

Academic and Employability Skills



	Name: Lacramioara Ionesi

	Student ID: 1813706

	Module code: BMSK4001_LON

	Assignment Name: Academic and Employability Skills

	Lecturer’s Name: Sylvia Hoffmann

















Executive Summary

· Employability skills are to develop the capacity to use knowledge and skills in the workplace effectively. Several learning workers already do help beginners to develop employability skills. Several, though either neglect to explain employability skills or, for support or ability reasons, find it difficult to develop them. It focuses on good practice in the individual learning environment because that has to be the focus of achievement. It draws on several studies of what individual employment and skills providers do, and it includes a review of the applicable academic literature. It is not, however, expected only at coaching and training professionals. Good practice will not flourish without a surrounding framework of policy, funding, and assessment that allows and inspires practitioners to make full use of it. This report also contains a personal SWOT analysis of the researcher which has helped him or her to identify the positive and negative areas of his or her skill sets.













[bookmark: _GoBack]



Table of Contents
Introduction	3
The concept of Employability and Employability Skills	3
Employability skills employers look in the candidates during recruitment	4
	Communication Skills	5
	Team Working skills	6
	Problem Solving skills	8
Personal SWOT Analysis	9
Conclusion	10
References	11
























[bookmark: _Toc8311164]Introduction

· In order this task, I will discuss Academic and Employability Skills are and a group of elemental skills that contain the development of a knowledge base, understanding level, and mindset that is progressively required for success in the contemporary workplace. Employability skills are normally considered fundamental qualifications for many profession places and hence have become essential for an individual's employment success at just about any level within business background. The skills covered contain, self-discovery and profession development, conducts and manners to be accepted in work background. The achievement of these skills determines more likely to get employment and to be successful in their chosen career  (Macmillan, 2018).
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· It is extremely apparent, from permanent assignations in the ground, that present employers are more than ever subject highly on individuals who are competent to be employed to their companies. This is additionally marked as the states within this ever-changing world is currently reforming the education development and focus as we express. From CBET, CBT, TVET, VET, to several others involving professional and technical skills, change is being required. One will notification this, as the twenty-first-century professions requirement high-level proficiency from persons, who are expected to continually change to remain competitive. Due to this predominant purpose, employers have higher important demands about the ability level of university graduates and their level of possessiveness of the essential employment skills. Today, there are many skills & employability coaching programs that offer skills training and building, such as teamwork, leadership, communication as well as efficiency (McKenzie, n.d.).
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· For particular positions, it’s expected that you’ll need awkward skills. Though, every graduate work will involve you to have evident undemanding skills. Graduate employers are regularly looking for entry-level applicants with a solid foundation that can simply be developed on. In further words, you don’t need to have everything, but you do need to show them that you have the skills to learn it, and as a current graduate, these are likely to be your highest noticeable skills. Especially if your degree discipline wasn’t swerved towards a specific position.
· To discovery out exactly what an employer is looking for, read the job description cautiously and meet if the key skills required for the position are primarily soft, or are made up of harder industry-specific skills. Then tailor your application accordingly  (Rolfe, 2018).

· Top graduate skills
· Approximately of the top skills employers look for in graduates contain:
· Commercial knowledge
· Social skills
· Time management
· Self-confidence
· Self-awareness
· Decision making skills
· Ability to work under pressure
· Initiative
· Leadership
· Emotional intelligence
· Creative problem solving
· Adaptability

· In demand to get your submission remarked, be certain to integrate the skills you have that are required for the position for which you are applying in you recommence and cover letter. Additionally, feature your most applicable skills during job interviews (Doyle, 2019).
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· Effective communication skills are primary to success in many aspects of life and the workplace. Many jobs demand strong communication skills. People with good communication skills also regularly enjoy better interactive relationships with friends and colleagues. Efficient communication is consequently a key relational skill and knowledge on how to develop your communication has many benefits. However, many people find it difficult to know where to start (Anon., n.d.).

· Advance effective communication skills to improve the outcome from every contact. As with any skill, they can be educated and developed with exercise. An effective communicator has developed the resulting skills:
· The skill of active listening.
· The skill of soliciting questions that supports both socials reach a usual understanding.
· The skill of verbal communication to pronounce the meaning to minimise misunderstandings.
· The skill of using non-verbal communication suitably and being competent to answer to non-verbal communication appropriately.
· The skill or paraphrasing and summarising to explain understanding and ensure both gatherings are in arrangement as to what has been examined (Development, n.d.).
· Communication skills are aptitudes of use when offering and receiving different types of information. Specific examples contain communicating ideas, feelings or what’s arranged around you. Communication skills engage listening, talking, observing and empathizing. It is additionally useful to understand the changes in how to communicate through face-to-face connections, phone conversations, and digital communications, like email and social media. Being competent to communicate effectively is possibly the most important of all life skills. It is what allows us to pass information to other persons, and to understand what is said to us, clearly is one of the most effective skills you can cultivate (Patel, 2017).
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· The development of working collaboratively with a group of people in order to achieve a goal.
· Teamwork is habitually a crucial part of a business, as it is often compulsory for colleagues to work well together, trying their best in any condition. Teamwork means that people will try to collaborate, using their individual skills and delivering constructive feedback, despite any particular conflict between persons.
· Teamwork at the workplace has been established to increase effectiveness, develop communication, advance idea generation, distribute workload, and establish a culture in which respectively employee feels a sense of belonging and emancipation.
· In its cleanest method, teamwork is an activity in which colleagues of a company come together to work regarding a common goal or set of goals. 
· It is significance noting that today's teams are much distinctive than they were in the past. For example, today's teams are more different and self-motivated, containing unique skill sets that produce new challenges and prospects. As research, individually job that demands teamwork can also assist as an opportunity for personal progression and professional development (Zimmer & Thompson, 2019).

· Working in a team environment permits all of your colleagues to draw on the strengths of one another, work collaboratively and be constructive. Team members need to pull their power, be prepared to share opinions and perceptions, and collectively approach goals as a consistent unit to be successful. Effective teamwork arrives in many forms and sizes and has an important impact on the success of the company. Here are some of the most important teamwork skills which employers’ value:

(a) Hold a Brainstorming Session. Holding a brainstorming session is an effective, high-energy way to launch a team initiative. This type of approach encourages participation and includes everyone. It’s a perfect way to present a new team or promote a new mission or work group.
(b) Great Teams Trust Each Other. Team colleagues demand to be able to trust and rely on one another. Trust is a matter of respect for your teammate’s professionalism and devotion.
(c) Willingness to Share Expertise. Strong team participants are prepared to share their resources, knowledge and knowledge with others.
(d) Complement one another. In a team background, persons must exploit their strengths and “fill in the gaps” where the team requests it the highest.
(e) Be open to suggestion. Good teamwork understands that someone else may develop a better knowledge, method or procedure, and be open to taking a suggestion (McQuerrey, 2019).
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· Problem-Solving is a general work skill that requests to any position and every business. Although everyone is tasked with some system of problem-solving in their workplace, not all employees are good at it. Empathetic the analytical factors involved in problem-solving will assist you to improve this skill set and establish your expertise to employers. Strong problem solvers are an appreciated supplement to any team.
· There are few stages of Problem-Solving:
· Define the Problem:  Categorise the problem that you're dealing with. Witness the problem area carefully to procedure a described image of what's wrong. Analyse worker conduct, workplace rules, and operating techniques. Keep your attention on the problem at this fact and challenge the impulse to define the problem in terms of a solution. 
· Brainstorm Alternatives: This is the highest essential steps of problem-solving. It demands cautious stability of inspiration and logical rationale. Associate all potential changes. Examine the currency, time, staff, and resources compulsory for each method as well as the revenue that you can anticipate from different strategies.
· Indicate the Best Strategy: Solid decision-making is fundamental at this step. After prudently reflecting all your options, your requirement chooses the best scheme for your problem and stick with your choice.
· Implement Your Solution: Application is the serious highest of the problem-solving method. This is where you draw up an action strategy, share it with the suitable employees, and follow through with your selected methodology.

· Problem-solving can appear straight at first look, but there are many employees who mistake over single or more of the analytical stages, failing to successfully resolve workplace issues. Successful problem-solving demands several essential skills that will assist you to proceed professionally from identification to application (CareerBuilder, 2017).
[image: ]
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· This is my personal SWOT Analysis to establish my strengths in rapports of having employability skills and to classify my weaknesses and areas of development. It will also help me to find the chances I entertain which can influence upon using my strengths and the threat ranges or negative attributes which can pull me down. The described analysis is mentioned below:

	Strengths
· I am good at organizing skills.
· I am good at Self-motivated.
· I have good problem-solving skills to anticipate the problems and solve them.
	Weakness
· I need to improve my teamwork skills and communication skills.
· I need to work more at Time management to arrange my priorities.

	Opportunity
· I have the time and the chance to learn new skills to restart my carrier.
· I am preparing to advance in my career as an Assistant Manager as a part of my course assignment which will help me to learn about business skills.
	Threat
· The current employment pressure in United Kingdom.
· The UK's current problem of leaving the European Union affecting us.



s
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· Based on beyond discussion, it can be assumed that employability skills are elemental to develop, else supporting employment just on the basis of the core skill set only. Teamwork, communication skills, problem-solving, are certain of the main essentials of interactive skills which an employee is expected to have. Based on my role in assist management, I can determine that these skills mentioned beyond are necessary to develop, as they help in better performance and progress the overall productivity as well. Problem-solving strategy expended in the mainstream of the situations affects the organization as well. It supports in improving the organizational culture and forms a strong team culture within a group. If a suitable plan is used in problem resolution, then in long run knowledge derived from the problem-solving methods can be successful for the organization. Over a period of time, it can be said that developing strong interactive skills is one of the essential skills sets to improve the overall employability factor (Anon., n.d.).
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SWOT Analysis

Sales	Opportunity
Strengths
Weakness
Threats

1st Qtr	2nd Qtr	3rd Qtr	4th Qtr	8.1999999999999993	3.2	1.4	1.2	
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