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introduction
The goal of this report is to reflect on the many themes I have learned in this module and how they will benefit me in my chosen job. These topics include time management, study organization, public speaking and presenting skills, also online learning experiences. I will show you how these abilities have helped me be able to be more confident my chosen reflective module is Gibbs Graham Gibbs created the Gibbs Reflective Cycle in 1988 to give structure to learning from events. It provides a framework for analyzing experiences, and because of its cyclic character, it lends itself well to repeated encounters, allowing you to learn and prepare from things that went well or poorly. It is divided into the following six stages I will use in this report.

DESCRIPTION 

Time management 

I occasionally find time management difficult multitasking family life and work trying to manage assignments, but I knew that to progress in this module, we needed to have effective time management skills. I learned that we should organize our workspace and time accurately to avoid being mystified. We must set aside time and schedules to help with this, as well as planning. Organize your time management is the process of consciously planning and controlling the amount of time spent on specific activities to improve effectiveness, efficiency, and production. It entails balancing the finiteness of time with a person's many demands relating to job, social life, family, hobbies, personal interests, and commitments. When a person effectively manages their time, they have the option of spending/managing activities at their own pace and convenience. A variety of skills, methods, and approaches can help with time management when it comes to completing specific activities, projects, and goals by a deadline. Initially, time management only applied to commercial or job activities, but the phrase was eventually expanded to cover personal interests as well. A time management system is a set of processes, tools, strategies, and methods that are meant to work together. Time management is frequently required in the development of any project because it determines the project's success Wikipedia (2021).

Public speaking 

 In any given job, public speaking is necessary because it allows you to be confident and express your views and points. For example, I would like to work with primary school children as a teacher, so if I can show confidence and speak freely, it will install confidence in the children I am educating and teach them to embrace public speaking as well. As an educator, presenting presentations is extremely vital, especially for smaller primary students. You must be clear and accurate with the idea you are attempting to demonstrate as you teach them things, keep in mind that they are learning for the first time and that what they learn will stick with them for the rest of their lives, so you must demonstrate clarity and accuracy. There are certain key tips you should try. Not everyone has the confidence, but you may attempt some ideas like practicing public speaking in front of small groups or people you know or recording and replaying your speech so you can see where you went wrong. I've done these things and they've helped me a lot, just like I was taught in this session to engage with the audience by making eye contact, using hand gestures, and using a warm voice to keep things interesting I've found performing online presentations to be rather nerve-wracking, as I find my breathing becoming a little too rapid because it's an unknown territory for me, so it's a little unsettling, but I believe I'm getting better with it all with the skills being provided to me in fact People who have stage fright or fear of public speaking are bombarded with negative sentiments and thoughts that convince them they aren't excellent at speaking. However, the sensations and ideas are frequently motivated by a desire for perfection rather than a realistic assessment of their actual qualities and abilities. In other words, individuals assume they are bad at speaking because they are afraid and anxious. However, it is possible that this is not the case. In fact, their anxiety could be a sign of immense talent! Sandra Zimmer (2009)


Online learning 

All schools, colleges, and institutions around the world have been forced to close due to the epidemic. 1.2 billion children are out of school around the world. As a result, the number of online courses has increased dramatically. According to much research, online learning improves student understanding, suggesting that online classrooms may become the new normal long after the epidemic has passed light (2021). Many people have strong feelings about online learning. Some find it easier to fit into their schedules because it is more flexible, while others prefer the structure of a classroom setting because some people are easily distracted. I was torn between the two. I like the flexibility of online because I am a mother of three children with hugely different schedules and needs, so online worked for me but I really like the structure of the school environment because it gives me something to plan for, which then integrates with time management because it allows you to set aside time for your studies, as well as travelling time and so on, and it's much more personal because when your tutor is teaching you can have that personal contact where you can ask questions if necessary. So where online fits into your home life and work I do not always believe it is better since people can become sidetracked and fall behind, which I admit I have done due to family obligations and illnesses but being online has allowed me to review past learning and catch up, so there are multiple benefits and drawbacks Another benefit of online education is that it allows students to take classes from wherever they want. It also enables schools to reach out to a larger network of pupils rather than being limited by geographical limits. Online lectures can also be recorded, preserved, and shared for later viewing. This allows students to access the instructional materials whenever it is convenient for them. But also, one of the most difficult aspects of online learning for many students is maintaining long-term focus on the screen. Students are more likely to be sidetracked by social media or other websites when they are learning online. To help students stay focused on the material, teachers must keep their online classes concise, engaging, and interactive It is all too easy to dismiss online learning. Regular classroom learning requires you to be in each location at a specific time. However, learning online needs you to set aside some time to study and go over the lessons on your own. This necessitates self-discipline and a thorough awareness of how to manage your time effectively throughout the day Gautam (2020). 




Feelings 


Recently we had a group presentation, and I found it challenging because we were all online. To successfully manage our time, work, and family commitments, we had to meet online in our own time to go over and discuss it. This was challenging since it was different from being in class if we could feel at ease with our peers and speak freely and discuss like in class, I believe would have been easier, but I also learned that many of us are parents and loads of other commitments, so we had to locate and schedule a manageable time. Here is where our time management skills and organizing come in handy Also, I feel that online learning has been difficult, particularly with the presentation, as there have been network troubles on our team's site, as well as other technical challenges. It is different from giving a presentation in class; you can engage your audience since you have a better view of the entire room you can utilize your body language, hand gestures, and facial emotions to entice people to pay attention to your presentation.



Evaluation 

My overall assessment After completing this module, I have encountered some challenges, the most difficult of which was giving presentations, and academic writing, which I found difficult and am still struggling with, but overall, I have a better understanding and feel more confident in myself, as I am able to use what I have learned to help me with public speaking in my future career as a teacher. I also feel much more comfortable with online learning and that I can manage my time better and be more productive.

Analysis 
We had a nice instructor who made it simpler to grasp and break down everything we found tricky during this module. It was difficult at first to connect because we were online, and it was my first time completing an online interactive course, so I was a little nervous at first. I was also made aware of the online library we have and was able to browse academic material to learn more about the topics covered in the session.

Conclusion 
I discovered that focusing on our talents and strengths-based abilities is more efficient. With longer projects, the 'Belbin team roles' framework is especially recommended. Finally, I discovered that we should occasionally question group decisions to ensure that we are not agreeing solely because of the group assignment and to also be more confident when publicly speaking so your able to get your point across correctly.



Action plan 

If I were to do this over again, I would make better use of my time and be more organized. I would also practice more about the module's themes beforehand so that I am more aware of them and can prepare myself for more in-depth learning. This may be accomplished through reading more and conducting research, as well as rehearsing presentations to increase my confidence. I am, however, progressing in my university studies, and I would use these methods to assist me in becoming more aware in the future.

Conclusion of report 

My conclusion on this report is to give a solid presentation, I recommend doing more reading and research, being prepared, and gaining confidence in public speaking. Be organized, manage your time well, and be receptive to online learning opportunities.
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