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My name is Ria Wright, I am 23 years old, I live in Port Talbot, and I am currently seeking part-time work in the fitness industry as a gym instructor. I am currently studying for a degree in Health, Nutrition and Lifestyle and attend university three days a week, therefore I am available to work on my days off. I am hardworking, reliable and enthusiastic, I enjoy working as part of a team and have the ability to use my own initiative. I hold a level 2 gym instructor qualification and NPLQ and have previously worked in a gym and as a lifeguard, I also have experience in customer service and retail. 
During my free time, I enjoy running and am a member of Port Talbot Harriers running club. I take part in various events such as cross country, half marathons and relays, I also participate in fitness classes including swimming, Pilates and HITT. I have teaching experience of coordinating and instructing my own fitness classes, which I find enjoyable and rewarding. With my previous work experience, and passion for fitness and well-being, I believe I have a variety of skills that would be a helpful addition to a workplace.

Work experience 
Encore Performance Academy
Dance teacher 
2018-19
Card factory 
Sales assistant 
2016- 2019
Shapes Ladies Gym
Gym instructor 
2019-2020
Celtic Leisure Fitness Centre
Lifeguard 2020- (currently part-time)
Fitness instructor (self-employed) 
HITT class instructor
Summer classes

Qualifications
-Level 2 Gym instructor qualification 
-First aid in the workplace
-NPLQ

Education
Sandfields Comprehensive (2012-2016)
GCSE’S
Mathematics- C
English – B 
Science- B
Physical education – A
Art- B

Bridgend college (2017-2019)
Level 3 diploma in Dance and performing arts.
University Of Wales Trinity St David’s (Currently)
BA Honours degree in Human Nutrition
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Leanne Morris
Assistant Manager
Celtic Leisure
Neath Wellness (Leisure) Centre
Water Street
Neath
SA11 3EP

Dear Hiring, Professional,
I am writing to you today as I am a motivated individual seeking employment in the fitness industry specifically working for Neath Leisure Centre as a gym instructor. I would like to work for the company as I have attended the centre as a customer for many years and have always experienced a positive and friendly atmosphere throughout the building and appreciate the helpfulness of the staff who work there.  
I believe my current skills and experience would be a credit to the workplace, I currently hold my level 2 gym instructor qualification where I learned the key skills of anatomy and physiology for exercise, practical skills in the principles of exercise, client support and gym-based exercise and instructing planning. I also hold my first aid in the workplace qualification which demonstrates my knowledge of health, safety and welfare in the gym environment. In addition to my qualifications, I have experience of working as a gym instructor where I was able to practice my knowledge and skills while working with members of the public, I was also able to extend my skills to teaching and instructing HITT and dance fit classes. While working as a lifeguard at Aberavon Leisure centre, my knowledge and understanding of fist aid was essential.  
I understand that as a gym instructor you need other qualities such as being personable, having effective communication skills and being friendly and approachable, which I believe are qualities I possess.
I would be delighted to be given the opportunity to work for you and be a part of a team with such dedicated workers.  I am always looking to improve and better myself as I have a passion for the fitness industry, I am always eager to learn more skills that will help benefit the service in the workplace. If given the opportunity, I would be a loyal and hard-working employee who is always willing to go the extra mile while working for you as a gym instructor in Neath Leisure centre. 
Kind regards, 
Ria Wright
                                                        Focus Statement
Career ambitions
Currently, my aim is to gain more experience, knowledge and skills while working in the fitness industry.  I am in my second year of studying a degree in Health, Nutrition and Lifestyle so I would like the opportunity to experience work in a sport/gym environment while also learning about the importance of nutrition for customers training in these environments. My qualifications in Level 2 Gym instructing and First aid in the workplace have inspired my interest in nutrition, while instructing fitness classes and working in environments I was responsible for looking out for other people's wellbeing and offering advice to improve their health and fitness goals, this has motivated me to extend my expertise. As a result, my long-term career ambition is to become a sports nutritionist and to work with recreational and competitive athletes, the skills and experience I have achieved so far along with my current studies are a positive attribute to helping me achieve my goal.


                                            SWOT Analysis 

Strengths
[bookmark: _Hlk150427060]I believe the strengths I have that are beneficial to my career ambitions are;

· The qualifications I currently hold in Gym instructing and First aid have given me a good basic understanding of going into the workplace as a gym instructor.

·  I have confidence in speaking and good leadership skills from instructing fitness classes.

·  I am motivated and disciplined as I am a runner, I used motivation and discipline to attend and complete my training session, this is a skill I also bring to the workplace.

Weakness
The weaknesses that are interfering with my career ambitions are;
· Stress management when it comes to problem solving.

· Perfectionism, I sometimes worry if things don’t always go according to plan and prefer to do things my way if I know it works. 

· Less experience of working with clients in a one-to-one environment.

Opportunities
The opportunities that are going to benefit me are;
· My current work placement as a gym instructor where I have the opportunity to work in a team environment. 
· The opportunity to shadow some of the personal trainers on shift while they are working with client on a one-to-one basis.
· The Health, Nutrition and lifestyle degree where I am learning helpful information everyday which will be beneficial to my career ambitions.

Threats
The obstacles I might face are;

· The availability of shifts in the gym that coincide with my university hours.
· Traffic and travel problems affecting my commute to the workplace on time.
· Difficult customers in the workplace. 
                                                   
                                                           Training Needs Analysis
	Main skills requirement of the jobs 
	Relative Importance
(1-10)
	Self-rating 
(1-10)
	Training needs

	I hold a level 2 gym instructor qualification
	10
	10
	My Qualification in gym instruction has taught me the basic knowledge 
and skills needed to be a gym instructor such as organising and delivering fitness 
plans for customers who attend the gym. 

	Previous experience of working in a fitness environment 
	8
	9
	I have experience of working in a gym and as a fitness instructor and running group led classes, however I would like more experience of working with clients on a one-to-one basis.


	I have a first aid certificate 
	10
	9
	I have complete training and certification on first aid in the workplace, this taught me how to ensure safety and protect the health and well-being of customers.




                                                    
                                                          Smart targets
My smart targets in order to achieve my current and long-term goals.
	Specific
	· Have more confidence working with clients one on one in the workplace.
· Manage stress better when a problem occurs in the workplace.
· Work on accepting that everything's not always going to be perfect in the workplace.

	Measurable
	· I will measure this goal by keeping note of how many clients I have worked with until I feel confident in a one-to-one setting.
· I will keep a journal on my managing my stress levels before entering the workplace to see if the benefit my stress levels in the workplace over time.
· Each week in work I will ask a college for their input when it comes to a problem in the workplace and implement their skills instead of only using mine.

	Attainable
	· I believe this is attainable in my work environment.
· This can be attained using my own willpower and strategies to manage my stress
· Being more open minded with my colleagues and accept ideas.

	Relevant
	· Working with one-to-one clients is relevant to developing my current skills in the workplace.
· Managing my stress is relevant when it comes to future employment and self-development.
· Working on my perfectionism will be relevant to my long-term goal being a sports nutritionist as when working with future clients I will need to be open minded to take different approaches.

	Time bound
	· I will achieve all these goals by 9/01/2024.





Throughout my placement while working as a gym instructor I will achieve better understanding of the process of working with clients one on one and what I will need to do as an instructor to help them achieve their goals, I am also going to improve my stress management skills in the work place while using strategies to put me in a better mind set while in the workplace. I also want to improve my teamworking skills in order to solve my perfectionism by keeping an open mind and letting my colleagues help when there is a problem.  I will continue to use the SWOT analysis to help identify and organise my strengths weaknesses, opportunities and threats throughout my placement (CIPD,2023). These goals will help benefit my current aim of gaining more experience in the fitness industry and will contribute to my long-term goal of being a sports nutritionist. 
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