2 places)
www.douglas.bc.ca 

· When – second semester, second year
School of Archaeology, History and Anthropology

University of North Carolina, Greensboro.
 www.uncg.edu
Erasmus link – Bologna, Italy

www.eng.unibo.it 
Tarragona, Spain

 http://www.urv.cat/en_index.html
School of Classics

Hobart and William Smith Colleges (2 places)
www.hws.edu
Erasmus link – Bologna, Italy

www.eng.unibo.it 
Tarragona, Spain

 http://www.urv.cat/en_index.html

School of Theology, Religious & Islamic Studies

Thompson Rivers University, Canada

www.tru.ca
Erasmus Link – Turkey (Mamara)
http://www.marmara.edu.tr/en       
How to apply for Study Abroad
Stage 1 

1. Students should come to the International Office for an informal discussion.

2. Students should then notify School(s) of a general interest in study abroad.

3. A completed application form must be returned to the International Office, and must include:

· Two references from University tutors one of which must be your Head of School.
· A transcript of your current academic profile.

· An essay as part of the application form (1 side of A4) explaining why you would like to partake in the Study Abroad programme.
· Two passport sized photographs.
· A cheque for £60 made payable to The University of Wales Trinity Saint David to process your application, if you are not successful this will be returned, if you are successful but decide to withdraw, the £60 admin fee will be non refundable. Please pay this into the Finance Office and include a receipt only with your application form.
Once this has been completed you will be called for interview with the International Officer, Dean of the Faculty of Arts & Social Studies and relevant representative members of academic staff.
Stage 2 

· Admission – to host institution

When you have been successfully accepted as a Study Abroad student you will then need to apply to the host institution.  You will need to complete all the forms in the admission package provided by the International Office.   These forms are used to create a DS2019 (if studying in the USA).  This form is used when applying for your visa.  

Stage 3 

Once the host institution receives these forms they will issue an acceptance letter and a DS2019 which will enable you to apply for your VISA.

Finance information

Administrative Cost - £60 

Your estimated costs for Study Abroad in the USA/Canada
Accommodation at host institution - £1,500 approx

Flights - £400 - £700 (this will depend on the time of year & where you go)
Travel – Budget for trips and excursions

Food = £30 per week (approx)

Travel to and from university 

Health insurance – this will vary whether it is provided by host institution or private. 

Visa / Passport costs  - USA only
VISA (approx $150) & Passport, if required (£100 approx)

Sevis Fee (approx $200)

VISA photos 
Travel to interview in London
£60 needed at the US Embassy to get passport back. 

 (N.B. 75% of the VISA costs may be recoverable from the LEA - students must contact them directly to recover).

Medical Insurance £250 (approx) 

· Total additional expenditure needed to study in the US/Canada = £3,000 approx.

· Total annual estimated expenditure if you study abroad  = £5,000  (based on average £2,000 required as a student in Trinity Saint David for one academic year inclusive of fees)
· All academic fees to Trinity Saint David are paid via your regular arrangement – no academic fees are payable to the host institution as per our exchange agreements. 
In Addition:
1. In addition a medical check is required before you leave and you must take the Response Form with you.

2. Medical Insurance – you will need this before you go, each American college has its own which is quite reasonable.

3. Flights – students are required to organise their own flights to the USA/Canada.
4. You will need to prove that you have approx £5,000 either in your bank or in-coming from Student Loans (See appendix 1).

Your estimated costs for Study Abroad at an Erasmus Institution

Accommodation at host institution - £1,500 approx

Flights - £200

Travel – Budget for trips and excursions

Food = £30 per week (approx)

Travel to and from University 

Health insurance – this will vary whether it is provided by host institution or private. 

Total additional expenditure = £2,000 approx.

· Extra funding for both USA and Erasmus Study Abroad:

In order for you to receive extra funding/grants, you must notify your LEA.  There is a section on your student loan form that asks whether you are studying abroad.  Please email the International Office your LEA address and phone number and your student ID (you can get this from Registry). You will need to inform Registry and your LEA about your study abroad period, including dates.
· Student Services

There are Educational Vouchers available from student services for study abroad. Please contact student services for further information.

Accommodation

The International Office will advise you on how to apply for accommodation in your host institution. This may vary from on campus accommodation to unfurnished flats depending on where you go. Accommodation costs may vary and you should expect to pay a bond. 

Medical & Insurance

If you are on any sort of medication you need to take it with you. Do not forget to obtain certificates/copies of prescriptions from your doctor before you go. 

Also ensure that you pack your medication in your hand luggage, so that you have it at all times, even if your luggage goes missing. 

Out-going to USA/Canada 
Most U.S. institutions have their own health insurance (such as California State University Fullerton) which is a requirement of registration. The International Office will be able to inform of this during the application procedure. We also encourage students to take out private insurance which will cover you for any accidents, additional medical cover, loss of money, passports, or baggage loss. Some companies such as Endsleigh Insurance offer special packages for students undertaking study periods abroad. 

Out-going Erasmus Study Abroad Students

Medical and Insurance Cover

Before going abroad, you should obtain a European Health Insurance Card. This entitles you to the same medical treatment abroad as the inhabitants of the country in which you are staying. The cover you will have in Germany or Austria will be similar to the NHS cover which you have here, e.g. you will be able to visit doctors and have emergency treatment free of charge. Before you apply, you will need to have the following information to hand for everyone you are applying for:

Full name 

Date of birth 

NHS or National Insurance (NI) Number

European health cards should be free from the students Local Health Authority http://ec.europa.eu/social/main.jsp?catId=559
Health & Safety

Important: It is your responsibility to familiarise yourself with all health & safety regulations that apply to the place of study and to your accommodation when you are abroad. 
VISAs – Students travelling to the USA

Visas can take up to three months to be processed.  Remember, you will need to visit the US Embassy in London to apply for your visa in person.

Non-Immigrant Visas 


You will either apply for a J-1 (exchange) or F-1 visa (Students) - It will be noted on your DS-2019

 
http://london.usembassy.gov/cons_new/visa/niv/ds160.html 


The DS-160 Visa Form

Non-immigrant visa applicants applying for a visa are required to complete the new DS-160. 

The DS-160 is web-based and once completed, transmits the applicants data to the post where s/he will apply for the visa (London, England). As the data is collected electronically, it means that they will be able to conduct various forms of pre-processing and pre-screening in advance of the application which should reduce processing delays. It also means that applicants who apply for visas on a frequent basis can save their original application and simply submit the updated form. 

The DS-160 form may be accessed at https://ceac.state.gov/genniv/
Before accessing the DS-160, please note the following points: 

The DS-160 site has been experiencing intermittent connectivity issues. Please save your work frequently.

· As you complete the visa application, save a copy on your hard drive, CD or USB and save often; 

· If asked the question, Have you attended any educational institutions other than an elementary school, you should list all educational institutions you have attended since the age of 11. 

· Provide accurate and complete information in answer to the questions. You will be given an opportunity to review the information before submitting the form. If you submit a DS-160 that is inaccurate or incomplete, your application will be rejected; 

· Review the Department of State photo specifications before uploading the photograph. If your photo does not comply, it will be rejected; 

· Select the correct location at which you will apply for the visa. If applying at the Embassy, please select London, England ; if applying at the Consulate General in Belfast, please select Belfast, N. Ireland ; 

· Select the correct visa category under "Purpose of Travel to the United States" in the "Travel Information Section" - the drop down list will appear in answer to the question" Are you the Principal Applicant".   If you do not see your visa category, click on Other for further information. 

[image: image2.png]


You will also need the following:  

· Passport

· visa photo
· Proof of financial solvency - letter from bank, signed bank statement etc. Although you are a student the bank should supply you with a letter stating that your loans/grant enters your bank account – the bank will need proof of this. See Appendix 1 for an example of a letter from the bank regarding payment of student loans. You may be required to do this before applying for US institution. 
· Letter from Head of Faculty

· Letter of home address

· Once you have filled in your DS-160 Arrange interview with US Embassy London on 09042-450100 at £1.20 per min – and run through all the information that is required from you on the day. 
· You will need your DS-2019, Passport & Credit or debit card in order to book your appointment. 

SEVIS FEE 

· https://www.fmjfee.com/i901fee/students/student/help.htm 

The SEVIS I-901 fee is mandated by Congress to support the program office and the automated system that keeps track of students and exchange visitors and ensures that they maintain their status while in the United States. Each student or exchange visitor issued an initial Form I-20 or DS-2019 on or after October 27, 2008, is responsible for paying this fee to SEVP

· Before Proceeding:
· You must have a complete and accurate I-20 or DS-2019 to complete the Form I-901 online and to pay the SEVIS I-901 fee. If you do not have an I-20 or DS-2019 or if the information on the form is incorrect, contact the school official or exchange visitor program sponsor for a copy of the form before you continue.

After interview the visa will take approximately five working days to process. You should allow at least two days for delivery.  Your passport will be returned to you by Secure Mail Services after the Visa has been processed. You will be required to pay for an envelope for the return of passport on the day of your interview, fee for courier service starts at £10.00

· Advised to take cash for visa interview
PLEASE RING UP THE EMBASSY BEFORE YOU GO TO FOR THE INTERVIEW, TO MAKE SURE YOU HAVE EVERYTHING AND ALL THE MONEY THAT IS REQUIRED TO PAY FOR THINGS ON THE DAY.

Academic Information 

Will I still be enrolled as a student at The University of Wales Trinity Saint David when I am abroad?

                  Yes

Will I gain credit for the courses I study at the host institution? 
                Yes 

How does it work?

1. You research the university you want to go to and find out whether the courses there are appropriate to your degree. The Institution must be one of the affiliated Partners.
2. Remember it won’t be an exact match and you may have the opportunity to do a range of courses – as long as your tutor feels it fits within your programme of study.

3. You will be enrolled on the International Independent Study module – a 60 credit module at Trinity which gives flexibility to study a range of modules abroad  (See example overleaf).  

4. Pick between 12-15 credit hours at your host institution. You will probably be asked to do some additional work for your tutor back at Trinity Saint David (a process workbook, journal, presentation upon return). 

5. Meet with your tutor & International Office staff to create your learning agreement. 

6. You will then enrol on the modules (usually online at the host institution).

7. The learning agreement is signed before you leave and you will be asked to;

· Send copies of your work back to Trinity Saint David (always keep a copy of everything for your records).

· Keep in touch with academic staff & the International Office when you are abroad.

· The learning agreement can be changed in the early orientation stages. 

· If you are having any difficulty with course you must let staff at Trinity Saint David know as soon as possible.  

8. You will only see 1 final mark on your transcript all marks from host institution will be collated.

Learning Agreement – USA/Canada Study Abroad
Academic Year                                      
Programme of Study: 

Name of student: 



Student Number:



Sending Institution: 
The University of Wales Trinity Saint David 

Country: UK
DETAILS OF THE PROPOSED STUDY PROGRAMME/LEARNING AGREEMENT
Receiving Institution: 


Country: 

	 Module Code
	Module Title
	Number of TSD Credits

	
	 International Independent Study Module
	 60

	
	
	

	
	
	

	
	
	


· Additional compulsory practical tasks to be completed during the Study Abroad.

· Details of any additional assessment tasks which could be deemed necessary to fulfil the Aims of the Programme of Study.
Above to be completed by the Head of school prior to the period of study abroad.

In case of emergency please contact my next of kin:

Name: ………………………………………………
Telephone:……………………………… ……………

Mobile number:…………………………………………………..


Student’s Signature: ………………………………..

Date:…………………………………………………….

SENDING INSTITUTION – The University of Wales Trinity Saint David 
We confirm that this proposed programme of study/ learning agreement is approved.

Head of School

…………………………………………Date:…………………………………

Personal Tutor

 …………………….…………………………………Date:…………………………………

As in any programme, your assessments and examinations within your Study Abroad modules will be graded by appropriate lecturing staff. It is important that you understand that the grading philosophy at US universities is very different to that employed at UK universities.

In principle US lecturers are used to using a far wider range of marks and grades.  This means that it is not uncommon for a lecturer to award marks in the 80% or 90% band.  There is also a view that US lecturers use higher marks or grades as a means of encouraging or rewarding promising students.  In contrast it is argued that UK lecturers operate in a more conservative way when looking at assessments and examinations.

You will know already that confusion may arise between English as spoken in the UK and American English.  What seems identical may sometimes refer to something very different.  This is also the case between marks and grades in the UK and in the US, where the numbers may look the same, but the meaning is very different.  

The appropriate regulations regarding study abroad are found in the Academic Quality Handbook, as follows:
9.14.8 Study Abroad Regulations

(i)
Heads of School (or School Representative) and School Boards must support and approve the application of each student who applies for a place on one of the University’s Study Abroad schemes. 

(ii)
A formal interview will be arranged, which will normally involve the Head of School (or School Representative), Dean of Faculty and International Officer. 

(iii)
Successful students will be asked to agree, with Heads of School (or School Representative) and the International Officer, a Programme of Study at their Study Abroad institution which is an acceptable alternative to the prescribed Programme of Study at Trinity Saint David.

(iv)
Relevant Study Abroad modules will be validated by Faculty Board and Quality Assurance Committee.  Schools will have the opportunity to include additional assessment components and learning outcomes.

(v)
On completion of the Study Abroad, a transcript of the student’s results will be received by the student and the Head of School (or School Representative).  

(vi)
Students will be informed that the mark ranges used by institutions abroad are not always consistent with those that are used within the UK.  In order to ensure that they are not unfairly advantaged or disadvantaged, in terms of their marks acquired during their Study Abroad, all assessment will be re-assessed at Trinity Saint David and marked in accordance with the University's systems. Before being allowed to enter an exchange arrangement, students will be required to sign a declaration stating that they accept that the marks awarded by the University will be the ones recorded on their transcript and used to calculate their degree classification.   External Examiners shall be kept informed of Study Abroad arrangements on an annual basis and may be called upon in cases of appeal.

(vii)
On return to the UK the student will supply the Head of School (or School Representative) with all relevant assessment materials and the process described in (vi) will be followed.  Final marks will then be sent to the Registry for inclusion in the next relevant Progression/Award Board.
You must remember to stay in touch with your tutor when you are in the USA. Any changes that may be necessary in your planned programme can only be made following consultation with the International Office and Head(s) of School. Please remember the importance of keeping copies of all assessed work and assessment sheets. Students undertaking an approved independent study module must discuss arrangements as described in the module outline with the appropriate Head of School before departure to the US. 

As part of the Learning agreement, students must submit a short monthly report to the International office (international@tsd.ac.uk) describing their experiences and submit suitable photos. These will be used to help promote the exchange programme to prospective Trinity Saint David students. 

All assessed work must be submitted to the appropriate Head of School by the agreed deadline.
US- UK Grade conversion

	TSD percentage
	US grade

	65+
	A

	63-64
	A-

	61-62
	B+

	55-60
	B

	53-54
	B-

	51-52
	C+

	43-50
	C

	40-42
	C-

	38-39
	D

	Under 38
	Fail


MODULE CODE:


School Code

TITLE:



International Independent Study Module

 DATED:



April 2010
MODULE CO-ORDINATOR:

LEVEL:



5

CREDITS:



60

TEACHING METHODS:

International Learning & Teaching Contexts 100%

JACS CODE:



X300
AIM(S)


· To offer students the opportunity to pursue an appropriate range of learning experiences whilst studying abroad. 

LEARNING OUTCOMES

By the end of this module students should be able to:

· undertake an appropriate range of courses whilst abroad on an approved student exchange;

· engage critically with all aspects of the chosen courses;

· demonstrate an appropriate understanding of the chosen agreed areas of study;

· independently evaluate alternative approaches to their subject area as evidenced abroad;

· critically assess/ report on others’ work abroad with justification; 

· evaluate and reflect critically upon their own contribution to the study abroad experience;
· organise their knowledge and learning through use of a range of information resources, and present their work appropriately.

CONTENT

This International Independent Study module is the formal Student Learning Agreement within this Programme of Study for students wishing to Study Abroad on one of University of Wales Trinity Saint David’s approved exchange programmes.

Students undertaking this module will have completed the formal Study Abroad regulations as identified in the Academic Quality Handbook which include approval by Academic Schools and engagement with External Examiners.

Students undertaking this International Independent Study module will sign a Learning Agreement drawn up by the International Office in consultation with the Head of School(s) and the student through which agreed in-country programmes, courses and associated assessments will fulfil the aims of the appropriate Trinity Saint David Programme of Study. The International Office will ensure that the host institution approves the Learning Agreement.

Pre-Study Abroad Phase

A Learning Agreement will be created by the appropriate Head(s) of School(s) and the International Office to include:

· the specific details of the courses which the student agrees to attend and    complete assignments for whilst studying abroad;

· details of additional compulsory practical tasks to be completed during the Study Abroad (e.g. membership of appropriate societies, clubs, teams etc.)

· details of any additional assessment tasks which could be deemed necessary to fulfil the Aims of the Programme of Study. These agreed additional assessment tasks would normally involve the negotiation of :

(a) specific suitable titles for additional areas of study;

(b) the intended learning outcomes of the areas of study;

(c) the process by which learning outcomes are to be achieved;

(d) the proposed assessment tasks, designed to provide evidence that the learning outcomes have been achieved;

(e) the proposed assessment criteria linked to the learning outcomes.

In consultation with the tutor the student will negotiate:

(f) a programme of reading and/or research;

(g) arrangements for interaction with the tutor during the Study Abroad;

(h) a date for the final submission of work.

Study Abroad Phase

During the Study Abroad phase, students will undertake all aspects of the agreed Learning Agreement. In addition, the student will maintain regular contact with relevant staff at Trinity Saint David to monitor progress.
Post-placement phase  

Students must ensure that a full record of all work, including copies of all formal assessments undertaken during the Study Abroad, is kept and brought back to Trinity Saint David following the Study Abroad. These must be re-presented to the Head of School and final marks will be agreed as per the arrangements in the Academic Quality Handbook. 

ASSESSMENT

Course Work

100% (as per the Individual Learning Agreement)

· This will include the associated assessments for each course studied at the host institution but could include additional assessments tasks (e.g. Study Abroad Journal) as per the agreed Learning Agreement.

Full details to be agreed and signed off by Head of School on the Formal Agreement.

BIBLIOGRAPHY

Full details to be agreed and signed off by Head of School via international course outlines and approved additional assignments and activities.

Learning Agreement – Erasmus Study Abroad
Academic Year                                  
Programme of Study: 

Name of student: 



Student Number:



Sending Institution: 
The University of Wales Trinity Saint David 

Country: UK
DETAILS OF THE PROPOSED STUDY PROGRAMME/LEARNING AGREEMENT
Receiving Institution: 


Country: 

	 Module Code
	Module Title
	Number of TSD Credits

	
	 International Independent Study Module
	 60

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Additional compulsory practical tasks to be completed during the Study Abroad.

· Details of any additional assessment tasks which could be deemed necessary to fulfil the Aims of the Programme of Study.

Above to be completed by the Head of school prior to the period of study abroad.

In case of emergency please contact my next of kin:

Name: ………………………………………………
Telephone:……………………………… ……………

Mobile number:…………………………………………………..


Student’s Signature: ………………………………..

Date:…………………………………………………….

SENDING INSTITUTION – The University of Wales Trinity Saint David
We confirm that this proposed programme of study/ learning agreement is approved.

Head of School

…………………………………………Date:…………………………………

Personal Tutor

 …………………….…………………………………Date:…………………………………

 As in any programme, your assessments and examinations within your Study Abroad modules will be graded by appropriate lecturing staff. It is important that you understand that the grading philosophy at other universities is very different to that employed at UK universities.

The appropriate regulations regarding study abroad are found in the Academic Quality Handbook, as follows:
9.14.8 Study Abroad Regulations

(i)
Heads of School (or School Representative) and School Boards must support and approve the application of each student who applies for a place on one of the University’s Study Abroad schemes. 

(ii)
A formal interview will be arranged, which will normally involve the Head of School (or School Representative), Dean of Faculty and International Officer. 

(iii)
Successful students will be asked to agree, with Heads of School (or School Representative) and the International Officer, a Programme of Study at their Study Abroad institution which is an acceptable alternative to the prescribed Programme of Study at The University of Wales Trinity Saint David.

(iv)
Relevant Study Abroad modules will be validated by Faculty Board and Quality Assurance Committee.  Schools will have the opportunity to include additional assessment components and learning outcomes.

(v)
On completion of the Study Abroad, a transcript of the student’s results will be received by the student and the Head of School (or School Representative).  

(vi)
Students will be informed that the mark ranges used by institutions abroad are not always consistent with those that are used within the UK.  In order to ensure that they are not unfairly advantaged or disadvantaged, in terms of their marks acquired during their Study Abroad, all assessment will be re-assessed at Trinity Saint David and marked in accordance with the University's systems. Before being allowed to enter an exchange arrangement, students will be required to sign a declaration stating that they accept that the marks awarded by the University will be the ones recorded on their transcript and used to calculate their degree classification.   External Examiners shall be kept informed of Study Abroad arrangements on an annual basis and may be called upon in cases of appeal.

(vii)
On return to the UK the student will supply the Head of School (or School Representative) with all relevant assessment materials and the process described in (vi) will be followed.  Final marks will then be sent to the Registry for inclusion in the next relevant Progression/Award Board.

You must remember to stay in touch with your tutor when you are in the host institution. Any changes that may be necessary in your planned programme can only be made following consultation with the International Office and Head(s) of School. Please remember the importance of keeping copies of all assessed work and assessment sheets. Students undertaking an approved independent study module must discuss arrangements as described in the module outline with the appropriate Head of School before departure to the host institution. 

All assessed work must be submitted to the appropriate Head of School by the appropriate deadline. 

As part of the Learning agreement, students must submit a short monthly report to the International office (international@tsd.ac.uk) describing their experiences and submit suitable photos. These will be used to help promote the exchange programme to prospective Trinity Saint David students. 

And Finally……….
Pastoral Care

If you encounter any specific problems during your period abroad please inform the International Office or a member of staff at The University of Wales Trinity Saint David. E-mail is the most reliable form contact and a member of staff will respond as soon as they can. 
Before you go 

· Have full passport for the duration of your time abroad.
· Check that you’re covered for medical insurance.

· Have your LEA grant letter or letter from parents/ students loan confirming your finances.

· Double check that you have all your relevant paperwork – students travelling to the USA remember US and Student Visa papers before flying – otherwise you will be seriously delayed in the airport!

· Budget for travelling costs while abroad – buses and taxis. 

· Do not expect furnished accommodation – budget this cost.
When you are there
· Keep in touch.
· Work hard. 

· Enjoy every day.
Appendix 1

Example letter from bank:

To Whom It May Concern:

Account Holder: (your name) 
Account number: (your account number)

Sort code: (your sort code)

Date of birth: (your date of birth)

I write to confirm that we hold an account in the above name.

According to documentary evidence [provided by _______________ from Student Loans Company Limited payments are due to be received into the account providing the instructions do not change:

Expected payment date dd/mm/yyy £_____________

Expected payment date dd/mm/yyy £_____________

I trust this meets with your approval.

Yours sincerely,

Appendix 2

Example letter from parents:

To Whom It May Concern:

This letter is to testify that _____________, my son/daughter, will be travelling to 
California State University Fullerton, CA/University of Rio Grande, OH/University of 
North Carolina Greensboro  from _____________, 20__ to _____________ 20_ as 
a part of his/her undergraduate studies.

He/She is registered for a three-year degree at The University of Wales Trinity Saint David Carmarthen, and will be returning to Wales following his/her period studying abroad to continue his/ her studies here at The University of Wales Trinity Saint David.

Sincerely,

International Office
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