
USE AUTOSUM IN EXCEL
Step 01: Open Excel 
and choose “New” 
Blank workbook

Step 02: To perform a mathematical 
addition operation, you need to select 
the cells with the numbers to be added.
See an example table:

Step 03: Highlight on the cells that will be added and click on AutoSum →  Sum

OR OTHER OPTION - Step 03: You can use the formula and select or write the 
name of each cell that will be used in mathematical addition.

Step 04: In both options the mathematical operation is calculated automatically

OBS: Every formula starts with equal.
To add we use → =SUM(name of the cells that will be added)
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