
How to share a file via the OneDrive

Step 1
Go to hwb.uwtsd.ac.uk and Log in with your student 
credentials

Step 2
After you successfully signed in go to OneDrive and click on it

Step 3
Now it's time to find the file that you want to share, there are two easy steps you 
can go to My Files or you can use the search bar

Step 4
After you find the file that  you want to share put your mouse cursor on it and the share icon should 
appear as seen in the picture, you can click on it and after that you will have the options how to share it 
via link or via email

Step 5
Choose how you want to share it and what they can do with your file to be view only or to be edited

Access from anywhere
Real-time collaboration
Full control over access

Fast and professional sharing
Automatic synchronization
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