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Introduction:
After having done the first task regarding the presentation of my intended career, where I showed how to identify and how to recognize the abilities and the skills needed for my career, I will now explain what we have worked on in the online sessions regarding time management, leadership, and other employability skills. So, my next task is to write in black and white what I have learnt in this first term regarding the academic topics. I have realized that “Academic and Employability skills” is an important module really because knowing determinate skills, for example, how to create a presentation in power point for the job and how to write a good and relevant report with appropriate ways of writing, is for sure necessary in the work market. We have analysed many topics in these ten weeks such as time management, organising-study, academic writing, paraphrasing, summarising, referencing, reflection, CV writing, cover letter writing, public speaking and giving presentations; and as a last one the online learning experience itself which University of Wales always analyse. All those models are relevant on all fields where you will apply them. For example, in your personal life or in the place where you are working, the reflection and the critical thinking are important and positive, indeed. Thus, not only on the workplace but also in a broader sense, improving your ability in academic learning and in developing your mind and education too. Let us go inside of some of those subjects, particularly in three of those. How they are relevant and how we can use them by analysing them. 
Reflecting:
The term "reflection" can be thought of as a portrayal of human values (David Higgins 2011). “What do you see when you look at your face in the mirror?” (Velleman, David 1989). To use a little wordplay: reflecting has a lot of meanings and I like to compare, for example, “the reflection” of a mirror with “the reflection” of the mind. There seems to be a weird connection but, the similarity between both is very particular indeed, and as I said before, they are connected in a similar way. The reflection of an image is a drawing back of the image itself. And the reflection of the mind is the giving back of an idea. But these two similarities offer different concepts of the restitution process. Because the first one gives back the reflection of the image in an equal way or most of the time in a very similar way. The second one has the particularity to repropose or transmit in different ways the reflection and it is very important to know how to handle it, because the whole world has a shared knowledge of life experiences, and as a matter of fact it is difficult sometimes to reflect by yourself and to be authentic. Reflecting means also to analyse external elements based on evidence and make them yours; consequently, we have the beginning of a theory. This is the reason why we use some models of reflection which help us to reflect and communicate in our own words.  The consequence of this is indeed our learning and our self-improving. As a result, we have different frameworks of reflection, such as the Gibb’s “Reflective Cycle” 1988, the most well-known cycle forms of reflection which take you through six stages of exploration: description, feelings, assessment, analysis, and action plan. The Kolb’s “Experiential Learning Cycle” 1984, where there are two aspects as learning theory: a four-stage learning cycle and four distinct learning styles. The idea focuses on the learner's internal cognitive processes. The Driscoll’s Model 1994 - 2000, this reflection model is the most basic one, based on the three-stem question proposed by Terry Boston in 1970, “what?”, “So what?”, “Now what?”. Following that, those are just some examples of frameworks, there are many more. I like to connect all those frameworks of reflection with the ancient Greek philosophy and with those philosophers who were the fathers of the actual “reflection”.  All the mentioned models are based on similar principles: take an experience and analyse it assuming the following attitude to be always aware that you do not know the reality and that the truth does not belong to you. Put relevant questions to yourself, like “why? what? when?” and “who?”. Those are just some questions but there are more. After the questions you must act and take actions. All those steps mentioned represent the base of a reflection, especially of a critical one. These schemes are also useful for not to forget what you have improved or have learned (Gibbs, 1988). All these measures are basically used in the previously mentioned frameworks, except the remaining differences between one framework and the other. In my opinion, this is the way how the different frameworks are inspired, by the critical thinking of the philosophers. The most important thing as a student I have learnt is that reflecting on your ideas is more important than copy them from other persons. However sometimes the reflection is not easy because we are overwhelmed by a lot of information coming from outside and from other people for this reason transmitting the own thoughts seems to be complicated, but we do not have to discourage for the reason I have already explained: there are many ways to express other ideas before you will express your own ones. For example, the clue of a reflective thinking is in fact writing, the more you are capable to write what you have learnt more you are able to demonstrate your abilities and knowledge. This is the reason why I am composing this report, for making sure that my lecturer is acquainted that the subject has become mine. And for doing that, indeed, we need some academic help. But how to do that?
Paraphrasing:
There are many ways for writing a critical report and give our own ideas. One of those instruments is paraphrasing. Rephrasing is a common way to re-elaborate ideas coming from other subjects, saying something in your own words. For good paraphrasing we should be able to be a good listener and a good reader for not falling into misunderstandings. A deeper listening and an accurate reading in the end bring to a better comprehension. For a well done paraphrasing we should be able to report what other authors want to say and not what we want. I would like to add also that the capacity of being humble is also important for reporting. In this case paraphrasing someone else is the true ability to understand others. We decide to paraphrase for not falling into plagiarism. We decide also to summarize, what we have been told or what we have read. Summarizing is a model of reflection which we use sometimes in the writing just for analysing and putting in evidence some main topics we should speak about.  But how can we learn, how can we do it? In common education there are not clear guidelines about how not to fall into plagiarism (Darr, T. 2019). Not to fall into plagiarism seems easy but lot of writers fall into that trap. Taking an idea and making it yours seems simpler as it really.  You need intensive research to recognize whether an idea is really yours or not. Certainly, reading and improving your knowledge is the best way for avoiding plagiarism. For sure we want to avoid that. Another good way to paraphrase is to use synonyms as well. Synonyms are different words with the same meaning because often we repeat ourselves and for avoiding the repeating, we try to find new words without losing the meaning of the phrase and this the best way to do a paraphrasing as we have said before. Another well-done paraphrase system is taking note and highlight what is important for the topic and try to rewrite the ideas in another way. Many authors use some different kind of dictionary or online dictionary to find the appropriate style and words for explaining a concept that is not theirs yet. For sure, more specific names and more synonyms you are acquainted to the more it will be easier to explain or transmit advanced ideas and concepts.
Referencing:
Another important and good way to communicate some information that is not yours is also referencing or “citation”, the Latin word for referencing. Even if this is an academic ‘courtesy’, students and writers are obliged to, for any paraphrasing and summarising they have done. For example, in the sociology of science, citation analysis has become a standard technique (Nigel Gilbert G. 1977). In this way you help the reader to understand better an idea and provide also more information regardless the source is not yours (Bottomley, J. 2018). Even better, in this way you can illustrate your ideas without the fear of falling into plagiarism. Usually, the university has different ways to referencing. For example, the University of Wales Trinity Saint David is using the Harvard system and therefore you can find the name of the author, the publication year, and the name of the source in all their referencing. As a student, you are always obligated to do the reference after paraphrasing or summarising and a list of references in the end of any report, and they are presented in alphabetic order. That means you have decided, planned, and double-checked your facts.  In this way you also a better and stronger definition of your opinion and of your ideas. In the same moment you are avoiding plagiarism, what is the most important part for a critical writing (Bottomley, J. 2018). It is very important to reference because if we fail from quoting, there is the risk of an academic misconduct. Illustrating to the reader the breadth of the topic is considerably important. We should be aware not to do patchworks. Despite the importance of the referencing, we must transmit what we want with other ideas. Indeed, we should not lose our critical point of view, just attaching several arguments from others without a logical sense. Research says also that there is the risk of individuals' inclination to utilize a self-referencing strategy when processing messages. In comparison to the low self-referencing condition, the high self-referencing condition demonstrated a stronger recall of message content. Self-referencing was also found to have similar effects on attitude and cognitive response (Burnkrant, R. E. and Unnava, H. R.1989).
Conclusion:
As a conclusion after having analysed these three topics about some learnings in this module, I can say that a student has a lot of rights but also a lot of duties and responsibilities as a writer and researcher.  Especially in these modern times which we are overwhelmed by information and data. I think we are losing the ability of a good writing and critical thinking because with all the information we have it is admittedly easy to fall into the trap I was writing above, the trap of plagiarism first, and secondly the trap of not having own ideas. Consequently, also making strong concepts is more complicated as it seems. This is the reason why you should always be doing research as reading newspaper, books, doing online research or listening and watching news or podcast, according to Francis Bacon “knowledge is power” which use the Latin aphorism “scientia potentia est”. Using the appropriate tools, as paraphrasing, summarising, and referencing and other instruments is the best way to assume notions and communicate your perception of reality. Personally, it was honestly difficult writing this report. Especially, it was difficult putting all these skills I have learnt into practice and on the top, it was very tough because putting ideas all together and making them in a unique speech and not just few words, was a big challenge for me, moreover because English is not my mother tongue. Despite this complication, I guess communication and writing are very important in expressing your own concepts in all aspects and shades. I know that reflecting and critical thinking, that I will exercise in this University, will increase my personal competencies.  
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