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1.0 INTRODUCTION
According to Larry Bird, 1994 “a winner is someone who recognises his God-given talents, works his tail off to develop them into skills and uses these skills to accomplish his goals.” Therefore, skills or employability skills are imperative in all industries in order to successfully secure an employment position. Employability skills are regularly defined as transferable skills needed by an individual in order to make them ‘employable’. Good technical understanding and subject knowledge are often outlined as a set of skills that are essential for an employer towards an employee. These are the skills employers believe will equip employees to the best of their ability. Hence, the question is, what are the employability skills that potentially an employer needs in an employee? A thorough analysis will be discussed regarding the employability skills that a graduate should have and the skills that are needed to be develop in order to reach the employers and the employee targets.

2.0 OBJECTIVES
The objectives of this report are:
· Exploring the perceptions of employers and Higher Education Institution staff concerning the skills, knowledge and characteristics which help new graduates to be employable. 
· Enabling the students to gain confidence and competence as effective employee by developing a range of employability skills.
· Enabling student to facilitate effective studying methods in Higher Education.
· Enabling students to take responsibility for their own learning. 

3.0 ANALYSIS ON EMPLOYABILITY SKILLS
The definition of employability has been discussed over time and has a growing interest in graduate employability over the last decade. In the 21st century, the interest in promoting graduate employability has increased tremendously and numerous studies have produced detailed breakdowns and taxonomies of particular skills and attributes required to promote graduate employability. According to Harvey et al, (Holden and Jameson, 2002), most employers are looking for graduates who are proactive, can use higher level skills including ‘analysis, critique, synthesis and multi layered communication to facilitate innovative teamwork in catalysing the transformation of their organisation. Therefore, the main employability skills that a graduate should have and can be developed will be discussed under six skills; communication and interpersonal skills, problem solving skills, working under pressure and to deadlines, organisational skills, team working skills and using own initiative and being self-motivated.

3.1 COMMUNICATION AND INTERPERSONAL SKILLS
People with good interpersonal skills tend to work more compatibly in a team and coordinate with others more effectively. Whether involving family, colleagues, social gatherings or education. Interpersonal skills are therefore expressed as vital in all areas of life at work. Interpersonal skillsenable an individual to develop relationship skills. For example, life in the fire brigade or even a businessman presentsmany different situations where an individual must develop the correct communication skills with communities and maintain interpersonal skills whilst dealing with community gatherings, events and social interactions. Furthermore, interpersonal communication is interpreted and processed through exchange of Information including emotions expressed through verbal and non verbal face to face interaction. Good communication may not always be enough to be clearly heard. Therefore, circumstances may affect the recipient and the timing of the message, can all influence the process. Furthermore, communication is vital in not only day to day living, but essential for the work 

3.2 PROBLEM SOLVING SKILLS 
	Problem solving and decision making are likely to be essential aspects of a graduate level job, so it is important to show a recruiter that you have the resilience and the right skills to you see problems as challenges, makes the right choices and learn and develop from your experiences. You are likely to have to apply techniques of problem solving on a daily basis in a range of working situations. An individual may have to use logical, methodical approach in some circumstances, or be prepared to use knowledge to identify solutions of a practical or technical nature. Moreover, a graduate will also need to use other skills such as communication and planning as well as organising to influence change, ability to analyse a problem that helps to find the cause of what went wrong, which allows for proper actions. Logical and methodical approach in some circumstances, being prepared to use creativity or lateral thinking, being able to draw on academic or subject knowledge to identify solutions of a practical or technical nature and the use of other skills such as communication, planning and organising to influence change are vital in a graduate. 







3.3 WORKING UNDER PRESSURE AND TO DEADLINE
	 The ability to work under pressure involves dealing with constraints which are often uncontrollable. Under pressure occurs due to time constraints, the difficulty of the task, having insufficient knowledge required to complete the task, unforeseen changes and problems. In broader terms, work related stress can be considered as an inability to cope with the perceived demands placed on them at work. While most individuals have experienced pressure at work due to tight deadlines, work related stress arises when we can no longer meet the required demands. Thus, it is important to meet deadlines so that the recipient receives the quality a correct quality of standard, deadlines also avoids unnecessary delays, it is imperative meet deadlines as it disallows over working and unproductivity.

3.4 ORGANISATIONAL SKILLS
Organisational skills are some of the most vital and transferable work skills an employee can acquire. They encompass a set of capabilities that a person to plan, prioritise and achieve an individual goals. The ability to keep work organized allows employees the ability to focus on different projects without getting disoriented or lost, thereby increasing productivity and efficiency in the workplace. Managers look for employees who can only keep their work and their desk organized, but for those who can also adjust quickly to the organised structure of a company.




4.0 CONCLUSION
In conclusion it is vital to enhance and adapt to the challenges an individual must improve on in the 21st century.  Personal development is a key to enhancing higher levels of interpersonal skills and allows individuals to progress further in working environments. This report reflects on the vital assets when developing communication skills in the 21st century and also discusses the issues presented to graduates. Therefore, analysis will discuss thoroughly, that it is vital a graduate has these transferable skills in order to reach their own personal targets, which is also the skills employers are looking for. 
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