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Executive Summary
       

[bookmark: _Int_sNBcu9QH][bookmark: _Int_pBhPNjXR][bookmark: _Int_a8N0NeQx][bookmark: _Int_1HgD5Yxz][bookmark: _Int_RaSKkhNv][bookmark: _Int_k5ENgXOA][bookmark: _Int_5P9uYScd][bookmark: _Int_WQSyc4Y2][bookmark: _Int_SsF54zj7][bookmark: _Int_VD1ptNvr]  The purpose of this assessment is to have some aims and learning outcomes. Is to gather relevant information's about a student or progress. To determinate student interests and to improve student learning. After an assessment there will be some benefits like improved confidence, improved achievements, etc. The purpose is to develop self-awareness and to be able to see the difference between the learning zone and the performing zone. It helps teacher to improve their teaching, to determine the teaching steps and learning steps to continuously improve the teaching-learning process.
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Terms of reference

[bookmark: _Int_H4zJ8Qlp]    This report was requested for the date of 18, November 2022 by the lecturer Badir Miftah. The intentions of the report would be to gain confidence, the understanding of planning a career development.
[bookmark: _Int_hZIpy0pn][bookmark: _Int_hNJFjDpm]   Another goal will be to determine whether the goals of education are being met, as well as determining the progress of the student.









Procedure 


[bookmark: _Int_MbqtCzbT][bookmark: _Int_uBjOVzOW][bookmark: _Int_c1e75vZy][bookmark: _Int_WpvuHSlo][bookmark: _Int_3zrEY4dC]   The statement was composed using the following sources: Internet, websites and YouTube. Other sources were Wikipedia, dictionary, blogs, articles and reviews.










Introduction
[bookmark: _Int_prLhZmgb][bookmark: _Int_1FRVeFns][bookmark: _Int_qnUTWhg4][bookmark: _Int_zxgLb8vS][bookmark: _Int_QfFi7oqW][bookmark: _Int_3keH8KJN][bookmark: _Int_evZkRCy7][bookmark: _Int_mXYWX72B][bookmark: _Int_sFgqurZW][bookmark: _Int_VMndA6sO][bookmark: _Int_uEi5kNk3][bookmark: _Int_mFRMJIx4][bookmark: _Int_50Rpeoss][bookmark: _Int_49liqOBj][bookmark: _Int_Jnqnbcko][bookmark: _Int_6v6NgSsL]  For all successful careers, it is important, first, to be professional. To have career success, the need of professional development is a must. It can ensure that the skills and knowledge stay up to date and, also helps with the employees' confidence in their work. Confidence can transform and mean higher job satisfaction, productivity, and better performance. It is something with value and it should be pursued by all people that wish to be the best they can be in their chosen profession (Professional-Development-Why is it important? August 01-2021-Don Barnard).
[bookmark: _Int_O5KKjADE][bookmark: _Int_bX3c61Op][bookmark: _Int_cUtkCb3S][bookmark: _Int_3og2rdbA]  Professional Development is important because it can open opportunities for career advancement. It can help in learning new skills and mastering the ones had better. Another reason to support why professional development is important would be that an application that shows completed professional development programs will be more interesting in achieving a job. Professional Development has been described as intensive and collaborative, ideally incorporating an evaluative stage. (Wikipedia)
[bookmark: _Int_4hyMbPso][bookmark: _Int_y7lczjJw][bookmark: _Int_O76vd98M][bookmark: _Int_Qm9877Hg][bookmark: _Int_i5kaJFps][bookmark: _Int_GWDZ24Io][bookmark: _Int_kWD7QVCP][bookmark: _Int_P8WtPHpV][bookmark: _Int_x6kYc91H]  To work effectively and being employment ready, skills and knowledge are needed. A skill is an ability to do something well. There are skills that require special training and knowledge as hard skills. Hard skills can be –marketing, computer, technical skills etc. Also, soft skills are a must for working effectively. These can be – communication, problem solving, time management, adaptability etc. For being ready to step on a job and work affectively here are some top skills and characteristics: professionalism, having innovative ideas, 


[bookmark: _Int_cx0icD9Y][bookmark: _Int_Slyj5JJS][bookmark: _Int_8XuIFJzE][bookmark: _Int_9wDVXPy6][bookmark: _Int_m5g5TbIJ][bookmark: _Int_iYQS8H7E][bookmark: _Int_WoIvfdnU]being ambitious, resolving conflicts, integrity and honesty are characteristics of a good employer. Being employment ready means having the skills and capabilities that the employer is searching for. If the employer finds them there will be no need for support. Why is it important to be employment ready? Because in today’s working world this is essential. Candidates who are well-prepared, confident and equipped are more like to succeed (Ohio Valley, - Goodwill Industries “Why is job readiness important?”).
[bookmark: _Int_L2vt2yn8][bookmark: _Int_mvty44Mi][bookmark: _Int_daHPRKox][bookmark: _Int_ODWrd6bN][bookmark: _Int_rM2NEPSE][bookmark: _Int_Rc8MwXUl][bookmark: _Int_k7DFaP2H]  This is for the personal and professional development process. Personal and professional development involves ensuring that your career knowledge and understanding are always at the highest possible level. Includes personal development, skills and knowledge for a career advancement. Personal and Professional Development (P.P.D) is a way for people to assess their skills and abilities, consider their aims in life and set goals to realise and maximise their true potential. (Mark Evans, Conversation with Impact)





Findings

[bookmark: _Int_Z2EkcXaf][bookmark: _Int_SS76FDpF][bookmark: _Int_BRCpLmcO][bookmark: _Int_6GKJ2uY2][bookmark: _Int_6bIVGevP][bookmark: _Int_oHOWIEb9][bookmark: _Int_nt2R26xm][bookmark: _Int_N9Sm9fBi][bookmark: _Int_Jn5pbzh5][bookmark: _Int_V5OXft7A][bookmark: _Int_MmQ4nF4i][bookmark: _Int_47Ewd84q][bookmark: _Int_5cHXjLAO][bookmark: _Int_rPul6fLM][bookmark: _Int_wFRIz4JE]   From the start of this course, I accumulated information's that will help me become ready for my future career. I did learn to be professional, I perfectioned my skills, learned new ones, I’m more confident about my ideas. Also, now I know about strategies, how to develop them, I have many ways of thinking. Other things I learned are SWOT, SMART GOALS, and conversation strategies. Johari Window, PDP Learning style questionnaires. All this information's will help overcoming everything standing in the way of my success.
[bookmark: _Int_DdKkxuyP][bookmark: _Int_mCJTiudH][bookmark: _Int_5GbJL4U0][bookmark: _Int_qjbJYIqx]   Like every student I had, and in present I still have some challenges to overcome. Procrastination is one of them, to avoid it I learned to manage my time, set a realistic goal, I tried to do it on time.A second one will be Plagiarism and to avoid it I used paraphrase, paraphrasing is when we use the meaning of a world with a different one , specially to achieve greater clarity.
[bookmark: _Int_hGaszJ8R]e.g., begin -> start
[bookmark: _Int_K6XbBnO8][bookmark: _Int_91NTlF0t][bookmark: _Int_yabbT61c][bookmark: _Int_gUYm3ERy][bookmark: _Int_WFiLq5cE][bookmark: _Int_fnXdLo6f][bookmark: _Int_qNe11HpX]I make use of Harvard references, or I include quotations. A last challenge that I’ve been meeting frequently is mismanagement of time. To overcome it I set a SMART GOAL, set priorities, put everything on paper, take breaks. Definition of SMART GOAL: acronym that stands for specific, measurable, achievable, relevant and time-based. Each element of the SMART framework works together to create a goal that is carefully planned, clear and trackable.
   




[bookmark: _Int_GMWnFTle][bookmark: _Int_FQSxsKtW][bookmark: _Int_OsWoWlnp][bookmark: _Int_fQVzumiU][bookmark: _Int_f7c3PFx5]In my journey career I will use everything that I’ve learned step by step. I will set smart goals first realistic ones, so that I’ll be able to realise them. I'll manage my time to make and get to my meetings that will develop. I’ll have my own ideas, innovative ones and by using them I won’t be accused of Plagiarism, and for the sake of others and mine I’ll use the strategy to think WIN-WIN. By thinking WIN-WIN everyone will benefit in some way. It can mean to work in collaboration with others and not competitively.
[bookmark: _Int_6xyxm04u][bookmark: _Int_uROa09Qz][bookmark: _Int_CtkmuOT1][bookmark: _Int_3e1KGvlM][bookmark: _Int_sPWzcXau][bookmark: _Int_T54QNFtw][bookmark: _Int_7DNlSThI][bookmark: _Int_GjHYdvml][bookmark: _Int_VGZndVLo][bookmark: _Int_NpT4K96Q][bookmark: _Int_gvrlPeJk][bookmark: _Int_lGQkIBLT][bookmark: _Int_hd8pyCJq][bookmark: _Int_3vGpCp9P][bookmark: _Int_yRB6QadY][bookmark: _Int_UA5qvw7P][bookmark: _Int_yALg6xNo][bookmark: _Int_60zt5SBZ][bookmark: _Int_IFJmKpSA]    To get to know everything that can help me in my career I did some research about every information apart: what does it mean; how can I apply it in my career; how will it help me. I used internet to find out what skills are involved for my chosen career, or the education and training needed as well. I searched methods that will help me develop. Also, I made research thru people, asking them about what I need to achieve, they showed me, explained and helped me to apply it. I’ve searched about SMART GOALS, about different ways of thinking that will help me as well like think WIN-WIN. I also searched about what challenges I will meet in the way and how should I overcome them. I think that before starting a career it is important to make some research about the career or job you want. I researched what are the actual business trends and funding resources. This will be helpful, because you’ll know a lot of information's before starting.






Vark Learning Style Questionnaires

1.A group of tourists want to learn about the parks or wildlife reserves in your area. You would:
a) talk about, or arrange a talk for them about parks or midlife reserves
b) show them internet pictures, photographs or picture books
c) take them to a park or midlife reserve and walk with them 
d) give them a book or pamphlets about the parks or midlife reserves
2.You are planning a holiday for a group. You want some feedback from them about the plan. You would:
a) describe some of the highlights
b) use a map or websites to show them the places
c) give them a copy of the printed itinerary
d) phone, text or email them 
3.I like websites that have:
a) things I can click on, shift or try
b) interesting design and visual features
c) interesting written descriptions, lists and explanations 
d) audio channels where I can hear music, radio programs or interviews



4.You must make an important speech at conference or special occasion: You would:
a) make diagrams or get graphs to help explain things 
b) write a few key words and practice saying your speech over and over
c) write out your speech and learn from reading it over several times
d) gather many examples and stories to make the talk real and practical
5.Do you prefer a teacher or presenter who uses:
a) demonstrations, models or practical session
b) question and answer, talk, group discussion or guest speakers
c) handouts, books or readings
d) diagrams, charts or graphs
6.You are helping someone who wants to go to your airport town centre or railway station. You would:
a) go with her. Y
b) tell her the directions
c) write down the directions
d) draw, or give her a map



7.You have an eye problem. You would prefer the doctor to:
a) tell you what is wrong
b) show you a diagram of what is wrong
c) use a model to show you what is wrong
d) tell somebody that is present with you
8.While you study you like to:
a) walk around and review your notes
b) discuss the material with your parents or friends
c) read your notes or textbook independently
d) make research about the subject
9.When choosing a career or area of study, these are important for me:
a) applying my knowledge in real situations
b) communicating with others thru discussions
c) working with designs, maps or charts
d) using words well in written communications
10.To memorize information's, such as the spelling of a difficult word or locker combination, you:
a) practice repeatedly
b) recite the word or numbers out loud
c) visualize the word or numbers in your head
d) write them on a paper over and over 


[bookmark: _Int_EUnzKDjW]11.How many syllables are in your first name?
[bookmark: _Int_13VODLrz]a) one
[bookmark: _Int_d4GvwO94]b) two
c)three
d)more than three
12.Apart from the price, what would most influence your decision to buy a particular textbook?
a) I have used a copy before
b) a friend talking about it
c) quickly reading parts of it
d) the way it looks

	Question
	         a
	         b
	         c
	        d

	1
	
	
	
	

	2
	V
	A
	R
	K

	3
	R
	V
	A
	K

	4
	A
	R
	V
	K

	5
	K
	V
	R
	A

	6
	K
	V
	R
	A

	7
	A
	R
	V
	K

	8
	V
	R
	A
	K

	9
	A
	V
	A
	R

	10
	K
	R
	A
	V

	11
	V
	A
	R
	K

	12
	K
	A
	R
	V








Calculating your scores:
Count the number of each VARK letters you have circled to get your score for each VARK category.
Total number of V’s circled          2     
Total number of A’s circled          3
Total number of R’s circled          5
Total number of K’s circled          3

V=Visual study strategy
A=Aural study strategy
R=Read/Write study strategy      x
K=Kinesthetics study strategy




Start my own business.
Open my own restaurant.
SWAT ANALYSIS
	Strength
Take away services
Special offers for public holidays
Good quality
New menu items
Late openings 

	Weakness
Higher prices
Negative thinking
Bad food quality
Rework costs
Unable to meet market demand

	Opportunities
Expand business
Get famous
Offers for a celebrations
Increase of productivity
Online shopping

	Threats
Loss of staff  
Price war
Loss of customers
Penalties
Low rate/ Feedback





SWOT ANALYSIS-> Is a study undertaken by an organization to identify its internal strengths and weaknesses, as well as its external opportunities and threats.

Swat analysis on myself:                           
[bookmark: _Int_ZCE4c8vW][bookmark: _Int_prt4aQST][bookmark: _Int_58ryRAnM]Strengths: ambitious, positive, competitive, brave, modest, good listener.                                                    Weaknesses: shy, disorganised, impatient, managing time.
[bookmark: _Int_xgNjolnW][bookmark: _Int_9jiAdboQ][bookmark: _Int_BQbcA5bl][bookmark: _Int_rCDpHO9O]Opportunities: scholarships, good businessman, job offers, achieve my dreams, meet new people.
[bookmark: _Int_pvUfnPV8]Threats: language barriers, financial situation, university admission, hard skills.





Personal Development Plan
	           Objectives
What are my objectives?
Skills/knowledge needed.
	        Action
What activities do I need to undertake to achieve my job.
	   Resources
What support do I need?
	   Target date
[bookmark: _Int_6Gfm5tAk]When I complete or review my progress?

	Gain confidence when talking to large groups of people about my work
	Practice in front of family
Make presentations
	[bookmark: _Int_ZRpOIdiy]Family support, computer, apps, internet
	All life

	Learn computer skills
	Spend time on computer. Present at University hours
	[bookmark: _Int_Sgw1BFw9]Computer, access to wi-fi
	Indefinite time

	Improve time management
	Set Smart Goals
[bookmark: _Int_TDbdFSmp]Put everything on paper
	Use apps, notes
	1st January

	Acquire knowledge
	Make research
Learn lessons
Read books
	Use of wi-fi
[bookmark: _Int_hzQIoUac]Access to library books
	Indefinite time

	Complete the C2 Assessment
	Write notes
Make research
Be present at Uny. sessions
	[bookmark: _Int_DxjtVtMc]Teachers, Dictionary,
Computer,
Access to internet,
Power Point
Microsoft Word
	          5th          December







Conclusion

[bookmark: _Int_L2chBonp][bookmark: _Int_Et5AxYvn][bookmark: _Int_zxNdYRCJ][bookmark: _Int_Kyhf0M9C][bookmark: _Int_1kN70Zms][bookmark: _Int_MytWjPWE]  At the start of this course, I didn’t Know I could accumulate this much information's that I know in this moment. I learned a lot of things that I think in the past didn’t make much sense. I’ve learned new skills, I learned how to set SMART GOALS, I learned about personal development that is such an important thing even in a personal life day by day. I did learn about time management, and this is helping me a lot because I am a very busy person and I never have time to accomplish a task or to start it at list, but now I can.
[bookmark: _Int_b4iSsSBs][bookmark: _Int_xqIETfgz][bookmark: _Int_SdSqJxqD][bookmark: _Int_9jVdVB5N][bookmark: _Int_pY13pbmf][bookmark: _Int_AR96dOMS][bookmark: _Int_ZqUINia6][bookmark: _Int_hcZCrI85][bookmark: _Int_uuvc6bvW][bookmark: _Int_YRWNQkKt][bookmark: _Int_BdkobqzN][bookmark: _Int_7wiWzqhF][bookmark: _Int_XNEAE5bz]  I learned about being employment ready, the importance of it is essential. Having the knowledge and skills required and being well prepared will help get the job easier without any other additional help. Strategies are other information's that will help in my future career. Having other ways of thinking will help succeed easier, think WIN-WIN is a strategy used to help both sides rather than competing. Learning style questionnaires, PDP and SWOT this are other things I’ve learned and obviously will help on the way of my career. Now I know how to make an assessment, how to avoid procrastination and how to overcome my challenges. To have a confident, successful and professional career we all need this information's.
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[bookmark: _Int_LBYNjUPU]Appendix

[bookmark: _Int_t0CGHTdY][bookmark: _Int_FaoH8NZm][bookmark: _Int_Sw2Gqvqy][bookmark: _Int_GAPtz8cj][bookmark: _Int_tNCgqbTJ]Assessment about everything learned from the start of the course and how will help in the future career, how to become employment ready and what skills are needed. About personal development and why is it important.
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