Event Risk Assessment:

Title: Risk Assessment Conducted at a Children’s Halloween Party
Date: 31st October 2019
Only complete the following where relevant:
	Event Description
	Children’s Halloween Party

	Department:
	N/A

	Event Location:
	Kenfig Hill Rugby Club, Pisgah St, Kenfig Hill, Bridgend CF33 6BU

	Event Organiser (Module Lead) Name
	Jayne Griffith-Parry

	Student Event Manager 
	Rebecca Pritchard

	Student Treasurer
	N/A

	Numbers of students attending
	1

	Students with additional needs (please describe)
	0

	Numbers of staff attending
	0

	Number of first aiders attending
	2

	Start Date:
	31st October 2019

	Return Date:
	26th November 2019

	Event Details:
	Children’s Halloween party organised by Kenfig Hill Rugby Club







Examination and Description of Health and Safety Legislation Included (750 words minimum)
	When researching Health and safety legislations it is evident that there are multiple laws that are required to be adhered to – this provides protection to employees, service users and helps to aid the smooth running of a business (Baldock et al, 2006).  
Robertson (2015) suggests that prior to 1970 although there were many legislations in place, some of which covered factories, offices, shops and mines; Britain had no extensive legislations for health and safety in the workplace. Following four years of deliberations between the main political parties, in July 1974 the Health and Safety at Work etc. Act 1974 (HSWA) was introduced (Health and Safety Executives (HSE), 2019c). Hackitt (2014) indicates that the HSWA was created in order to protect British workers ensuring that employers do everything possible to protect people from harm. Following the implication of the legislation studies show a dramatic reduction in the number of injury’s, fatalities and ill health in the workplace. Holder (2018) adds that although the HSWA has had a remarkable effect on health and safety at work, adjustments need to be made – having the concern that longer hours, job insecurities and delayed retirement will have a major impact on employees mental and physical health. According to East Cambridgeshire District Council (2019) in 1992 a new report was issued stating that all employers must carry out risk assessments for the workplace. Furthermore, as part of the risk assessment employers must provide a safety statement detailing members of staff responsible for each section of health and safety; this includes fire safety, slips trips and falls and COSHH.
Across Wales and England businesses must comply with the Regulatory Reform (Fire Safety) Order 2005 which ensures that fire precautions are put in place in order to protect people from harm caused by fire (National Fire Chiefs Council, 2019). It is the responsibility of business owners, employers and all other appointed members staff to remain compliant when ensuring fire safety is being assessed. Littlewood et al (2017) studies found that when fire safety checks are being carried out there was evidence of numerous safety gaps, including incorrect installation of fire safety controls, missing or incorrect components, and a general lack of knowledge surrounding fire safety and what to do in the event of a fire. Kobes et al (2010) emphasises that although knowledge surrounding fire prevention is essential there are many significant factors when considering fire safety such as, ensuring there is a quick and efficient evacuation procedure in place, providing the relevant training and equipment and establishing a suitable way to contact the emergency services if needed, all of which are covered in the Fire Safety Order. HSE (2019b) highlight the importance of conducting risk assessments in order to prevent fires; there is the option to either combine this with the health and safety risk assessment or to create a separate document but adds that the risk assessment must identify what may cause a fire to start and who it would affect. Littlewood and Smallwood (2017) advocate the view that over 15 percent of fires are caused by electrical faults. The Electricity at Work Regulation (1989) places the responsibility on the employer and employees to take preventative measures to reduce the risk of danger (HSE, 2015). There are laws in place when using portable electrical appliances within businesses. PAT Testing is not a legal requirement but in order to comply with health and safety regulations it is important to have regular PAT tests completed (PAT, 2017). When dealing with many substances within the workplace it is necessary to adhere to the Control of Substances Hazardous to Health 2002 (COSHH) legislation which provides protection to not only the employee but any person that may encounter a potentially hazardous substance (Vaughan and Rajan-Sithamparanadarajah, 2017). Ongoing training should be provided to all employees covering information on the use, storage and control of all substances in order to eradicate the risk of exposure to hazardous substances (HSE, 2019a). 
[bookmark: _Hlk26958012]The Health and Safety (First-Aid) Regulations (1981) employers must ensure that provisions are in place so if there is a need for medical treatment there are efficient equipment and trained first aiders available (British Red Cross, 2019a). Some companies may only require something such as a standard first aid box but depending on the nature of the business and number of employees the requirements may be much higher (St John Cymru Wales, 2019). The British Red Cross (2019b) recommend that all companies carry out a needs assessment to ensure the suitability of the equipment and to remain compliant when following the health and safety guidelines. It is important to consider employees with medical needs, shift patterns and staff holidays when appointing first aiders in the workplace. Although not all accidents are avoidable’ ensuring all staff members have the relevant health and safety training allows the risk to be managed and addressed appropriately (Munn-Giddings and Winter, 2001).
[bookmark: _GoBack]
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Fire Safety 
· Being aware of what to do in the event of a fire.
	Everyone – including staff, children and all attendees.
	· Emergency lighting on fire exits and fire door signs are clearly displayed. 
· There are multiple fire alarms throughout the building and an additional two call points.
·  Fire extinguishers are easily accessible. 
	· The fire assembly point needs adequate and clear signage. 
· Clear guidance on how to use the fire extinguishers should be displayed. 
· Fire safety training should be ongoing.
	Appointed fire control officer 

	Immediately with ongoing fire safety training for staff

	
2
	Electrical Risks 
The use of electrical equipment such as;
· Fridges 
· Music systems 
· Lighting including disco lights 
· Plugs and sockets
· Electric heaters. 
	Everyone – including staff, children and all attendees.
	· Plugs and sockets are suitable for the environment.
· All staff are trained on basic electrical safety.
· Any faulty equipment is taken out of use immediately.
· Up to date PAT tests are carried out regularly.  

	· Ensure checks are carried out on equipment prior to use.

	Electrical officer and all members of staff
	Immediately with ongoing checks being carried out.

	
3
	Slips, trips and falls  
· Uneven surfaces inside and outside of the building (car park).
· Wet doorway in the event of rain.
· Spillages.
· Cleaning of the floors.
	Everyone – including staff, children and all attendees.
	· Car park surface is well maintained, and adequate lighting is provided.
· Outside the building is appropriately cared for during poor weather – grit through the winter and ensure that leaves are cleared
· Wet floor warning signs are used.
· Door mats are placed in the doorways and are replaced frequently.
· Staff clean up spillages immediately and ensure the floor is left dry – appropriate PPE to be worn in the event of spillages of bodily fluids.
· There are no cables or obstructions in walkways and cable covers are used for all electrical leads.


	· Repair damaged carpet by the lady’s toilets.
· Ensure steps are clearly highlighted
· Staff to be wearing suitable footwear.
	Maintenance officer 
	Immediately 

	
4
	First Aid 
· Falls – minor cuts due to broken glass
· Allergies to materials

	Everyone – including staff, children and all attendees.
	· A member of staff qualified in first aid will attend every event.
· Appropriate first aid kit and material are available
· Accident record book is to be updated in the event of an injury.
	· Signage should be used to advise on where the first aid box is stored
	Club Steward and First Aider
	Immediately and ongoing training required

	
5
	Under 18 events’
· Safeguarding of children.
· Age appropriate activities to be organised for events.
· Room capacity to be considered.
	All children attending
	· All third-party companies – such as face painters, balloon makers, theatre teams to have up to date DBS checks and hold relevant health and safety training.
·  Activities are theme based and will be provided during advertisements of the event.
· A maximum of 120 tickets are to be sold for each event – this includes both adults and children.
	None
	Events co-ordinator
	Ongoing training and support
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Review of Risk Assessment Process (250 words)
	Review Date:
	26th November 2019

	When attending the event, it was clear that many of the above health and safety legislations are being followed. When requesting the health and safety records of the premises these where provided efficiently helping aid the process of carrying out a risk assessment. There are numerous fire safety controls in place including, fire doors throughout, adequate emergency lighting above fire doors, fire alarms located in all areas of the business and multiple fire extinguishers. During the process of the risk assessment fire safety handbook and fire safety training records were provided, this adheres to the Fire Safety Order (2005). 
All electrical appliances within the business had sufficient and up to date PAT testing stickers. Although when speaking to members of staff on whether they would carry out a basic appliance safety test prior to use many of them stated that they would not. 
Slips, trips and falls are covered under the Health and Safety at Work etc. Act (1974) and upon entering the premises it was evident that measures had been taken to eradicate the risks. The business has multiple regulations when conducting risk assessments covering the car park, fields and the club itself.  
When holding under 18’s events, the club conducts an internal risk assessment as detailed above, this ensures that all events have considered the safety of the children. As detailed in the HSWA business owners and employers must provide a safe and healthy environment. Following these guidelines protects not only employees but also considers the safety of visitors and delivery drivers (Health and Safety Executives (HSE), 2019c). Employers are legally required to carry out a risk assessment; this helps to identify hazards within the workplace and puts measures in place to protect the safety of others.






FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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