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1. Introduction
In this reflective report I will analyse my experience at the Professional Career Development module, what I have learned at this module and how I can consciously improve my skills and knowledge for my future professional and personal development.
My current job is Store Envoy at RS Integrated Supply that is one of the world's top providers of Integrated Supply Solutions to manufacturing industries for the provision of MRO (indirect) products. Recently, within the same company, a buyer job was published, and I would like to apply for it. I believe that my IT skills, my knowledge of SAP software, and can-do attitude qualify me for this position.
I am a well organised, confident, and highly motivated person with over ten years’ experience working in economics and accounting areas. I can complete work accurately to a high standard and meet deadlines. My positive attitude to work and people helps me quickly establish good relationships with work colleagues, customers, and management. I am a self-assured and dedicated person who pays close attention to detail.

2. Skills and knowledge required for my chosen job.
For the buyer job I have written below the candidate requirements:
· Strong interpersonal abilities, as well as the ability to maintain long-term relationships with clients and suppliers.
· Experienced in negotiating.
· Can do attitude. 
· Excellent decision-making and problem-solving abilities 
· Strong ICT skills
· Working knowledge of SAP software
· Previous buying experience  










3. Personal SWOT analysis
SWOT analysis or also known as “strengths, weaknesses, opportunities, and threats analysis” is a great tool to assess myself to plan my career.
A personal SWOT analysis is a useful tool for individuals looking to improve their self-awareness and develop a more effective plan for achieving their personal or professional goals.
Table 1: My Swot Analysis
	Strengths
	Weaknesses

	Strong IT skills and knowledge of SAP software.

Organised, confident, and highly motivated.

Ability to complete work accurately and meet deadlines.

Positive attitude and ability to establish good relationships with colleagues, customers, and management.

Self-assured and dedicated with attention to detail.

	Lack of experience as a buyer.

Limited knowledge of the buying process and industry-specific information.

May need to develop negotiation and decision-making skills required for a buyer role.


	Opportunities
	Threats

	The opportunity to apply IT skills and knowledge of SAP software to the buyer role.

Potential for career growth and advancement within the same company.

Opportunity to gain experience in the buying process and industry-specific knowledge.

Possibility of expanding professional network and developing relationships with suppliers and vendors.

	Potential competition from other candidates with more direct buying experience.

Economic and industry-specific changes that could impact the buying process.

The possibility of changes within the company, such as restructuring or downsizing, which could impact career growth opportunities.












4. Personal development plan
Based on my skills I have mentioned, here is my PDP that can help me achieve my career goals:

Table 2: Personal Development Plan
	Develop product knowledge:
	As a buyer, I will be responsible for selecting products to sell in the store. Start learning about the products that are currently sold in the store, as well as any new products that are being considered. Develop a good understanding of the products, their features, benefits, and market trends.


	Learn more about the industry:
	Maintain current knowledge of market trends and attend industry conferences and events to network with other buyers and learn about new items.

	Improve my communication skills:
	Buyers need to be able to communicate effectively with suppliers, customers, and other team members. I will do a course or workshop on effective communication or practice my communication skills with colleagues or friends.


	Develop my negotiation skills:
	As a buyer, I will need to negotiate with suppliers to get the best deals on products. I will do a course or workshop on negotiation skills, or practice negotiating.


	Build my Excel skills:
	As a buyer, I will need to analyse data and create reports. Excel is an essential tool for this. I will do a course on Excel to improve my skills.


	Expand my SAP knowledge:
	SAP is an essential software tool for buyers. I will do additional courses to expand my knowledge.


	Seek feedback:
	Regularly seek feedback from my managers and colleagues to identify my areas for improvement and ensure that I am on track to achieving my goals.





5. Different learning styles
Learning styles relate to a variety of competing and contentious ideas that attempt to account for variances in individual learning. The various theories agree on the idea that humans can be classed based on their ‘style' of learning, but they disagree on how the proposed styles should be defined, categorised, and graded.

Neil Fleming’s learning styles
Learners can be visual, auditory, reading and writing, or kinesthetic, according to Neil Fleming's (1987) approach. Visual learners learn best through observation. Auditory learners benefit from hearing information. Reading and writing students prefer to absorb knowledge in the form of words. Finally, kinesthetic learners learn best by touching and doing (Cherry, 2015).
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Neil Fleming’s model

After I have made a test on class, my result was that I am a Visual learner.
Honey and Mumford’s Learning Styles 
Individuals have preferences for how they prefer to study, which is referred to as their learning style. This may account for how people learn best using a specific strategy, such as in a classroom or on the job. This could be due to their previous experience as well as their learning style. Peter Honey and Alan Mumford recognised four distinct learning styles.

· Activist 
· Reflector 
· Theorist 
· Pragmatist
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Honey and Mumford’s model

After I have made a test on class, my result was that I am a Theorist.

6. Impact of my learning styles in my workplace 

Being a visual learner and theorist, I may have some advantages in the job. In terms of visual learning, I may be able to swiftly absorb complicated concepts and data by using my capacity to process and retain knowledge through visuals, charts, and diagrams. As a theorist, I may have a natural proclivity to seek out patterns and connections between concepts, which can aid in the identification of new opportunities or places for improvement.
These abilities may have already aided me in duties such as analysing sales data or producing visual displays that effectively communicate information to consumers in my work as a store envoy. As I explore applying for a purchasing position, these skills might be useful in duties such as researching new products and vendors, analysing market trends, and preparing presentations to communicate with colleagues or higher-ups. 
Overall, being a visual learner and theorist can give me with essential employment abilities and strengths, allowing me to flourish in assignments requiring analysis, creativity, and strategic thinking. By harnessing these talents and adapting to diverse learning styles, I can position myself for success as a buyer while also contributing to the company's growth and success.

7. Reflection on the concepts I have learned from this module.

This module I have learned about self-awareness tools, open-book assessment, mock interview experience, career development and employment legislation.
Self-awareness techniques, which I learned about in the PCD module, are an important element of personal and professional development. I've learned how to identify my own strengths and weaknesses, how to improve my emotional intelligence, and how to improve my communication and interpersonal skills.
Open-book assessment is a topic that I have learned about in the PCD module. I have learned how to prepare for open-book assessments, how to use reference materials effectively, and how to approach different types of questions.
The mock interview experience is an essential aspect of the PCD module, which have provided me with an opportunity to practice my interview skills and receive feedback on my performance. Through the mock interview experience, I have learned how to prepare for job interviews, respond to common interview questions, and communicate my skills and experience effectively.
Career development is an important component of personal and professional development, and the PCD module has given me a better grasp of the process. I've learnt how to recognise my abilities, skills, and interests and use them to pursue a rewarding profession. In addition, I've learnt about career planning, goal setting, and job seeking tactics.
Another area I learned about in the PCD curriculum is employment legislation. I've learned about the laws and regulations that govern the job relationship, such as labour laws, anti-discrimination laws, and health and safety requirements. I've also learned about my rights and responsibilities as an employee, as well as how to deal with workplace problems or conflicts.
By applying these concepts and techniques, I can enhance my personal and professional growth and achieve my career goals.

8. The reflective model used to assess the concepts I have learned from this module.
One suitable reflective model to assess my learning is Gibbs' Reflective Cycle. This model is composed of six stages: description, feelings, evaluation, analysis, conclusion, and action plan. I will use this model to assess the concepts I have learned.
Description
Self-awareness tools are techniques and practices that help individuals develop a better understanding of their thoughts, emotions, and behaviours. Open-book assessment is an evaluation method where learners are allowed to use textbooks, notes, and other materials during the test. Mock interview experience is a practice interview session that simulates a real job interview to help individuals prepare for the actual interview. Career development involves the process of identifying and pursuing a career path that aligns with an individual's interests, skills, and values. Employment legislation refers to the laws and regulations that govern the employment relationship between employers and employees. 
Feelings
I found the concepts related to career development and self-awareness tools to be the most interesting and valuable. I was excited to learn about the different ways individuals can identify and pursue a career path that aligns with their interests and values. I also found the self-awareness tools to clarify my own strengths and weaknesses. The mock interview experience was interesting and was helpful to receive feedback and practice my interview skills. I was not as interested in employment legislation or open-book assessment as they seemed more technical and less personally relevant.
Evaluation
The concepts related to career development and self-awareness tools were very useful, as they provided practical advice and techniques for personal growth and development. The mock interview experience was also valuable in helping me improve my interview skills. However, the concepts related to employment legislation and open-book assessment were more technical and less personally relevant, making them somewhat difficult to engage with.
Analysis
Overall, I feel that the concepts related to career development and self-awareness tools were the most valuable to me personally, as they provided practical techniques and advice for personal growth and development. The mock interview experience was also helpful in providing an opportunity to practice and receive feedback on my interview skills. The concepts related to employment legislation and open-book assessment were less personally relevant, and I struggled to engage with them as much.


Conclusion
From the analysis, I can conclude that the concepts related to career development and self-awareness tools are the most personally valuable and relevant to me. I need to work on engaging with and understanding the concepts related to employment legislation and open-book assessment better.
Action plan
In the future, I will try to engage more with the concepts related to employment legislation and open-book assessment by asking questions and seeking clarification when needed. I will also continue to focus on developing my career and personal growth using self-awareness tools and techniques. 
Finally, I will seek out more opportunities to practice and improve my interview skills.


























9. Conclusion

I have found the PCD module to be a positive learning experience for me. 
The knowledge and skills that I have gained from the module is beneficial for my personal and professional development, and I will continue to apply these concepts and techniques in my career.
These concepts and techniques I have learned from the module make informed decisions about my career and develop my skills and strengths.
The PCD module is an excellent resource for anyone seeking to improve their personal and professional growth. I may better my employment chances and achieve success in my life by utilising the concepts and practises studied in the module.
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