OPEN BOOK EXAM GUIDANCE NOTES – 24TH APRIL 2020

Here are some notes to help you get into that exam mode and some reminders of the requirements:
· Case study will be released on Moodle at 12pm 28th April 2020
· Full exam paper and questions will be released on Moodle at 12pm 19th May 2020
· You need to submit your exam paper via Turnitin on Moodle by 12pm on 21st May 2020
· The marking format is below:
“Answer all questions in section 1.
Answer either question A or B for each question in section 2.
[bookmark: _Hlk36832099]You should answer a total of 8 questions, 4 in section 1 and 4 in section 2. You cannot pass the exam if you do not answer 8 questions
 All questions in section 1 are marked out of 20 and questions in section 2 out of 10.
Maximum word count: 4,500 words.
This is an open book exam and you may refer to any sources whilst completing your answers.
Your answers (clearly labelled and in one document) should be uploaded to Turnitin by 12pm on Thursday 21st May 2020.”
· Preparation – make sure you keep those two days free, get any textbooks, notes, resources electronic or otherwise in order before the date.  It sounds obvious, but get good sleep, eat well and drink plenty of water in the run up to your exam date.  If recent events are causing your stress levels to be slightly elevated do not ignore that – remember stress chemicals effect the creativity of the brain, so do something about it – meditation/walking/music/phone a close friend for a chat – whatever works for you to bring that stress chemistry in to balance. 
· Remember to try and tackle each question with the following objectives in mind: 
1. Underpinning academic evidence (these should be either seminal or recent)
2. Practical evidence (case study organisation/business examples)
3. Public sector and private sector perspectives
4. Legal implications (i.e. recent legal changes that are applicable)
5. Costings if appropriate
6. Acknowledge the CIPD – remember this is a CIPD examination so pepper it with your knowledge on the latest CIPD thinking, research and statistics where possible
· I will be expecting a minimum of 45 reference sources.
· You can bring in examples from your own organisation, but rather than just describe this – demonstrate critical thinking by perhaps comparing that to another sectors’ approach, or a best practice case study example.
· Demonstrate your currency by bringing in COVID-19 implications on HR/Business if possible.
· Demonstrate your financial savvy by acknowledging the current and future economic situation – recession likely? Double-dib-recession on it’s way?
· [bookmark: _GoBack]Whilst the word count expectation is 4,500 words, if you come under this number that is fine.  Please try not to exceed this; firstly, it typically means you are being too descriptive and secondly if you exceed it by 10% I have to deduct 5 marks.
· Honourable HR professionals …….
“Academic honesty is required. In the main body of your submission you must give credit to authors on whose research and ideas your work is based. Append to your submission a reference list that indicates the books, articles, etc. that you have used, cited or quoted in order to complete this assessment. You should complete this task on your own and without collaboration with others”.
· Reassurance – be assured whilst marking I am not going to be looking to catch anybody out and I shall be awarding marks wherever possible.  I want you all to do very well, and I am certain that you all of you will.
· In the meantime if you have any queries at all you can email me at: deborah.rees@uwtsd.ac.uk  I check this email several times a day, I do not check the Microsoft Teams Groups so often.

Best of luck everyone – do your best!!!     




