Using formal and informal language.
Formal language is used when we are communicating with people we don’t know very well and want to impress or show respect to. For example, Government Officials and Employers.
Informal language is used when we are more relaxed and with people we know well.
For example:
· Think about how you would answer your best friend if they asked you what you did at the weekend.
· Now think about how you would answer the same question if your Tutor asked you instead.
· How would each answer be different?
We often use formal language when we write. However, there are times where writing can be informal, like when we’re writing text messages, emails, postcards or letters to friends.
We use informal language more when we speak, but there are also times where it is expected that we speak formally. For example, in a classroom presentation or when meeting someone new.
Practise
You may need paper and a pen or pencil for some of these activities.
Activity 1
Read these statements carefully and decide whether they are formal or informal. Look at the vocabulary each statement uses and how it sounds.

1. That film was awesome!
2. I regret to inform you that the shopping centre is now closed.
3. Wanna go to the chippy?
4. We were just hanging out at Em’s house.
5. The manager requests that everyone arrives for the meeting at 9am prompt.
6. That was very amusing. I laughed out loud.
Activity 2
Write one paragraph (at least six sentences) about what you did last weekend.
Write it informally, as if you are writing to your best friend.
Think carefully about how to make it informal. You might use nick names, funny words or even include jokes.
Activity 3
Now, write one paragraph (at least six sentences) about something you enjoy doing.
This time write formally, as if you are writing to your tutor.
Again, think carefully about how you would write this. You’ll need to make sure your grammar is correct and use your best vocabulary.
