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[bookmark: _Toc175137983]Note-Taking Skills
 
[bookmark: _Toc175137984]Description 
In our note taking courses, I realized that capturing meaningful information is more important than writing everything down word for word. Through activities such as learning about diagrams, mind maps and linear notes, and reviewing notes, I have identified how much my working limits can evolve. This prompted me to shift towards summarizing in my own words, which has enhanced me to understand and make more sense of my notes and use it in my future study. Additionally, techniques like mind mapping and highlighting also helped me better organize information, leading to more efficient and effective learning. 
 
[bookmark: _Toc175137985]Feelings 
Initially, I was skeptical about taking notes and I did not think they were important because I did not use them until now till I started this course. After the academic course I realized that I was wrong and started to like taking notes, and it became a habit for learning. 
 
[bookmark: _Toc175137986]Evaluation 
Perhaps, i realized that this Couse has been of help during the learning process and i have retained more information in a shorter amount of time. Although I initially did not think I would need all the techniques, I found the mind mapping technique quite simple and straightforward because it is easy to visualize and retain. However, over time, I have also improved my tabular note-taking skills, which allows me to provide formal pros and cons in a conversation given the circumstances. This has made me realize that I have improved significantly over this short period of time, and these methods have really helped me improve and better myself. 
 
 
[bookmark: _Toc175137987]Analysis 
McPherson's idea that "the act of taking notes is more important than the result" means that how you take notes matters more than the final notes themselves. By focusing on the process of notetaking like organizing and summarizing information you improve your understanding and memory of the received information. Instead of aiming for perfect detailed notes, it is better to concentrate on how you work with the information. This way, you will learn more effectively and deeply. This view shifts the focus from having complete notes to engaging actively with what you are learning. 
 
 
[bookmark: _Toc175137988]Conclusion 
In conclusion, I will continue to use note taking because it is really in my help and after the academic skills course, I realized that if I had been familiar with this skill I would have been a lot easier in the past. Furthermore, thanks to this course I discovered that I have visual memory. 
 
[bookmark: _Toc175137989]Personal Action Plan 
I will continue to make notes as I learned from the course and now that I am certan of this skill I will take them correctly. In the future i would like to have a note taking habit in my lecture classes and learn much quicker. 
 
[bookmark: _Toc175137990]List of references 
· McPherson, F (2018) Effective Notetaking Wellington: Wayz Press 
· Chisellabs (2021) ‘What is a Mind Map?’ https://chisellabs.com/glossary/what-is-a-mind-map/ (accessed 16.08.2024) 
· Cohen, M. (2020) ‘How to Study with Linear and Non-Linear Notes.’ https://www.dummies.com/education/college/how-to-study-with-linear-and-non-linear-notes/ (accessed 16.08.2024) 
 













[bookmark: _Toc175137991]Finding information / Research
 
[bookmark: _Toc175137992]Description 
The lecture presented to us, Finding Information in the 3rd week, focused and guided our class through locating and evaluating academic sources. The presentation discusses where to find reliable information, such as through the UWTSD online library and Google Scholar, and emphasizes the importance of evaluating sources using the CRAAP test. The session also introduces various types of sources, including reputable news outlets, industry experts, and conference speeches, while warning against unreliable sources like Wikipedia and blogging websites. 
 
[bookmark: _Toc175137993]Feelings 
As I engaged with the content of this presentation, I felt a growing appreciation for the structured approach it provided in evaluating information. The importance of the CRAAP test was particularly reassuring, as it offered clear criteria for assessing the reliability and relevance of sources, which is a skill I have sometimes struggled with. However, I also felt slightly overwhelmed by the number of factors to consider when assessing information. 
 
[bookmark: _Toc175137994]Evaluation 
The presentation is effective, and it is a clear and specific delivery of information. The use of the CRAAP test as a strategy for evaluating sources is a strong point, as it provided us as students with a practical tool that can be applied across various contexts. Also, the presentations include many sources, from academic libraries to industry experts and highlight the wide range of available information. However, one area for improvement could be the inclusion of more interactive elements or examples to engage students more deeply in the learning process. The session could have benefited from more case studies or practical exercises beyond the single activity provided. 
   
[bookmark: _Toc175137995]Analysis 
The presentation aligns well with the goals of our Academic Skills module, providing us with essential skills for academic research. The CRAAP test, which stands for Currency, Relevance, Authority, Accuracy, and Purpose, is a widely recognized method for evaluating sources (Blakeslee, 2004). By structuring this material around this test, the presentation not only educated us on where to find information but also how to critically assess it. The choice of using tools such as Google Scholar and the UWTSD library reflected on our understanding of academic writings future credible sources. 
 
[bookmark: _Toc175137996]Conclusion 
In conclusion, the presentation successfully met its objective of educating us on the importance of finding and evaluating academic sources. It provided a strong structure through the CRAAP test, which is essential for developing critical thinking and research skills. While the presentation is effective, incorporating more interactive elements could enhance student engagement and practical understanding. 
  
[bookmark: _Toc175137997]Personal Action Plan 
Moving forward, my plan is to consistently use the CRAAP test in my research process by checking each source based on Currency, Relevance, Authority, Accuracy, and Purpose. I will also expand the types of sources I consider, including insights from industry experts and conference materials, as recommended in our materials. To improve my evaluation skills, I will practice regularly, possibly by setting up mock research projects. Additionally, I will ask for feedback from peers or instructors on how I assess sources to make sure I am applying the CRAAP test correctly. By following this plan, I hope to enhance the quality of my academic research and ensure that the information I use is reliable and relevant. 
 
 
[bookmark: _Toc175137998]List of references 
· Blakeslee, Sarah (2004) "The CRAAP Test," LOEX Quarterly: Vol. 31 : No. 3 , Article 4. Available at: https://commons.emich.edu/loexquarterly/vol31/iss3/4 
 
 
 
 
 
 
 




 
[bookmark: _Toc175137999]Summarizing Skills
 
[bookmark: _Toc175138000]Description 
In our seventh week, our lecturer introduced us to summarizing, something many of us were not familiar with but quickly learned, it's all about simplifying important information. Our tutor explained what summarizing is, why it is important, and when to use it, providing a clear definition, examples, and a step-by-step guide. We also practiced summarizing sentences and paragraphs through various activities. 
 
[bookmark: _Toc175138001]Feelings 
During our lessons, I felt mostly clear about the concepts being taught. The way the information was presented, starting with the basics and moving to more complex ideas. However, when it came to summarizing during the activities, I felt challenged, especially with the more difficult texts. However, I realized how useful these skills would be for my studies and future work, which kept me motivated. 
 
[bookmark: _Toc175138002]Evaluation 
In my opinion, after the presentations explained to our class I could explain summarizing well. The examples made it easier to understand. The activities were a good way of applying everything we had learned. Nonetheless, I believe that there could have been more interactive parts or discussions in between, where we could all discuss and express our difficulties. Besides, it would have been nice if some tips about frequent mistakes for summarizing were included for our better understanding.  
 
[bookmark: _Toc175138003]Analysis 
In terms of clarity, we were all able to understand and explain summarizing well. The example used was helpful in showing how to find important information whilst understanding what we are doing. But I had some problems summarizing complicated texts and probably other people did as well. Therefore, I considered that it could have been helpful to start with simpler phrases and practice more. 
 
 
[bookmark: _Toc175138004]Conclusion  
After all, these lessons improved my summarizing. Everything was in order, and nothing was left out. However, I think some opportunities for interaction and help on difficult aspects of summarizing would have improved it.    
 
[bookmark: _Toc175138005]Personal Action Plan 
Regularly practicing with various texts will help me improve my summarization skills. I will get feedback from others so I can know my weak points and find online sources for further assistance. In case of difficulties, I will break up the texts into smaller parts to make them easier to work on. I will also use summarizing in my future research papers and assignments to clarify my writing. Following this plan will give me confidence in summarizing, which is relevant in academic pursuit. 
  
[bookmark: _Toc175138006]List of references 
· Lund University (2011) ‘Summarising.’ Available at: https://awelu.srv.lu.se/sources-and-referencing/how-to-give-referehttps://www.uow.edu.au/student/learning-co-op/referencing-and-citing/summarising/nces/summarising/ (accessed 17.08.2024) 
 
· University of Wollongong Australia (2021). ‘Summarising.’ Available at: https://www.uow.edu.au/student/learning-co-op/referencing-and-citing/summarising/  (accessed 17.08.2024) 
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