Mendeley
"Mendeley is a free reference manager and academic social network that can help you organize your
research, collaborate with others online, and discover the latest research."?
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Installation and Setup
This section shows you how to setup and install Mendeley

=

Visit http://www.mendeley.com/

Create an account, if you do not already have one. Signing up enables you to access your reference
library from anywhere.

You do need to install the desktop version to integrate with Word. Download the appropriate
version (Mac, Windows, Linux, Android) follow the steps to install Mendeley on your local
computer.

The application should launch itself once it has finished installing, if not launch the application
manually (using the start menu or the shortcut icon on your desktop).

Next, you need to integrate the application with Word. Click on the Tools = Install MS Word Plugin
(see figure below). This will allow you to cite and create bibliographies/reference lists easily in
Word as you type your document. You may be prompted to close Word and a few other
applications if they are open. If this has already been installed, the option will be "Uninstall Word
Plugin" and you can ignore this step.

dit  View Help
Invite Colleagues...

Install Web Importer
e Install MS Word Plugin
AllDx  Install OpenOffice Plugin

Once the installation has completed successfully, open up Word and click on the References tab
at the top. You should now have buttons that allow you to insert citations from your Mendeley
library and create bibliographies or reference lists (see figure below).

@ d O =
FILE HOME IMNSERT DESIGM PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW ACROBAT Asse
Tﬁ Add Text - ABJ_ r|_[ﬂ']lnsert Endnote % Style: |American Psych... - ?.j B E‘,,Manage Sources
[ Update Table M!: Mext Footnote - —  [insert Bibliography [% Style: |APA -
Table of Insert - Insert Export Insert =~ °
Contents - Faotnote = Show Notes Citation [ Refresh - Citation - E [y Bibliography - C
Table of Contents Footnotes P} IMendeley Cite-O-Matic Citations & Bibliography
Mendeley Insert Citation Word Insert Citation
Options Options
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7. Return to Mendeley and specify your preferred citation format (Note: The school’s accepted

citation format is the IEEE Numerical Referencing Format). Click on View = Citation Style = IEEE.

If IEEE is not listed, click on the More Styles... menu option and follow the steps (using the Get

More Styles tab) to import the IEEE referencing format.

File Edit _ Tools  Help

(3l~ @  Library as Table
TR Library as Citations
Y Citation Style s American Medical Association [AMA)
e > American Political Science Association
Hy i.-ibrﬂl'i v | Show Document Details  Alt+Retum American Psychological Association 6th Edition
= Al T r American Sociclogical Association
L Recently Added Chicage Manual of Style (author-date)
| Favorites £ - Elsevier Harvard 2
? :E'l‘-'dﬁ Review . Elsevier's Harvard Style (with titles)
2., My Pubbcations Elsevier's Harvard Style (without titles)
Unsorted ® @ IEEE
s Mine Mature
&= Moblle Development b More Styles...
* U PCET
I pceT - Journal Abbreviations...
iLi Teachina Programming

Using Mendeley

This section shows you how to use Mendeley.

Adding a Reference Source to your Library
1. To use acitation, you need to add it to your Mendeley library, but there are options available that

make it easy for you to import a reference to your library. Details on how to import/add references

are provided below.

2. Open up your Mendeley desktop application.

3. You can use folders to organise your references, the same way you would use folders to organise

your files on your computer, USB, email inbox, etc.

[} Mendeley Desktop
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4. There are several ways you can add a new reference to your library. First, you will need to locate
a file document that you want to import into your library from a reference source.

a. Add an Entry Manually
b. Importing Citations
c. Importing from the Web

5. To illustrate how to add references, the list of references shown in the screen shot below will be
used. The reference list is from the IEEE website.

SEARCH RESULTS ‘

You searched for: html5

145 Results returned

Results per page | 25 :] Sort by:  Relevance E
Select All on Page | Deselect All «First | 1 2 3 4 5 == Last
TiSel Search [ e o [l Save o Pl Emad Selectad [y Export
Abert Wl Citations u‘ Project bl Resuhs @ Print BH Results
- - - " r_|
] Application of HTML5 multimedia i

Xing Yan ; Lei Yang ; Shanzhen Lan ; Xiaclong Tong
Computer Scence and Information Processing (CSI1P), 2012

Inte L e et

igital Object Identifier: 10.1109/CSIP.2012.63089
Publication Year: 2012, Fageior o/1-68/4
IEEE CONFERENCE PUBLICATIONS

@ | © ®»Quick Abstract | PHPDF (433 KB8)

-]

[ HTMLS based media player for real-time video
surveillance

Zhu, Guolei ; Zhang, Fang ; Zhu, Wei ; Zheng, Yayu
Image and Signal Processing (CISP), 2012 s5th International
Congress gn

Digital Object Identifier: 10.1109/CISP.2012.6469806
Publication I 202 Pages 235 - 298

IEEE CONFERENCE PUBLICATIONS

@ | © & rQuick Abstract | FEPOF (288 KB)

Adding an Entry Manually
You can add in an entry manually (similar to what you would do in Word), but sometimes Mendeley
makes this slightly easier.
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1. Click the drop down arrow beside the Add Files Icon and select Add Entry Manually or
alternatively, use the kite - Add Entry Manually... menu option.

-

L&
Add Files

2. You should get the following dialog window.

3 hiew Dourmert e

Pt Jonanedl dide =
Mo Title

BLlMari:

P

Far:

LT

i T

Pagen

Ahatrack:

Tags:

3. Sometimes you do not have to type in the entries manually. For example, if you have the Digital
Object Identifier (DOI) Number as highlighted in the IEEE screenshot above. Scroll down the dialog
window and you should see a section called 'Catalog IDs'. Under this section there are fields with
search buttons to the right of them, which means Mendeley can try to search for the reference of
interest and import the details for you.

' ™
ﬂ Mew Document - @lﬂ

Author Keywords:

URL:

C.'atak}g IDs
Arkiv ID:

DOl b
PMID:

m

I Other Settings 1

DUnpuinshEd waork - exdude from Mendeley
Web catalog .

[ Save ][ Cancel ]
gﬂ
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4.

5.

If you look at the screen shot from the reference search results from IEEE above, you will notice
that there is a highlight surrounding the DOI Number. You can copy this number to the textbox
beside the DOI field shown under Catalog IDs and click the search icon button. If Mendeley finds
the item, the fields will be automatically populated. Click the Save button if you are happy with
the entries automatically filled.

Note: Most academic reference sites will have a DOl number listed in the summary of the article
you are after — use it to quickly import your reference.

If you cannot use one of the Catalog IDs to import the reference, then you have two other choices:
a. Download a citation from the reference source website (discussed next)

b. Complete the entries manually.

Most reference libraries will have an option for you to export the citation of a document of interest.

1.

Clicking on the first reference found in the IEEE search results shown above, gives the option to

export the citation.

Clicking on the ‘Download Citation’ button shows the dialog below. There are a number of options
(most should work). Click on a format and download the citation to your computer (it is probably
a good idea to have a specific folder location for your downloaded — you can also tell Mendeley to
watch this folder automatically using the File > Watch Folder menu option).

0| Dovwnload T e
e DOWNLOAD CITATIONS

y Citations
Include: Format: I
e ) Citation Only ) Plain Text
@ Citation & Abstract =) BibTeX |
(S Ll ") Refworks |

@ EndMote, ProCite, !
|'|l_| Request RefMan
sl Permissions 1

= Save o Download Citation Cancel

Return to Mendeley and go to the menu option to add a file as shown below:

2016/2017 Page 6



Vendeley Deskcop TN

File Edit VYiew Tools Help

| |_é- s | L L= (]
Add Files... iz
Add Folder... B

Watch Folder..
Add Entry Manually...

4. Locate the file you saved in the previous step and open it. The reference for the document should
be added into your library.

Importing from the Web
Mendeley also let you import a web reference while browsing the page. Follow the instructions at this
URL to enable importing from the web: http://www.mendeley.com/import/.

2016/2017 Page 7


http://www.mendeley.com/import/

Using a Citation in Word from your Library
Once you have added references to your library, you can cite as you type in Word. When you are done,
you can then generate your bibliography or reference list.

1.

5.

To add a citation to a document you are typing in Word, go to the point you want to add the
citation in your document and click on the References tab.

Click on the Mendeley "Insert Citation" button as shown below:

@ = :
FILE HOME INSERT DESIGM PAGE ouT REFEREMCES MAILTMGS REVIEW VIEW ACROBAT Asse
L i3 Add Text - 1 rr, Insert Endnote _5 Style: |IEEE - it "_:",Mana e Sources
AR s oY LM; =l = g
[ Update Table AE, Next Footnote = — [ Insert Bibliograph - EE style laPA -
P graphy B Sty
Table of Insert Insert Export Insett ~
Contents = Footnote Show Motes Citation l-—ré' Refresh - Citation ~ £ Bibliography ~ C
Table of Contents Footnotes P Mendeley Cite-O-Matic Citations & Bibliography

You should get a little dialog that allows you to search for a citation to include in your document

arch by author, title or year in My Librar

[My Library v] [ Go To Mendeley] [ QK ] [ Cancel

If you know the author, title or year of the document/book you want to cite, you can type into the
search box and it will filter out corresponding citations from your library as shown below.

P

= oy

htm

Foundation HTML5 Canvas For Games and Entertainment
Rob Hawkes - 2011

Application of HTMLS multimedia

Xing Yan; L Yang; 5 Lan; X Tong - 2012 - Computer Science and Information
Abstract: markup language for web pages. HTMLS is a new generation of
Author Keywords: L APL Browsers, HTML, HTML standard, HTMLS, HTML5S

Mobile development tools and cross-platform solutions

Pavel Smutny - 2012 - Proceedings of the 13th International Carpathian Cor
Abstract: .thermn with software development kit. HTMLS web apps are emer
LURL: ..ieeeorg/lpdocs/epicd3/wrapperhtm?arnurmber=6228727

[ [ »

Work in progress — An immersion course concentration in mobile web . ~

My Library - ] [ Go To Mendeley] [ Ok ] [ Cancel

Select the one you want and click the OK button. Alternatively, you can use the “Go To Mendeley”
button to go and find the document of interest in Mendeley. Once you have located the document
you want, click on “Cite” button on the toolbar menu at the top to return to Word (Hawkes, 2011).
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6. Check to see that the inserted citation is in the referencing format that you want from the Style

drop down list (see figure below), otherwise you can change this by selecting your preferred
format from the Stwe drop-down list as shown.

References Mailings Revigw Wiew Add-Ins Acrabat
't Endnote ﬂ-ﬁ* Style: American Psych.. "] ,ﬁ_j -‘ ) lgj Manage Source:
t Footnote ~ — L'_] In American Medical Association [AMA) le: APA Fiftl
Insert

w Notes Citation |8 Ry American Political Science Association liagraphy =
American Psychological Association 6th Edition |

5 [ Men _ i ) bliography
American Sociological Association ]
Chicago Manual of Style [author-date] —_—
Elsevier Harvard 2 e or year of
Elsevier's Harvard Style (with titles) ¥
Elsevier's Harvard Style [without titles) Brout corr
IEEE

——
Mature : 1
More Styles... IEEE
i5d Mendeley-1.10.1
Press F1 for add-in help.

To generate a Bibliography or Reference list of all the documents/articles/web sites etc. that you
have cited in your document, go to the point in your Word document where you would like to
insert the list and click on the References tab and click on the “Insert Bibliography” button as
shown.

(v I :
FILE HOME INSERT DESIGM PAGE LAYOUT REFEREMCES MAILIKGS REVIEW VIEW ACROBAT Asse
% 2 Add Text - AB" T Insert Endnote _'-34. Style: |IEEE - % @ ) Manage Sources
[ Update Table AE Next Footnote ~ = IEJInsert Bibliograph : EE style: |aPA -
Table of F Insert 5 Insert ke Skl Export Insert ,E‘ t_\,r
Contents - Footnote Show Motes Citation L& Refresh - Citation = € Bibliography ~ C
Table of Contents Footnotes Pl Mendeley Cite-O-Matic Citations & Bibliography

8. A bibliography in your chosen citation style should be automatically added to your document.
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Synchronising your Library

If you created an online account, you can also synchronise your references so that you can access
them from anywhere (Note: you will need to do this if you alternate between working at home and
on campus). Just press the Syanc button and this will synchronise your references to your online

account.

File | Edit View Tools Help

Add Files Folders Related Share

SynF
W[ Synchronize your library with Mendeley Web L_
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