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How to Use AutoSum in 
Excel   

 
 

 
 
 

Select the Cell that you would like the final 
calculation to appear in. 

 
 

 
Under the Home tab in the editing section of 

the toolbar, select Autosum 

 

 
 

 
 
 

These are the sum options available on the 
AutoSum dropdown menu 

 
 
 

The range of data will be selected 
automatically by Excel.  

In my example, the range is from cells A1 to 
A6. When you press Enter, the total will be 

displayed in cell A7 
 
 
 

   

 


