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Behaviours of an HR Officer
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SWOT ANALYSIS

What do you do well?
What unique resources can you draw on?
What do others see as your strengths?

« | have a good communication skills, able to work
under pressure and always making sure that the
work will be done under the health and safety
regulations.

What opportunities are open to
you? What trends could you take advantage of?
How can you turn your strengths into
opportunities?

» To accept all opportunities for international
relocation and work abroad in other company
branches.

What could you improve? Where do you have
fewer resources than others? What are others likely to see
as weaknesses?

* | will need to improve my IT skills and work time
management in able to keep up with the company
standards.

What threats could harm you? What is your
competition doing? What threats do your weaknesses
expose to you?

* The main threats that could harm me and my company are
the competitors in our field. The lack of skilled workforce
is also a big threat to the company.
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Appendic G Consider the ideas

of others to help

Personal Skills Audit olve problems

Name Aleksandar Mihayloy

Job role: Human Resource Supervigory Management
(Officer

How much <1 month 1-3 months + =3 months

Experience have you
Please tick as appropriate fo indicate how you would rate your skills in relation to the following work / funclional areas. had in your role?

[\Iery good |Guod |Adeq.|ate Little or no experience
Information Technology

How many people
sz Microsoft Office have you managed at
Word any one fime?

Use Excel spreadshest
Use a Database

[
. — declare that the informafion given in this form is true
Use: specialist
HR software Signed A M
o Use e inemel

Ty Date 18112022

Use PowerPoint

Personal E——

Dirafting contracts of

Skills Audit B2

Produce material o

support presentafions

Delivering a fraining

5e55i0n

Lljleso\ving
isputes/complaints

Interviewing

|Advising on HR issues

Little or no experience|

Problem solving skillz

IMake good use of
rhal reasoning skills,

able to handle

omplex data and
make selective use of
infarmation
Explore more fhan
one solutien in order

o s0lve a problem




