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INTRODUCTION

We will talk about the skills that a person needs to perform in the best way in their workplace or during their study time to be able to do and do everything in the best possible way without wasting time and without making mistakes as they could happen due to poor communication.
One of the skills that we are going to talk about is the importance of communication when we are working because without communication in a company it would be very difficult to carry out the work that we need. For us it would be very difficult to manage time with other people to be able to do a good teamwork because it is also very important to have a good organization and have enough time to achieve the goals that we would like to achieve. All this is to explain how important all these skills are when you want to create a team and do the best job.
[bookmark: _Hlk38550567]
EMPLOYABILITY SKILLS

Employability Skills are an important part for people who want to work in a good company because they have to prove to who is going to hire them that they have the skills they need to do the job properly and that the attributes and skills they have can differentiate them from the rest getting better results for the company where they are working.
Transferable skills are the skills that a person gets during his life thanks to the experience he has had in any area (Chaita, 2016).
Companies need people who know how to work making decisions quickly and intelligently, who have communication skills, who know how to work in teams, who know how to organize work ... “all these are soft skills” (Chaita, 2016). 
It is not necessary to study these types of skills before starting to work because people get them during their lives as if they were transferable skills that they get thanks to the experience, but it is better to study them to learn how to use them better because they can be used for all types of work or even in our personal lives.
On the other hand, hard skills are knowledge during our academic studies (Chaita, 2016).
The type of skills that companies want to have from the people who work there is that they have knowledge about a specific subject that interests them, such as having studied how to use the Internet, having learned to speak different languages, knowing accounting. These are some of the many skills that companies are looking for.
Normally, to get a job without having any kind of experience what really matters most to whoever is employing people is their hard skills.
Some examples of employability skills:


· Communication:
One of the most important parts of a conversation is listening, but most people do not listen enough during the conversation and it is very important to improve it because we need it for meetings where we will make big decisions (Worth, 2004).
Working to be better communicators and improve the communications we have, especially if it is in our workplace, will bring us many positive things and we will learn to avoid all the negative things that we do not know how to communicate better. Knowing nonverbal language is one of the many skills we can have if we are good communicators because verbal language is not only important.
Thanks to non-verbal language we can say without words and send a message to others without being practically aware that we are doing it. If we control this, we will know how not to send the wrong message to others (Andrew Maund, 2017).
Verbal language is one of the most basic things we need if we want to have a good organization and, therefore, avoid all the misunderstandings we may have, for example, working with people from different cultures who come from different countries and who do not understand very well our language (Andrew Maund, 2017). 
We can also use it to help us to solve all the doubts that we may have with our teacher in a better way and it gives us the advantage of being able to explain ourselves better to show everything we are learning.



· Time Management:
This is not only an advantage when we are working, it will also help us to solve all the doubts that we may have with our teacher in a better way and it gives us the advantage of being able to explain ourselves better to show everything we are learning (Essentials T. H., 2005).
It is also important to know what our objectives are and to have them clear in the workplace or while we are studying because if we are not clear about what we really want to achieve, we cannot create a plan to work better and have enough time to organize ourselves. An example of this is that many times we do not prioritize the things that are really important because we do not really know what they are, but once we know what our priorities are, we have to work on them.
It can be a bad thing if we do not know how to manage the time we have, so we not only need a balance between our personal life and our work, we also have to learn to organize our days and organize all the activities that we will do during the week prioritizing activities or jobs that are more important but without forgetting the rest of the work because if we forget those that are less important and we leave it for the last minute, we can have stress problems when we want to finish without having enough time to do them in a  better way because it would be very difficult to do it with stress because we would be blocked and we could not finish them.

· Team Working:
Team Working is when a group of people who would like to achieve the same goal in which they have to work together having good communication, helping each other with the problems they may have during work, and organizing to see results in an effective way.
Having a good relationship with the members of the team is something basic that helps us learn from each other and avoid problems that we may have or, in case we have any type of problem, we can solve it as quickly as possible by helping and supporting the others.
For a team to work, everyone in the group must know what their role is in the group and what their common goals are, to be open to improving their own work with the help of other group members (Peter Ellis, 2018).
.

ACADEMIC SKILLS

Academic Skills are what a student has when he is able to communicate clearly and effectively when he is writing or speaking (Diana Hopkins, 2018). 
The way in which a person knows how to adapt to the place where they are, even if at first it is something totally new for him, avoiding the stress that will cause, having concentration problem when he is studying.
 Having self-confidence is important when we want to have more control of the situation. Knowing how to solve problems quickly is also a very valuable skill when we talk about something academic. All of these skills are especially important for students who come from other countries and who are not familiar with the place where they are.
Examples of academic skills:

Writing Skills:
One of the ways we can use to know how to write better is to know how to do point by point some things that are very important and that will help us to know how to develop definitions (Sandra Scarry, 2016).
This is important to have something to guide us and to make things easier for us when we are writing by following the marked points to finish earlier and better what we are doing. For this if we are able to understand quickly what we have read or write well and quickly it will give us the opportunity to finish what we want to write earlier.

Research:
The first things we need to do a good search is to have a clear job title and a list of questions which we want to help us develop the topic. Something that will also help us is to organize our work on a daily basis and know exactly every day what we are going to do with enough time to finish it (Diana Hopkins, 2018).
It is important to use simple and specific words to make it easier for us to find what we are looking for or we can also use different languages to find more things on different internet sites having fewer limitations than using only one language.

Working in Groups:
Working in groups where we have the same goals in common can be something which we can have very good results in the goals we want to get, so it is important that we try to enjoy together during the time in which we carry out the work and try to strengthen mutual trust to ensure that the results we all need are good and we have a good team (Andrew Maund, 2017).
For this we have to be clear about what we want to get in the group and have clear ideas trying to make sure that no one has doubts about what to do. It is important to know how to listen to others and be open to improve our own work with the help of the rest.
Referencing:
A list of references is a list of all the places where we have obtained the information (Morgan, 2016) 
References are used to avoid plagiarism, thus showing respect for the author of the text that we have used and not simply taking information from his work.


SWOT ANALYSIS
Swot analysis of the future fashion company that I want to create:






	STRENGTHS

Company recognition and fame
Own style
Qualified staff
Always keep the same providers
Clients loyal to the brand
	WEAKNESSES
	
Products similar to those of the competition
The brand does not have its own essence
Low-skilled personnel
Lack of liquidity 


	
OPPORTUNITIES

Being able to associate with other companies or organizations
Ability to see new markets
Innovation capacity
Ability to obtain other types of materials

	
THREATS

Constant trend changes
New competitors in the sector
customers are attracted to new companies 
Increased material costs





MY STRENGTHS AND WEAKNESSES
[bookmark: _Hlk37297171]
My strengths are that always try to improve myself in everything I am doing and I try to learn in everything I do without having arrogance so I can let myself be taught by someone who knows more than me. I am also good at teamwork with communication and listening. I also organize myself well so I do not waste any time at work.
My weaknesses are that I do not like to fail. I have little patience when something does not go as I thought, I do not like unpredictable changes.

MY ACADEMIC SKILLS

Working in groups: I have been working in a group last five years in my job and know a have totally control about how to do by the best way. I already learned thanks to my experience how be part and work together with others.
Research: during all my life I used internet for everything so now I am good when I am looking for something in the web, apart of that I like to look for new things I am also quickly.
Referencing: It is something new that I never did before but thanks to my curiosity I enjoined all the time when I do the references.


MY EMPLOYABILITY SKILLS

Communication: Working as a waitress as I do I improved this skill a lot, in my work we have to communicate all the time by different ways, using the writing for the customers, using the tills to send the order to the kitchen and using the voice for the staff working with me. All mistakes we do it has cost and we will lose money so we have to be extra careful being clear when we are talking and taking care about that the other person is understanding. 
Time management: Working and studying at the same time like a do I have to know my priorities to do not wasted time and be available to do everything.
Team working: Working together is the best way I have to save time when I need help.

CONCLUSION

As we have seen in what we have read, if we are able to control all the skills we have and develop them to improve them every day, we will be able to achieve everything we really want to do in our lives because we are not only going to see an improvement In our academic part or work, our personal life will also be better by having more time and being more comfortable having achieved our goals because this way we will have a balance feeling better with ourselves by not being focused only on doing the same.
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