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SECTION E: Details of Research Activity
	Indicative title:
	The Effect of the Evolution of Crime on Modern Policing

	Proposed start date:
	14/12/23
	Proposed end date:
	14/03/24

	Introduction to the Research (maximum 300 words)
Ensure that you write for a Non-Specialist Audience when outlining your response to the three points below:
· Purpose of Research Activity
· Proposed Research Question
· Aims of Research Activity
· Objectives of Research Activity
Demonstrate, briefly, how Existing Research has informed the proposed activity and explain
· What the research activity will add to the body of knowledge 
· How it addresses an area of importance. 

	Purpose of Research Activity

This research activity will analyse perspectives the participants have on the changing nature of crime (Britton, 2019). Britton (2019) suggests that Special Constables understand the growth of different levels of crime on a national level and that many Special Constables have blamed this growth on a lack of resources (Britton, 2019, p. 10). However, most research into this issue has focused on full time Police Officers on a national scale and not Special Constables within a specific force (Karn, 2013; Kyprianides et al. 2023), which shows that the research question has not yet been answered and that there is more emphasis on data collected from full time Police Officers (Callender, Britton & Knight, 2021), which makes the research question of this project more important, as it would enable Special Constables to have a voice within the Welsh Rural Police Force (Britton, 2019). However, it is important to acknowledge the research that asks similar questions with full time police officers as the participants (Millman, Winder & Griffiths, 2019; Smith, Lang & McElwee, 2012). For example, Millman, Winder and Griffiths (2019) suggest that many Police Officers are currently struggling with the rise of cyber-crime and that Officers feel that they can’t help victims of cyber-crime due to a lack of knowledge and resources. Additionally, Smith Lang & McElwee’s (2012) paper on rural crime shows that there has been a rise in organised crime groups and Police Officers are struggling to balance the public need with the cutting of resources in rural areas. These pressures are important to address as Police Officers are working alongside their Special Constable counterparts and therefore, they arguably share this pressure, and this is no different in the Welsh Rural Police Force (Britton et al. 2021).
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	Research Question
How is the Changing Nature of Crime Viewed Through the Perspective of Newly Recruited and Experienced Special Constables in a Welsh Rural Police Force?
(this box should expand as you type)

	Aims of Research Activity
· To understand the issue of the evolution of crime and how it is affecting modern policing (Santos, 2017)

· To examine what the force can do to help Special Constables tackle new and changing types of crime and push for change if necessary (Britton, 2019)
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2. Santos, R. G. (2017) ‘Police Organizational Change after Implementing Crime Analysis and Evidence-Based Strategies through Stratified Policing’, Policing: A Journal of Policy and Practice, 12(3), pp. 288-302. Available at: Police Organizational Change after Implementing Crime Analysis and Evidence-Based Strategies through Stratified Policing | Policing: A Journal of Policy and Practice | Oxford Academic (oup.com) (Accessed: 1st November 2023). 



	Objectives of Research Activity
· To undertake a mini literature review which show why this question is important and to address current research on this issue (Jaimangal-Jones, 2014)

· To discuss the methodology and the position the researcher will take to answer this question (Clough & Nutbrown, 2012; Clark et al. 2021)


· To carry out focus groups with selected Special Constables where the questions asked will help to answer this question (Oliver, 2010)
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	Proposed methods (maximum 600 words)
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed.

	Methodology 
In this section, the ontological, epistemological, methodological and theoretical perspective of the researcher will be analysed, as well as the paradigm of the research and the effects of these terms on the research question which is how the changing nature of crime is being viewed through the perspective of newly recruited and experienced Special Constables in a Welsh Rural Police Force (Clough & Nutbrown, 2012; Clark et al. 2021; Welsh Rural Police Force, 2023d). 
Research Paradigm
Firstly, the paradigm used for this research will be analysed (O’Leary, 2021). A paradigm is the idea that there are various beliefs that researchers have, which refers to how research should be undertaken (Clark et al. 2021; Punch, 2014, Denzin & Lincoln, 2018). For this research, an interpretive paradigm will be used (Denscombe, 2010). This is the belief that the world is unstructured, and that knowledge is produced, rather than discovered (Denscombe, 2010). This paradigm will allow the participants of the research to share their perspectives on the changing nature of crime and if they feel that they have received the sufficient training and resources to solve this issue (Britton, 2019). However, the implication of this paradigm is that it focuses on a qualitative approach (Denzin & Lincoln, 2018). Therefore, the perspectives of the participants will answer this question (O’Leary, 2021). The ontological perspective used to answer this research question will now be analysed further (Denscombe, 2010).
Ontology
When looking at the definition of ontology, Denscombe (2010) suggests that ontology is the beliefs that researchers have about reality (Denscombe, 2010). In addition, many researchers also define ontology as the way of questioning reality (Maykut & Morehouse 1994; O’Leary, 2021). As an interpretivist, it is the belief of the researcher that reality is subjective and that reality is created by the way people bring meaning to different situations which makes sense of the world (Punch, 2014). The researcher holds this belief because everyone’s reality is different (Denscombe, 2010). Therefore, the world is a social construct and this is shown through the interactions individuals have (Denscombe, 2010). This perspective will have an important implication for the research question because it will be the realities of participants that will answer this question and drive changes (Clark et al. 2021). Epistemology will now be looked at further (O’Leary, 2021). 
Epistemology
To answer the question presented in this research project, it is also important to consider the epistemology of the researcher (O’Leary, 2021). Epistemology refers to the way individuals have a knowledge of the world (O’Leary, 2021, p. 6) and the way in which the researcher understands reality (Punch, 2014, Clark et al. 2021). When applying this definition to the research question, the reality of Special Constables and their knowledge of new and changing crimes must be discovered, which will give an understanding to the researcher of their realities and how the question can be answered (Britton, 2019). The way this research question will be answered will be influenced by the theoretical perspective of the researcher which will now be examined in further depth (Denzin & Lincoln, 2018)  
Theoretical Perspective
The theoretical perspective that the researcher is using to answer the research question must also be considered (Clough & Nutbrown, 2021). This research will be conducted from the perspective of a symbolic interactionist, which emphasises ‘the negotiation of group norms’ and ‘the uniqueness of social experiences’ (Crawford & Novak, 2018, p. 26). This theoretical perspective will have implications for the answering this research question as symbolic interactionism is focused on micro-sociology and does not look at further social structures (Haralambos & Holborn, 2013). However, to answer this question a symbolic interactionalist perspective is justified as the participants experiences of the changing nature of crime is of great value (Millman, Winder, & Griffiths, 2019). The methodology of this research question will now be examined further (Clough & Nutbrown, 2012).
Methodology 
When looking at the methodology of this research question, which is how the research is structured (O’Leary, 2021; Punch, 2014; Clough & Nutbrown, 2012), it is important to use a structure that focusses on how individuals make sense of the world and the research question (Clark et al. 2021). Therefore, a phenomenological approach will be used, which focuses on individual perceptions (Clark et al. 2021). This will allow the researcher to gain qualitative data from the method that will be used (Denscombe, 2010). However, the implication for the research question is that the researcher will need to keep an open mind (Clark et al. 2021). This will be mitigated as the researcher will use the experiences of the participants to understand the issues that they face (Clark et al. 2021). This will be shown in the methods that is used to collect data which will now be examined further (O’Leary, 2021). 

Data Collection Methods 
Before data can be gathered to answer this question, which is analysing how the changing nature of crime being viewed through the perspective of newly recruited and experienced Special Constables in a Welsh Rural Police Force, it is firstly important for permission to be granted from the Head of Uniformed Policing of the Welsh Rural Police Force to be able to undertake this research (Welsh Rural Police Force, 2023a). This is because the Head of Uniformed Policing is responsible for Special Constables below the level of Chief Superintendent (Welsh Rural Police Force, 2023a). For this research, a letter from the Head of Uniformed Policing of the Welsh Rural Police Force has been provided which grants permission for this research project to take place and therefore data can be collected to answer this question (Welsh Rural Police Force, 2023c). The data collection method that will be utilised in this research is the use of two separate focus groups, one of which will have new recruits and other will have experienced officers (Oliver, 2010). The aim is to have twelve participants in total with six in each group invited at random by the Head of Uniformed Policing so that their data is protected, and their identity is anonymised (Welsh Rural Police Force, 2023a; Oliver, 2010; Israel, 2015). This should be representative of the forty Special Constables in total that currently work within the Welsh Rural Police Force (HMICRFS, 2023). Focus groups is a form of group interview that allows the researcher to act as more of a moderator and facilitator of discussion (Punch, 2014). As part of the focus group, participants will know the research question before hand as well as the questions asked by the researcher and the interview will be recorded (O’Leary, 2021; Punch, 2014). In both focus groups, participants will be asked what they know about data on crime in the Welsh Rural Police Force area and if they believe there has been a rise in certain types of crimes compared to others (O’Leary, 2021; Welsh Rural Police Force, 2023b). The kind of questions asked will be focused on examining the training and resources that Special Constables currently have and if this is enough to help them tackle new and changing types of crime (Britton, 2019). In the focus group involving experienced Special Constables, participants will be encouraged to share their experiences if they are comfortable in doing so and both groups will be encouraged to discuss different ideas with each other and to come together with solutions that would aid them to tackle these crimes, as well as stating if current resources and training are sufficient in this aim (O’Leary, 2021; Millman, Winder and Griffiths 2019), which will show the changes that officers believe should be put in place (Britton, 2019). However, there are certain procedures that must be put in place so that this research project keeps everyone involved safe and this will now be analysed (Israel, 2015).




Reference List:
1. Britton, I. (2019) ‘Perspectives on Taser and the Special Constabulary: Report of findings from the national survey of Special Constables in England and Wales’, Institute for Public Safety and Criminal Justice. Available at: Perspectives_on_Taser_and_the_Special_Constabulary.pdf (northampton.ac.uk) (Accessed: 1st November 2023).

2. Clark, T. et al. (2021) Bryman’s Social Research Methods. 6th edn. Oxford: Oxford University Press.

3. Clough, P. & Nutbrown, C. (2012) A Students Guide To Methodology. 3rd edn. London: SAGE Publications Ltd. 

4. Crawford, L. A. & Novak, K. B. (2018) Individual and Society: Sociological Social Policy. 2nd edn. New York: Routledge. 

5. Denscombe, M. (2010) Ground Rules for Social Research: Guidelines for Good Practice. 2nd edn. Maidenhead: Open University Press.

6. Denzin, N. K. & Lincoln, Y. S. (ed.) (2018) The SAGE Handbook of Qualitative Research. 5th edn. London: SAGE Publications Ltd.

7. Haralambos, M & Holborn, M. (2013) Sociology: Themes and Perspectives. London: Collins. 

8. HMICFRS (2023) More about this area. Available at: More about this area - His Majesty’s Inspectorate of Constabulary and Fire & Rescue Services (justiceinspectorates.gov.uk) (Accessed: 22nd November 2023).


9. Israel, M. (2015) Research Ethics and Integrity for the Social Sciences. 2nd edn. London: SAGE Publications Ltd. 

10. Maykut, P & Morehouse, R. (1994) Beginning Qualitative Research: A Philosophical and Practical Guide. Available at: Beginning Qualitative Research : A Philosophical and Practical Guide (uwtsd.ac.uk) (Accessed: 14th November 2023). 

11. Millman, C., Winder B. & Griffiths, M. (2019) ‘UK-Based Police Officers’ Perceptions of, and Role in Investigating, Cyber Harassment as a Crime’, Social Issues Surrounding Harassment and Assault: Breakthroughs in Research and Practice. Available at: UK-Based Police Officers' Perceptions of, and Role in Investigating, Cyber-Harassment as a Crime Book Chapter | IGI Global (uwtsd.ac.uk) (Accessed, 2nd November 2023).

12. O’Leary, Z. (2021) The Essential Guide to Doing Your Research Project. 4th edn. London: SAGE Publications Ltd. 

13. Oliver, P. (2010) The Student’s Guide to Research Ethics. 2nd edn. Maidenhead: Open University Press. 

14. Punch, K. (2014) Introduction to Social Research: Quantitative & Qualitative Approaches. London: SAGE Publications Ltd.

15. Welsh Rural Police Force (2023a) Chief Superintendent Clark Jones-John: Head of Uniformed Policing. Available at: Chief Superintendent Clark Jones-John | Dyfed-Powys Police (Accessed: 12th November 2023). 

16. Welsh Rural Police Force (2023b) Neighbourhoods in this force area. Available at: Dyfed-Powys Police | Police.uk (www.police.uk) (Accessed: 31st October 2023).

17. Welsh Rural Police Force (2023c) Permission letter. Carmarthen: Welsh Rural Police Force. 

18. Welsh Rural Police Force (2023d) Special Constable Role. Available at: Special constable role | Dyfed-Powys Police (Accessed: 1st November 2023).


	
Location of research activity
Identify all locations where research activity will take place.

	Welsh Rural Police Force Headquarters


	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural and/or legal sensitivities or vulnerabilities of participants.

	N/A



	Use of documentation not in the public domain: Are any documents NOT publicly available?   

	NO
	☒

	
	YES
	☐

	If Yes, please provide details here of how you will gain access to specific documentation that is not in the public domain and that this is in accordance with prevailing data protection law of the country in question and England and Wales.





SECTION F: Scope of Research Activity tick the boxes which apply either yes or no
	Will the research activity include:
	
YES
	
NO

	Use of a questionnaire or similar research instrument?
	☐
	☒

	Use of interviews?
	☒
	☐

	Use of diaries?
	☐
	☒

	Participant observation with their knowledge?
	☐
	☒

	Participant observation without their knowledge?
	☐
	☒

	Use of video or audio recording?
	☒
	☐

	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	Investigation of participants involved in illegal activities?
	☐
	☒

	Use of procedures that involve deception?
	☐
	☒

	Administration of any substance, agent or placebo?
	☐
	☒

	Working with live vertebrate animals?
	☐
	☒

	Other primary data collection methods, please explain in this box
For example, ‘focus groups’. Please indicate the type of data collection method(s) in this box and tick the accompany box.
	☒
	☐

	Details of any other primary data collection method:

Focus Groups


	
	


If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 


SECTION G: Intended Participants tick the boxes which apply either yes or no
	Who are the intended participants:
	
YES
	
NO

	Students or staff at the University?
	☐
	☒

	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	Vulnerable adults?
	☐
	☒

	Children and Young People under the age of 18? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	Prisoners?
	☐
	☒

	Young offenders?
	☐
	☒

	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☐
	☒

	People engaged in illegal activities?
	☐
	☒

	Others (please identify specifically any group who may be unable to give consent) please indicate here and tick the appropriate box.

	☒
	☐

	Other – please indicate here:
Special Constables who need permission from the Welsh Rural Police Force to take part in research.


	
	



	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	How many participants are expected?

	
Twelve



	Who will the participants be?

	
Newly recruited and experienced Special Constables within the Welsh Rural Police Force (Welsh Rural Police Force, 2023) 

Reference List: 
1. Welsh Rural Police Force (2023) Special Constable Role. Available at: Special constable role | Dyfed-Powys Police (Accessed: 1st November 2023).



	How will you identify the participants?
	
Participants will be given a number and their personal information will be kept by the Gatekeeper and therefore hidden from the researcher in line so that personal data is protected (University of Wales Trinity Saint David (Briggs, 2022)

Reference List:
1. Briggs, M. (2022) University of Wales Trinity Saint David Research Data Management Policy. Available at: UWTSD Policy Template with blank pages & covers (Accessed: 15th November 2023). 








tick the boxes which apply either yes or no or N/A
	Information for participants:
	
YES
	NO
	
N/A

	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	Will you obtain written consent for participation?
	☒
	☐
	☐

	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	If the research is observational, will you ask participants for their consent to being observed?
	☐
	☐
	☒

	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☒
	☐
	☐

	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	If NO to any of above questions, please give an explanation 

	






	Information for participants:
	
YES
	NO
	
N/A

	Will participants be paid?
	☐
	☒
	☐

	Is specialist electrical or other equipment to be used with participants?
	☐
	☒
	☐

	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	If YES to any question, please provide full details 

	






SECTION H: Anticipated Risks
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	Full risk assessment completed and appended? 

	Yes 
	☐

	
	No
	☒

	Risks to participants
For example: emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	Risk to Participant:
1. Transfer of personal data

2. Emotional distress due to talking about experiences


3. Informed consent 

4. Breeching Police impartiality rules (code of ethics) 


5. Expecting the research to have a result 

	How will you mitigate the Risk to Participant
1. This risk will be mitigated by personal data, such as names and age being kept hidden from the researcher by the gatekeeper due to it not being necessary for this research, which also in line with the UWTSD Research Data Management Policy (Briggs, 2022). In addition, participants will be numbered and if any personal data is disclosed in the interviews, they will also be numbered on the recording through the use of the transcript tool on Microsoft Word, which will hide their identities (Microsoft, 2023). All online data will be stored on university servers only and any written data, such as questions and answers or thoughts, will be stored in a secure filing system (Briggs, 2022). This will ensure that the characteristics of participants are kept safe from data breeches and that this research is compliant with UK General Data Protection Regulation (GDPR), which is implemented by the Data Protection Act 2018. (UWTSD, 2022; Data Protection Act 2018). 

2. This risk will be mitigated by giving the details of organisations to participants that can support them (BERA, 2019). The list that will be provided is given below (BERA, 2019):
i. Welsh Rural Police Force Occupational Health number: 01267226681 (Welsh Rural Police Force, 2022)
ii. 116123 (Samaritans, 2023)
iii. 85258 (text service) (Shout, 2023)
iv. 0800132737 (C.A.L.L., 2023)

3. Informed consent, which is the principle that participants should be fully aware of the research project and potential outcomes before taking part, is crucial to participant safety (Oliver, 2010). Before any research takes place, participants will be sent an email by the gatekeeper on the researchers behalf detailing what the research is and what it is aiming to achieve, with the researchers university contact details included (Welsh Rural Police Force, 2023a; Briggs, 2022). At the start of each focus group, participants will be given consent forms to sign which explains the research (Briggs, 2022) The research will also be explained verbally by the researcher and participants will be informed that they can opt out at any time (BSA, 2017; Oliver, 2010).

4. The Police Code of Ethics is a code of practice that sets out the standards that all members of the Police should abide by and it aims to prevent unprofessional behaviour (College of Policing, 2014). As part of this code, all Police Officers and Staff must act impartially which should never be compromised (College of Policing. 2014). Special Constables may feel that by taking part in this research, they are breaking impartiality rules by giving their opinions on certain issues (College of Policing, 2014; Britton, 2019). To mitigate this, Special Constables will be informed that their data will be anonymised throughout the entire process and that permission has been granted by the Head of Uniformed Policing in the Welsh Rural Police Force for them to take part (Welsh Rural Police Force, 2023b).

5. While this research could help to change the training and resources given to special constables (Britton, 2019), participants need to be aware that this research is being carried out by a researcher who will be using it for the purposes of completing a degree, as it ensures the integrity of the research (UWTSD, 2022). This will be explained fully to participants in the initial email they receive, verbally as well as in their consent forms (BSA, 2017).
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	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	· N/A

	Risks to investigator
For example: personal safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	Risk to Investigator:
1. Lone Working

2. Emotional distress


3. Road conditions while driving to interview location

	How will you mitigate the Risk to Investigator:
1. To mitigate this, the researcher can take guidance from the University’s Health and Safety Officers so that the researcher can learn how to protect themselves (UWTSD, 2022).

2. To mitigate this, the researcher can get in touch with organisations such as the University Wellbeing Team or charities such as Shout if affected emotionally by the research (UWTSD, 2023; Shout, 2023).


3. The researcher must adhere to the Highway Code while driving to the location of the research (Department of Transport, 2023).
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4. UWTSD (2023) Wellbeing Support. Available at: Wellbeing Support | University of Wales Trinity Saint David (uwtsd.ac.uk) (Accessed: 3rd December 2023).




	University/institutional risks
For example: adverse publicity, financial loss, data protection

	Risk to University:
1. Data Protection and storage 

2. Publicity


3. Financial loss

4. Carbon footprint 

	How will you mitigate the Risk to  University:
1. Data will be protected by the anonymisation of participants and the data from this research being stored on secure university servers (Briggs, 2022). Any devices that can access this data will have access restrictions such as password encryption (Briggs, 2022) This will protect against any data breeches and this also ensures that the research is compliant with UK GDPR (Briggs, 2022; Data Protection Act 2018).

2. If this research project was published publicly, the researcher as well as the university will ensure that it complies with legislation such as the Data Protection Act 2018 (Briggs, 2022; Data Protection Act 2018) This will protect the university as the research complies with the law (Briggs, 2022; Data Protection Act 2018).

3. To avoid financial damage, the researcher must ensure that the research project is ‘methodologically sound’ (UWTSD, 2022, p. 21) and the researcher must be supervised by someone who has expertise and experience. (UWTSD, 2022). In addition, adequate procedures should be in place to deal with all potential hazards to ensure that financial costs are limited (UWTSD, 2022).


4. To mitigate this, the researcher should limit their carbon footprint wherever possible and aim to always respect the environment during the research (UWTSD, 2022)
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	Disclosure and Barring Service

	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	Does your research require you to hold a current DBS Certificate?
	☐
	☒
	☐



SECTION I: Feedback, Consent and Confidentiality
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	Participants will be de-briefed at the end of each focus group to discuss any questions or issues that they have, which will be done in a way that is inclusive of all participants (BERA, 2019). Furthermore, feedback will be given to the Head of Uniformed Policing on the findings of the research should they wish to receive it and this can be then distributed to participants who wish to know about the findings (Welsh Rural Police Force, 2023; BSA, 2017).
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3. Welsh Rural Police Force (2023) Chief Superintendent Clark Jones-John: Head of Uniformed Policing. Available at: Chief Superintendent Clark Jones-John | Dyfed-Powys Police (Accessed: 12th November 2023). 




	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	Informed consent, which is the principle that participants should be fully aware of the research project and potential outcomes before taking part, is crucial to participant safety (Oliver, 2010). Before any research takes place, participants will be sent an email by the gatekeeper on the researcher’s behalf detailing what the research is and what it is aiming to achieve, with the researcher’s university contact details included (Welsh Rural Police Force, 2023; Briggs, 2022). At the start of each focus group, participants will be given consent forms to sign which explains the research (Briggs, 2022) The research will also be explained verbally by the researcher and participants will be informed that they can opt out at any time (BSA, 2017; Oliver, 2010).
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	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	Confidentiality, which is the protection of personal data from publication (Oliver, 2010, Israel, 2015), will be applied to this research so that it is in line with UK GDPR and so that it does not compromise the position of Special Constables under the Police Code of Ethics (Data Protection Act 2018; College of Policing, 2014). This will be done through as the Head of Uniformed Policing will manage the personal data of participants and the Head of Uniformed Policing will also send a participant information form alongside the research proposal outlining this (Welsh Rural Police Force, 2023; Briggs, 2022).

Anonymity, which refers to the hidden identities of participants (Briggs, 2022), will also be applied to this research so that the identities of Special Constables are protected and so that Special Constables feel that they are able to share their perspectives without fear of scrutiny from the Welsh Rural Police Force (Oliver, 2010). This will be done by numbering participants and only referring to them by their numbers throughout the research process (Oliver, 2010). This will be explained to participants by the participant information form which will be given to participants before the research takes place (Briggs, 2022). 
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SECTION J: Data Protection and Storage
In completing this section refer to the University’s Research Data Management Policy and the extensive resources on the University’s Research Data Management web pages (http://uwtsd.ac.uk/library/research-data-management/).
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person.
	☐
	X

	If YES, provide a description of the data and explain why this data needs to be collected:

	


(this box should expand as you type)

	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	
☐
	
☒

	If YES, provide a description of the special category data and explain why this data needs to be collected:

	


	
Will the research activity involve storing personal data and/or special category data on one of the following: answer this as appropriate
	YES
	NO

	Manual files (i.e. in paper form)?
	☒
	☐

	University computers?
	☐
	☒

	Private company computers?
	☐
	☒

	Home or other personal computers?
	☐
	☒

	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☐
	☒

	“Cloud” storage UWTSD or websites?
	☒
	☐

	Other – specify:

	☐
	☒

	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of password protection, encryption, anonymisation and pseudonymisation:

	All data taken by this research will be uploaded to university servers in line with the UWTSD Data Management Policy (Briggs, 2023). To access these servers, password protection is in place such as authentication which requires a generated code through a secure authenticator app (UWTSD, 2023c). The focus group will also be recorded through a Microsoft Teams meeting which is connected to UWTSD servers (UWTSD, 2023b) The transcript of this meeting will then be uploaded to a secure Microsoft Word document on the UWTSD OneDrive, which will ensure the anonymisation of the participants and prevent data breeches (UWTSD, 2023a; Briggs, 2022).
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	All Data Storage

	Will the research activity involve any of the following activities:
	YES
	NO

	Electronic transfer of data in any form?
	☐
	☒

	Sharing of data with others at the University?
	☐
	☒

	Sharing of data with other organisations?
	☐
	☒

	Export of data outside the European Union or importing of data from outside the UK?
	☐
	☒

	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☐
	☒

	Publication of data that might allow identification of individuals?
	☐
	☒

	Use of data management system?
	☐
	☒

	Data archiving?
	☐
	☒

	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and DPA (and/or any international equivalent):

	
· N/A


	List all who will have access to the data generated by the research activity:

	
· The Researcher



	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
· The Researcher



	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	All the data that has been used for this research project will be kept for the length of the research project in OneDrive folders on secure UWTSD folders, once the research has been completed then the raw data will be destroyed (UWTSD, 2023a; Briggs, 2022) All data for this research project will be destroyed once this research project has been marked in line with the UWTSD Data Management Policy (Briggs, 2022).
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	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
· N/A


	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)

	YES
	☒

	
	NO
	☐

	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒

	
	NO
	☐



SECTION K: Declaration
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice

	Signature of applicant:
	SJ Wells
	Date:
14/12/13



For STUDENT Submissions:
	Director of Studies/Supervisor:
	
	Date:

	Signature:
	
	



For STAFF Submissions:
	Head of School/Assistant Dean:
	
	Date:

	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☒
	I have attached a copy of final/interim approval from external organisation (where appropriate)[footnoteRef:1] [1:  Hypothetical letter would be attached in real life.] 



	☐
	I have attached a full risk assessment (and have NOT completed Section H of this form) (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT


	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Head of School.

	☒

	I have deleted the guidance notes before submitting the PG2 for consideration
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