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Personal Statement 
I am a trained support worker with over three years’ experience in health and social care. During this time, my knowledge in healthcare was enhanced through work experience and relevant awareness training. I am also enthusiastic to learn new skills, an excellent communicator, and a good listener with teamworking skills. I am experienced and efficiently in completing client daily logs and solidly experienced in helping clients complete their monthly assessments.

Work experience 

Summerfield nursing limited UK

· Responsible for client’s record 
· Support service users to manage their challenge behaviour. 
· Support clients with daily living skills. 
· Supporting clients in a community. 
· Activities and appointments and family visits. 
· Complete client monthly assessment. 
· And keywork dairy. 

Education

Level 4 Certificate of health and social care 2021-2023
University Of Wales Trinity Saint David 

Level 3 health and social care 2019-2020
Open university 

Level 2 health and social care 2018-2019
Open university 

Level 3 Childcare 
Sandwell College 1999-2000
                
 Qualifications

   1994-1997 Bristnall high school
· Maths GCSE- grade B
· English GCSE-grade C
· Science GCSE-grade C
· 1999-2000 Sandwell college  
· Health and social care level 2 
· High education in the workplace level 3
· Currently doing Skills for the workplace level 4  

Personal skills 

· Communication – I have good communication skills with taking care looking after my mom. 
· Teamworking – Very good and working in a team with others.
· Time management -Very good time keeping always at time for appointments and doctors and children’s appointments.
· Flexibility- Always flexibility to be working part time work and work flexibility hours. 

References 

References available upon request. 





Summerfield Nursing Home
40 June Street, Birmingham, 
B20 M23
Sara botfield 
60 Durham Tower Acorn Grove 
Ladywood Birmingham B1 3PW
Mobile -07480344479
S_botfield@yahoo.com 

30 January 2023


Dear Sir/Madam,
I am applying for the position of support worker vacancy at your organization. I have identified this job during my job search at the job centre. I have gained experience working at Summerfield Nursing Home for 1 year. As well as I am best suited for the position in your job description, example. administer medication, assistance in personal care, promoting independence maintain dignity. I have always been interested in working for your organization. I am competent in helping with personal care, promoting independence maintain dignity. I read the feedback from the employees and noticed that the employees were more satisfied. I am currently studying level 4 Skill for workplace in Health and Social Care. I also completed level 2 and 3 in health and social care (National vocation Qualification certificate. My ambition and inspiration is to continue to develop in the healthcare profession and gain relevant experience. I have three years of work experience in healthcare facilities and determined to elevate in my job role. I am eagerly awaiting your reply. 

Yours sincerely Sara Botfield 



Rose McKenzie
Flat 15 Bismillah Building, 14 Constitution Hill 
Birmingham, B19 3LY.
03 June 2022
Dear Sir/Madam, 
                          I would like to apply for health and social care student, I am responding 
to a job advert posted on reed job site about the senior position at your organization. I 
have gained experience while working at Edgeview using Homes Limited for 12years 
and I am most suited to meet responsibilities in your job prescription, suc
administering medication, assisting with personal care, encouraging independence, and 
maintaining dignity. I have always been interested in working for your organization as I 
have read the staff reviews and seen an elevated level of staff satisfaction and from then
it has been my dream to work for your organizatio



Personal development planning (PDP) is a systematic framework that you may use to become aware of your talents. Identify and develop the talents you require. Determine your goals and how you intend to attain them. Concentrate on prospective academic, employment, and personal development opportunities and objectives (The open university, 2022).

	Personal Development Plan

	
Target


	How will I achieve this?
	Why will this target benefit me?
	What will change when I achieved this?
	When do I want to meet this target by?

	Working with children with complex clinical health needs.  



	Doing a volunteer work 
NSPCC Volunteer job. 
	Get a job working with children. 
	Get a better pay 
	By the time of the year 2025 

	Experience of working with multidisciplinary 
Community 


	Doing a volunteer job.
	Get a job working with children.  
	Get better pay 
	By time of year 2025 

	Evidence of providing clinical care to children. 



	Doing a volunteer job.
	Get a job working with children. 
	Get better pay job 
	By time of 2025

	



	
	
	
	













 A SWOT analysis is assists you in evaluating internal elements that may affect your firm (strengths and weaknesses) as well as external factors. (Opportunities and threats) (Queensland government, 2022)


	Strength

· Good communication skills 
· Problem solving
· Supporting clients
· Record keeping 
· Administering medication
· Team working 
· Managing challenge behaviour
· helping with daily living skill

	Weakness 

· Inability to detach from work. 
· Need more training to acquire new skills in my job role, such as dementia awareness and so on.
· Understanding more 


	Opportunities

· To complete level 4 in Health and Social Care
· Aspire to elevate in my job role.
· I am interest doing my level 5 health and social care.
· To do more on the job training to be a senior

	Threats

· Incompetent specialist
Computer.
· Not getting help at work.
· Long hours at work.
· Not having enough. family time. 
· Not being taking seriously.












Personal Statement
This is my personal statement for applying for a job role as a support worker. My aim set out for this career is to develop my skills and ability to reach my full potential. However, I am determined and dedicated to investing my time and efforts to achieve my desired outcome. Moreover, it would be a great opportunity to be offered a job in your well-established and recognized organization. This would give me the chance to develop my skills. 

I am experienced and efficient in completing client daily logs and solidly experienced in helping clients complete their monthly assessments to uncover any well-being and concerns they may have. I can also problem-solve and use my own initiative in an emergency. For example, when I am dealing with a client whose behaviour was provoking and I was able to deal with the situation and defuse it. I am punctual and reliable. I am ambitious and, passionate about working for others. I can also Support clients in a community, activities and appointments and family visits, keyworker dairy, and complete client monthly assessments. Moreover, my strengths are beneficial to this job role. I am competent in good communication skills, Problem-solving, supporting clients, and record-keeping. I am also great at administering medication, team working, managing challenging behaviour, and helping with daily living skills. 

Furthermore, I believe that all my skills and experience would be an asset to your company and will add value in delivering person-centred care to clients. I have always read reviews about your company and was pleased with staff reviews and their stories about how the company has been helpful in their career development. For this reason, I am so interested in being a part of your equal-opportunity company. I am very willing to take on all relevant training for the job role to be efficient. Furthermore, I am enthusiastic and like to self-learn and do research. have completed my studies at Sandwell college year 1999- 2000, followed by The Open University year 2018-2020. I am currently completing my level 4 in Health and Social Care at the University of Wales Trinity St David. It gives me great pleasure to be writing this personal statement for your establishment. However, I am satisfied that the statement content is a true reflection of my experience and capabilities. I can produce references from my previous employer and from my place of study (the University of Wales Trinity St David if I am selected for this position. Thank you very much, I hope my statement was strong enough and you would consider me for my dream job. I am sure I can make a difference to your organization.


   Student name:  Sara botfield 
   Student number: 2116845  
                                                      
                                                               Gibbs Model Reflection
I will be using Gibbs model of reflection (description, feelings and thoughts, evaluation, analysis, conclusion, and action plan) to explain my experience in the presentation of communication skills (University of Edinburgh 2020).
Description of the experience
In my presentation I talked about communication, and we had to do slides about it, I spoke for six minutes and had feedback. My tutor was present in the classroom sat at her desk paying attention to me I was standing by the board. My presentation slides were on the board, and I read the slides each one explains how communication is important in health and social care and the definition of it. 

Feelings and thoughts about the experience 
I felt it was challenging because I am not good at presentations. I felt the 6 minutes was too long and I didn’t write the feedback down. 

Evaluation of the experience, both good and bad
The experience was exciting but very hard, I struggled at times to present my ideas to the class. The experience was good, but I feel my presenting skills were poor, 

Analysis to make sense of the situation.
In this situation I would have liked to be more confident and direct. I did not separate the reading materials in way to make it easy to understand and so the presentation was clumsy. I had read the four models several times and felt confident but during the presentation I felt it become different.

Conclusion about what you learned and what you could have done differently.
In my conclusion even though I struggled to present the material in an easy and straight forward manner, my tutor said I did well. I believe I did great on my presentation skills. I had more to say but time did not permit. 

Action plan for how you would deal with similar situations in the future, or general changes you might find appropriate.
In the future I will be more prepared. I will practice presenting my presentation with a time frame, I read over the material repeatedly. I will try and understand the topic of the presentation completely.


Reference 

(Gibbs,1988). Learning by Doing: A guide to teaching and learning methods. Further Education Unit. Oxford Polytechnic: Oxford.
Queensland government (2022) https://www.business.qld.gov.au/running-business/planning/swot-analysis(Accessed 22 march 2023)

The open university (2022) Develop your career [online]. Available at ; https://help.open.ac.uk/pdp#:~:text=Personal%20development%20planning%20or%20PDP,personal%20development%20options%20and%20goals (accessed: 22 March 2023).
(University of Edinburgh 2020).
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