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1. [bookmark: _Toc58179171]Introduction
This report represents a reflection based on our experience of designing and delivering a PowerPoint presentation in class.
For the purpose of this reflective writing assignment I will be using the Gibbs reflective model. 
2. [bookmark: _Toc58179172]Gibbs Reflective Model
Developed by Graham Gibbs in 1988, this reflective cycle defines a model of learning from experiences, by offering us a structure on how to examine the experiences, through learning and planning from aspects that went well or not (The University of Edinburgh, 2020).   
PowerPoint presentation of Zakynthos Island
2.1 [bookmark: _Toc58179173]Description
As part of our assessment for the module Academic Employability Skills we were given a written assignment which consisted of creating a PowerPoint presentation of a subject of our choice. The structure of the presentation had to be of three to five slides, which we had to present in class and within a time limit of five minutes. I have chosen for my presentation a touristic destination, Zakynthos Island. The presentation consisted of four slides, which included brief information about places to visit, accompanied by colourful pictures. It also included animations designed to capture the interest of the audience. I have gathered my information from different websites outlining interesting facts about the destination. We had to present our work on the 25th of November in a given order in class through Microsoft Teams. Our tutor was coordinating the presentations allowing each student to deliver their work. I shared my work for the class and managed to deliver the presentation in the allocated time.
2.2 [bookmark: _Toc58179174]Feelings
[bookmark: _Hlk58170497]I was really excited about designing the presentation because I love working in PowerPoint. It reminded me of the time I was in university studying tourism and we had similar assignments. Given this assignment I could refresh my knowledge with this Microsoft tool. Designing the slides required some research and felt overwhelmed about all the information that I gathered and find it a bit difficult to synthesize the content to make it brief and attractive. After I finalised the slides, I was confident that I created a structure that was clear and achieved its goal. Before the presentation I was a bit nervous due to the fact that public speaking is not one of my strengths. I also was a bit unsecure to share my presentation through Microsoft Teams, because that was my first time using this tool and felt that I could misuse its features. During the presentation I felt at a point that my voice was trembling and the rhythm a bit accelerated because I was nervous, but in the end, I felt satisfied that I could deliver my work in the allocated time and also happy due to the positive feedback that I have received from my tutor and appreciations from my colleagues.
2.3 [bookmark: _Toc58179175]Evaluation
The things that went well was the fact that I could create a clear structure and content of the presentation to capture the interest of the audience. I also managed to deliver my presentation in the allocated time and used the Microsoft Teams with success. Overall, the outcome was a success but there are aspects that did not go well, and they are related to the fact that I was nervous and in a hurry to finish presenting. I struggle a bit with structuring the information to include in the slides, because I had the tendency to add a lot of information and had to amend many times so that the content is brief and attractive.
2.4 [bookmark: _Toc58179176]Analysis
The reason that things go well was because I planned my work and did a thoroughly research of the chosen subject. I had an advantage because PowerPoint was not new to me, therefore easy to design a presentation. I find this experience positive also because by creating a clear structure and brief content it allowed me to deliver the presentation in the allocated time and as result, I have received the positive feedback from my tutor. 
Regarding the aspects that did not go well it is because I do not have the practice of public speaking, and I find it difficult sometimes to refrain from emotions. Like I mentioned above this is not one of my strengths. I also realised that before the presentation day I should have practiced more so that I could have built more confidence in my presentation skills. Another aspect that I consider it did not go well relates to structuring the information and this fact made me spend a lot of time in deciding what the content should look like. All these aspects helped me understand this experience and made me realise that sometimes we cannot control our emotions, but we can surpass them by practicing. Another important aspect is that we have different strengths and weaknesses that contribute to the outcome of a piece of work. Some might be confident in giving presentation and public speaking and others might be really creative in designing them.
2.5 [bookmark: _Toc58179177]Conclusions
Considering this experience, I conclude that it helped me refresh my skills and knowledge with the use of PowerPoint. Also, I become more confident with Microsoft Teams and its features that will help me in my future assignments. There are also aspects that I learned throughout this experience that I need to improve like public speaking, or structuring information. 
2.6 [bookmark: _Toc58179178]Action plan
For my next PowerPoint presentations, I would need to overcome my fear of public speaking by practicing in front of the mirror or ask my friends to be an audience for me and ask for feedback at the end. I could do more research and ask people with more experience than mine when looking for information and creating content. This will help me become more confident and produce some good quality pieces of work.


3. [bookmark: _Toc58179179]References
The University Of Edinburgh (2020). Gibbs’ reflective cycle. The University of Edinburgh. Available at: https://www.ed.ac.uk/reflection/reflectors-toolkit/reflecting-on-experience/gibbs-reflective-cycle (Accessed: 1st December 2020).





2

