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· Introduction:
One of the most critical skills is the ability to reflect on oneself in every profession. Dilger (2007), stated that,’ In terms of taking individual responsibility for thought and action processes, self-reflection is a required condition for assessment and regulation’. Writing on the past through reflective writing is a process. Therefore, it is a three-stage process that involves looking back, analysing it, and predicting the future. In this report, we'll discuss our experiences of studying all the theories, writing CVs, mock interviews, self-awareness tools and employment legislation in professional and career development. 
· Reflective writing:
Writing reflectively involves systematically explaining a real or imagined event, occasion, communication, fleeting idea, or memory while also adding one's personal reflection on its significance. Brock (2014) explains, ‘reflective journal writers’ question, explore and analyse personal experiences, actions and even emotions.’ Writing in a reflective manner also enables us to make connections between concepts and derive meaning from our observations and experiences. Reflection is crucial for professionals since it differs from thinking deeply and carefully about something before writing about it.
· CAREER:
General Manager of a care home. 
· Job requirements: 

· Experience in general management combined with a love of senior care.
· Understanding of CQC regulations and rules.
· solid practical experience with paying private fees.
· knowledge of leading huge teams of individuals.
· Effective money management and a business-oriented outlook.

· Responsibilities include:

· Regular inspection to verify that the facility is completely compliant, running smoothly, and consistently providing person-centred care to every resident.
· managing career and personal development while recruiting for every position and employee within the house. Create and keep a motivated, engaged staff.
· Maintain open lines of communication with patients, family members, employees, and other medical professionals.
· provide effective financial and budget management.
· collaborate with the directors to successfully advertise the house, accomplish growth, and meet goals.
· PERSONAL DEVELOPMENT PLAN (PDP):
	Personal Target
	How will I achieve this?
	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?

	1. Manage a good leadership skills
	By staying in contact with them till last minute.
	This will improve my group working and communication skills.
	When my teammates are involved in the task and give their best to the work

	2. Complete work before deadline, create action plan.
3. Become a manager of care homes.
	By focussing on work before the deadline and work according to action plan. 
By completing my level 5.
	This will help me to get a higher mark in my assignment.

This will help me to get my desired job.
	When I’ll pass my module with highest grade.


When I’ll got a job. 

	4. Complete my graduation.
	By the end of level 6.
	This course will help me getting a good job.
	When I’ll pass my 3 years of university.




· Evaluating own skills in comparison to general manager:
The first and most important skill a managers need is an organisation. This means how you efficiency and effectiveness in how you spend your time and resources. You have the capacity to effectively manage your energy, time, and physical workplace. I've discovered that breaking up big projects into manageable weekly assignments keeps me on track and organises the work I need to get done. In order to choose which tasks to do first, I also consider which deadlines are approaching. 
· Leadership skill:
As a manager leadership is the second most important skill to have. In my past jobs I used to always appreciate as a good team leader. Since I think that open and honest communication is an essential part of good leadership, I always concentrate on doing both with the people in my team. I use ethical leadership and assist my team in achieving their career objectives. I always motivate my team members and staff. Furthermore, I’m very friendly person and try to maintain a good relationship with my employees. I’m very confident and sure when it comes to complete any task. 
· Time management: 
There are just twenty-four hours in a day in our normal lives. We are unable to do everything in a single day. This places restrictions on the tasks we can do every day. Time management involves managing work, social life, and sleep. The requirement for separation of time is specific. This will enable him to do all of his responsibilities. Your duties should be listed in a timetable. Time management skill is important in all professions. I’m very punctual and on time person. I always set my priorities start of the day and make sure to complete them. If you work according to the set schedule, then you will end up working smarter not harder.  It is regarded as one of the most crucial competencies for managers. Once the time is gone, it never comes back, according to a proverb. Time should be used wisely since it is valuable and is often equated with money in today's fast-paced society. The primary components of time management are to schedule tasks properly and at the appropriate times, handle meetings at allotted times, and make use of downtime. Everyone in the corporate sector is concerned with time management in order to succeed. Each person has a total of 24 hours accessible to them in this planet. Consequently, not everyone can succeed in achieving their goals.

· Team-building and interpersonal skills:
In order to make a teamwork you should carry a lot of skills. For example, you should have good communication skills. In order to work together you should communicate and make sure that everyone is on the same page so that they don’t feel as though they are being left out. Communicating about an issue for example can make it easier for the group to understand each other and see if they’re on the same page as you. Communication can also help if one of the team members don’t understand and certain part and by communicating the problem can be fixed. Another skill which is important is comprehensive skills. For example, if you are given an order the whole team works towards the same goal, and it is very effective as you will work as a better team. Understanding the goal is very important because it helps the group progress together. Another important skill is teamwork. In order to make a team become successful you have to listen to everyone’s opinions and thoughts about a certain idea in order to not cause issues with the work. Listening to each members ideas can help make them feel more comfortable and confident about giving other ideas they may have to help make the group progress.

· Gibbs reflective cycle:
The model of reflection I’ve chosen is Gibb’s reflective cycle. Graham Gibbs created this learning cycle in 1988, to demonstrate the significance of sentiments and emotions in the educational and literary systems. Gibbs (1998), “It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated. And it is generalisations or concepts that allow new situations to be tackled effectively.” I picked this model since it is frequently used in emerging practitioner courses in business and healthcare. This cycle has six components, including the following: a description, feelings, assessment, analysis, conclusion, and action plan. As a result, I'll apply the Gibbs model of reflection in my report.
· Description:
In week 1 we studied about personal development plan (PDP). Like what is PDP, what to include in it and why do you need it. Also, we get to know about our assessments, teaching and learning strategies. In week 2 we learnt about self-awareness. We discussed about why is it important, attributes of self-awareness, investigate some tools and how to improve self-awareness. Then in week three we explored some employment opportunities and did career motivation test. On week four it was open book assessment. We have been given a case study and in two hours we had to write 500 words. Then in week 5 and 6 we explored the recruitment and selection process and learnt to write CVs. Further week seven was our mock interview week. Lastly, last few weeks we learnt about employment legislation and alternatives after graduation. On the other hand, I was preparing my last assignment reflective report. 
· Feelings:
This module was a mixture of feelings and emotions. In the start of this module, I was excited to learn about new things. But on the open book assessment day, I was bit scared and nervous as this was my first time doing open assessment. But it went good so after that I was feeling happy as it was a new thing to learn. Same feelings happened on the mock interview day. I was very nervous but at the same time I was confident as I have had done enough research and fully prepared for the interview. I answered anxiously for the first few questions but then I got relaxed and continue answering questions peacefully. The hardest part of this module was the reflective report. I was feeling very annoyed because of the word count but anyways It ended up well and it makes me feel happy and relieved because it was last assignment of this module. 
· Evaluation: 
Overall, it was a good experience of learning about new things. In this module I’ve learnt so many good and knowledgeable things. My academic, writing and research skills have been improved so far. Learning about employment legislation helped me a lot. I’ve learnt UK laws as well. In week 10 we get to know the opportunities after graduating with this degree. This module has improved my digital skills too. However, the bad part of the experience was that I struggled to locate sufficient material or pertinent sources to include in my report and to demonstrate it in the conclusion section.
· Analysis: 
I now understand the distinction between essay writing and report writing after completing the academic report. Report writing was more thrilling and entertaining. because the report includes tables, graphs, and charts. It was simple to communicate thoughts and emotions in the report. My academic skills have increased because of report writing. Because of this module I get a chance to upgrade my CV. I’ve learnt the skills to upgrade Curricular Vitae (CV) and how to write perfect CV which impress employers. What do’s and don’ts in CV writing. 
· Conclusion:
To conclude this report, I must say this module was really helpful to understand the employer’s relationship. About the opportunities in the future and career development. However, writing reflective report is the best way to reflect on the teachings and learning outcomes of this module. This module helped me to prepare for my desired job interview beforehand. I got an opportunity to do research on my future job and get to know the requirements and skills earlier. So, it would be easy for me to prepare for the actual job interview. Lastly, PDP is very handy to get to know our skills and abilities and make future plans accordingly. 
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