[bookmark: _GoBack]USE THIS TEMPLATE FOR EACH MONTHLY BLOG SUBMISSION VIA MOODLE

Monthly Learning Log     NAME:_____________     BLOG #: _______  DATE:___________

This record is designed so that you reflect upon your performance and development.  Submit 1 
per month regularly throughout the duration of your placement to your nominated placement tutor via the moodle blog.

Work Undertaken
List new work and additional responsibilities undertaken this month.	
	
	
	

Self Appraisal – Key Skills Development
Discuss how you feel you are performing, highlighting strengths and weaknesses, lost opportunities faced this month either by yourself or management and offer possible solution.
	
	
	
	
	
	
	
	
Critically discuss a management issue that you have observed during this month and based on your academic studies put forward strategic recommendations for ways in which the organisation can overcome these 	
	
	
	
	
	
	
	
	
Key objectives for the next month - list your placement activities, learning and targets 





Signed:		Date:	


Submit via the blog link on Moodle – it will be clearly marked!

Email to your Lecturer direct if you are having any difficulties & contact the IT helpdesk for advice.


Background advice:         Consider the following when completing your assessments


THE PLACEMENT LEARNING AND DEVELOPMENT OPPORTUNITIES WHEEL


ACADEMIC & PERSONAL
LEARNING
CAREER MANAGEMENT

BUSINESS IMPACT

BUSINESS SKILLS & AWARENESS
WORK CULTURE
PEOPLE
SKILLS



THE LEARNING AND DEVELOPMENT OPPORTUNITIES  WHEEL - Broad Definitions:

	1. Academic and Personal Learning

	To enhance the quality of your academic knowledge, learning, and the application of that learning to workplace.

	

	2. Career Management

	To maximise the experience in order to develop your self-reliance and career management skills so as to boost your career potential.

	

	3. Work Culture

To maximise your understanding of how organisations work and the relative benefits of different work cultures

	

	4. People Skills

To gain a broad range of people, team, and client skills, whilst maximising what can be learnt from individuals in a variety of work situations.

	

	5. Business Skills

To develop a range of general and specialist skills, which meet the needs of your organisation and which are transferable to broader work contexts.

	

	6. Business Impact

To maximise your impact, become indispensable, and provide evidence of the value you add to the organisation.




Enhancing Learning during the PLACEMENT Experience 

	LEVEL 1:               
	Experience Only

	Students experience the learning without giving any thought to it - it just happens.  They find it hard to relate the areas of work covered to their learning objectives.  They are often not sure if they have encountered a topic or not.

	

	LEVEL 2
	Record and Make Explicit the Experience

	Students are able to articulate their learning experience to others but only at a superficial level.

	

	LEVEL 3
	Reflection on the Learning Experience

	Students know what the learning has meant to them.  They are able to interpret the learning in a deeper way, providing a range of examples and a clear articulation of what they have gained from the experience.

	

	LEVEL 4
	Making the Links and Matching the Learning

	Students are able to draw together and internalise their learning through concepts and models.  They can see the links and applications to other learning situations and/or potential careers.

	

	LEVEL 5
	Application of Learning to New Situations

	Students can put their learning into practice in new situations.  They can make connections and piece together what they have learnt.  They are able to transfer their learning, and add value in the new context.

	

	LEVEL 6
	Adaptation to New Situations

	Students are more flexible and effective in applying their learning to new situations, constantly evaluating its worth and adapting their model of thinking accordingly, thus taking responsibility for, and control of, their own development.



Work Experience Checklist:  Top Ten Tips for Making the Most of your placement
1. Focus on continual improvement
2. Increase your self-awareness
3. Gain relevant skills and experience
4. Develop your teamwork skills
5. Become indispensable
6. Explore opportunities
7. Use your contacts and develop the area of networking
8. Boost your self confidence
9. Learn to learn
10. Promote your success.

Placement Experience – Setting Objectives
S

  Specific  (make sure the objective has some meaning and focus)

M

		Measurable (make sure it can be measured)

A

			Achievable (is it possible?)

R

				Realistic (how realistic is it?)


					Timescale (by when will it be achieved?)T





