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RECOGNITION OF PRIOR EXPERIENTIAL LEARNING CLAIM FORM (RPEL) 

	Regulations for the recognition of prior learning can be found in the Recognition of Prior Learning (RPL) Policy. This claims form should be completed in consultation with the Academic Mentor or Recognition and Accreditation of Learning (RAL) Adviser.

Please submit this form only, ensuring that you:
· complete, sign and date all the relevant sections of this form (a supporting statement from a present or former employer may be attached on a separate sheet where applicable);
· for claims of 40 credits or less, in section 3 of this form provide evidence and details of the prior experiential learning (please read the guidance notes at the rear of this form);
· for claims of more than 40 credits, register on the RAL module and, in section 3 of this form provide a summary of the portfolio of evidence and reflective essay evaluating the learning that has been achieved;
· note that retrospective applications for the Recognition of Prior Learning are not normally permitted.


	1. APPLICANT DETAILS

	Name:

	

	Student Number (if applicable):

	

	Contact Address:
	

	Contact Telephone Number:

	

	E-mail address:

	

	Programme of Study applied for OR registered (if current student):

	

	Level of study of entry (if not a current student):

	

	Award Title (e.g. BA, Diploma):

	

	Institute/Academic Discipline/Centre:

	

	Campus:

	

	2.  ACADEMIC MENTOR/RAL ADVISER

	Name:


	Institute:


	Designation (please delete):                             MENTOR   /   RAL ADVISER





	3. DETAILS OF EXPERIENTIAL LEARNING FOR WHICH CREDIT IS CLAIMED 
(the text box below is expandable)

	Total number and level of credits of experiential learning claimed (e.g. 120 credits at Level 4 and 60 credits at Level 5) and module code(s) and title(s) (if relevant)
	
	RAL Module successfully completed (please tick):
	

	Total fee payable (at £5 per credit claimed):
	
	Confirm payment has been made (please tick):
	

	
TO BE COMPLETED BY THE APPLICANT (this text box is expandable)

For claims of 40 credits or fewer (and no more than one-third of the award sought), provide below evidence and details of the prior experiential learning with explicit reference to how the learning outcomes of the modules for which credit is claimed have been met (see the RPL Policy). Please read the guidance notes at the rear of this form.   

For claims over 40 credits, provide below a description of the prior experience (including details of the Areas of Learning, the Learning Outcomes, the Level and the Number of Credits - see the RPL Policy for further details) and a short paragraph to reflect on learning with a reference to time during which learning was achieved). 
















	Applicant's Signature:


	Date:


	3.1  Supporting Evidence

	



	Statement from present or former employer should be attached on a separate sheet

	Statement attached:
	YES   /   NO



Once you have completed the above sections, you should ask your Academic Mentor/RAL Adviser to complete section 4 below who will then submit your application to the Academic Office to be considered at the next meeting of the RPEL Board.


	
4.  STATEMENT FROM ACADEMIC MENTOR OR RAL ADVISER

	(the text box below is expandable)

	
For claims of 40 credits or less, the Academic Mentor should evaluate the applicant’s prior experiential learning and recommend whether the applicant’s learning may be recognised in terms of equivalence to the module(s) for which credit is claimed.

For claims over 40 credits, the RAL Adviser should comment on the portfolio of evidence and the reflective essay evaluating the learning that has been achieved in relation to the volume and level of credits claimed (the RAL Adviser role is described in the RPL Policy).





































	Name:

Signature:

	Date:









GUIDANCE NOTES FOR CLAIMS OF 40 CREDITS OR LESS

Step 1:
Formal introduction (I am applying to the University of Wales Trinity Saint David in respect of a claim for X credits at Level X for the uncertified/experiential learning acquired whilst undertaking my role as XXX).

A short paragraph introducing the claim for learning/experiential learning and how you acquired the learning. 

Step 2:
Identify and list a set of learning outcomes that will help identify the learning that is being critically analysed. The outcomes will also assist you in structuring your claim. Remember to consider level appropriate learning outcomes (Bloom’s Taxonomy and SEEC Level Descriptors are useful resources).

Step 3:
Critically analyse and reflect upon the learning that has been acquired for each learning outcome. This should be a fairly extensive breakdown of the knowledge, skills and abilities you are claiming credit for. You may want to explore wider implications and examine how this learning can be used in other settings, e.g. managing conflict can be used at work, at home and also in any voluntary organisation you work with. 

List any relevant training or professional development courses attended in the last five years. 

Take the opportunity to identify a range of appropriate academic theory that supports your piece and draw on a range of evidence that can be added as an appendices to your claim.

Remember to avoid writing descriptively, adopting a reflective model may help in structuring the response to each learning outcome. Where appropriate, specify the timeframe for your learning, e.g. I started the project in January 2019 and it concluded in May 2019, during that time I was focussing 60% of my time on developing my project management skills.

Step 4:
Within Section 3.1 of the claim, include a list of all supporting evidence.

Step 5:
Obtain a letter of support from your employer/academic mentor that specifically acknowledges the learning you are making your claim for.
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