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[bookmark: _Toc78990060]Introduction 
This part of the module contains a reflective report of the learnings that I have learned throughout the module of ‘Academic and employability skills’ either from class or outside the class using one of the discussed reflective models. Firstly, I have covered a brief overview of Kolb’s experiential learning cycle as a reflective model to reflect the experiences that I have learned and use in this module. Also, I have included a thorough discussion of the uses and reflects of the four given topics that are academic writing, referencing, or public speaking and presentation, and time management in the module.

[bookmark: _Toc78990061]Overview of the reflection model 
Numerous learning and experiences have gathered during working on the module on ‘Academic and employability skills’ such as paraphrasing, referencing, or writing of the cover letter, or academic writing, presentation, or online learning, etc. The reflection of some of the experiences gathered from this module is described with one of the key reflective models that is Kolb’s experiential learning cycle which includes four steps such as: 

[bookmark: _Toc78990062]Figure 1 Kolb’s experiential learning cycle
Source: (Simon, 2017)
As the first part of the model, concrete learning includes the experiences that a person gathers from a situation and a description of his/her experiences whereas reflective observation includes a comprehensive analysis of the experience what happened, why happened, or why all acted so, what goes well (Shoulders, 2020) and what is not, etc. Abstract conceptualization engages people to think alternatives to perform better in a similar situation and guide to find what skills are needed to develop whereas active experimentation guide people to execute the alternatives or new ideas in practice and evaluate the experience. 
[bookmark: _Toc78990063]Academic writing 
Academic writing is the formal writing (either report or journal or articles) supported by authentic proofs that assist the audiences or readers to develop a profound understanding of the discussed topic (Strongman, 2018). As part of this module, I have to write a reflective report and formal presentation where academic writing has extensive usage as I am required to represent the topic in detailed maintaining formal structure. Thus, the guidelines of formal writing assist me to complete resourceful reports or other writings precisely in a structured way with proper evidence. 
[bookmark: _Toc78990064]Table: Reflection of academic writing in the module
	Stages of the reflective cycle
	Reflection 

	Concrete learning
	Previously I have little knowledge about academic writing and first I have acknowledged this experience in the class where I have learned the importance of effective writing and formal/academic writing differs from the usual writing with proper evidence and has a specific structure. I was very interested in this topic and I listen to the lecture carefully to understand the details of this topic.

	Reflective observation
	At the time of start working on this module, I have planned to use formal structure and language to write the report which helps me to design the topic or materials easily. But I have faced problems due to lack of detailed knowledge about the different structures like the report includes a table of contents or graphs but the literature review does not and also I have planned to use more complex vocabulary which takes much time and effort.

	Abstract conceptualization
	[bookmark: _GoBack]For avoiding the challenges faced in designing the writing in this module, I have followed numerous online sources or guidelines to check the appropriate structure of each writing like a report or literature or article, etc., and complete the report accordingly. Also, I have realized that I can use less complex vocabulary to (Klimova, 2015) express/describe the topic easily while I need to focus on the formal tone or language or advanced grammar to improve my writing.

	Active experimentation
	Thus, I have implemented all the findings or ideas in writing the report and finished it successfully. I particularly like the specific structure/point of view that each writing contains as a useful guideline like the descriptive writing should not contain any view or a personal opinion and not allow to restructure information but critical/analytical writings can do so which help me to complete each type of report identically. But I dislike the requirement of using complex grammar or vocabulary which sometimes made me unable to express my feelings effectively and requires much time.  



[bookmark: _Toc78990065]Referencing 
Referencing indicates the inclusion of evidence supporting the information or discussion in any writings or documents (Williams, 2015). Referencing played a very useful/vital role in making complete academic writing in the module as it allowed me to prove the accuracy of my discussion or used information which made the writing meaningful and reliable to draw a conclusion.
[bookmark: _Toc78990066]Table: Reflection of referencing in the module
	Stages of the reflective cycle
	Reflection 

	Concrete learning
	Previously, I have little knowledge of this experience as I provided only the link of the information source in the reference section of the writings and after the class, I have realized how important it is for forming formal and attractive writing. 

	Reflective observation
	During the class discussion, I did not understand in-depth the topic which arose some difficulties while working on the module like the way how to create references or what tools should be used to generate a complete citation, and which sources need to cite

	Abstract conceptualization
	For avoiding the difficulties in this section, I have searched numerous online sources at home to know how to cite references and which tools need to use like KnightCite or Cite this or Citation Machine, etc. along with the process of using these tools to generate a perfect reference.

	Active experimentation
	With the help of these referencing guides and tools, I have abled to finish reliable writing in this module and I like the thing most that the tools separately provide in-text citation and bibliography (Paterson-Morgan, 2020). Also, I have found it very useful to support the discussed information for example if teacher questioned me about the accuracy of the information or arise any argument from classmates then I can prove my discussion with the evidence. But sometimes, it is difficult to find actual evidence as numerous sources are not allowed to cite or some sources are not found while making references.



[bookmark: _Toc78990067]Public speaking and presentation 
Public speaking and presentation is one of the major tasks in academic study and working on this module of ‘Academic and employability skills, I have provided/participated in an individual presentation on the reflection of my personal skills analysis or actions to achieve intended job position (Jacobs, 2017). Achieving this experience was very useful to me to participate in the assigned tasks properly with an eye-catching performance as this assist me to understand how to express or communicate with the audience, engage them to get feedback, people’s understanding of the topic through feedback, or appropriate use of tones/non-verbal cues/body languages in any communication process. 
[bookmark: _Toc78990068]Table: Reflection of public speaking and presentation in the module
	Stages of the reflective cycle
	Reflection

	Concrete learning
	Before the class discussion, I have little knowledge about the details of effective communication or public speaking with proper tones/non-verbal cues/body language or how to interact with the audiences, or how to make the conversation interesting. Thus, I liked the class as I have found some ideas to improve my public speaking skills.

	Reflective observation
	Though I understood the topic discussed in the class, I have faced some problems while practicing at home as I was confused and could not identify how to interact or encourage audiences to provide feedback. Also, I have realized that I felt nervous or out of speech sometimes and difficulties in using proper tone/expression matching with the speech while practicing script at home.

	Abstract conceptualization
	In this stage, I have tried to find out the possible solutions to overcome the difficulties faced during practicing at home. I have realized that I should present speech avoiding nervousness as I have enough prior knowledge about the audiences (teacher/classmates) which also assisted me to design the script easily (M.I., 2021). Also, I have included some questions to made/motivate the audiences to guess about the topic which will ensure proper interaction and made the conversation interesting.

	Active experimentation
	Finally, I have completed/participated in the presentation and provide speech ensuring proper interaction with my classmates and teacher. Also, I think I have performed better as I have been able to overcome my nervousness. Thus, I like the guidance of using proper tones or approaches of verbal communication which assisted in meaningful/interesting interactions as wrong tones lead to confusion or wrong interpretation of the information. But it is very difficult to identify appropriate non-verbal cues/body language as these vary over culture like in Western countries, eye contact is a vital sign/indicator of the level of confidence of an individual while presenting/communicating whereas in Asia or the Middle East, eye contact is seemed as rudeness and sometimes challenging.



[bookmark: _Toc78990069]Time management  
Time management is the ability to coordinate the assigned/planned tasks with the desired time (Varga, 2018). It is very useful in managing the tasks assigned in the module as I have finished both individual presentations and report writing within the deadline. Also, this skill guided me to keep track of the designed plan properly as I could evaluate the record whether I have failed to finish any portion of the plan before the targeted time and made necessary corrections or improvements.
[bookmark: _Toc78990070]Table: Reflection of time management in the module
	Stages of the reflective cycle
	Reflection 

	Concrete learning
	Previously, I have faced difficulties in finishing my academic assignments or tasks within the deadline like no time to recheck the document or exclusion of topics due to less time. While my teacher discussed different tools of time management, I found the class useful and realizes the reasons for facing difficulties. 

	Reflective observation
	During the class discussion of this experience, I could not grab the detailed knowledge of the topic and tools used for improving efficiency in time management. Thus, while starting to work on this module I could not upgrade my skills in making a feasible plan, or organizing tasks in time, or avoiding unnecessary actions, and having proper time to check documents. 

	Abstract conceptualization
	For overcoming the difficulties in this stage, I have conducted a thorough analysis of the topic and discussed tools where I have found the SMART framework for setting feasible goals/plans for ensuring better management of time. Also, I have learned to use the discussed tools like to-do lists, calendars, or time trackers in managing time effectively while working on the module. 

	Active experimentation
	Thus, I have been able to finish the module before the deadline ensuring proper evaluation or check of any errors through preparing a plan using the SMART framework and managing time with diverse tools. The thing I like most is that time management skills assisted me to complete tasks in time without giving any stress or pressure due to planned actions (McConalogue, 2017). But I found it difficult in deciding priorities and using tools in all actions like listing records of every moment or every task along with spending time on each.





[bookmark: _Toc78990071]Conclusion 
Though I have discussed and reflected only a few experiences, there are numerous other experiences that I have faced or developed throughout this module. For better development, I should improve my understanding of these experiences and develop related/required skills to perform better in similar situations. Also, I should reflect or review the experiences using numerous reflective models discussed in the class for ensuring effective development of my skills and profound learning in the future. 
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