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1-0 Introduction

We are currently studying Professional Career Development in this course. These skills are so important and useful in all businesses to demonstrate of our employability potential. 
To do this, we should realise:
What skills and knowledge needed to work effectively.
In addition, what are our personal strengths and our employability readiness to further development.
Lastly, achieve our employment goals and improve the individual action plan.
Through this way, we study cycles, models and reflections, which researchers delivered to raise the level of learning style. I would like to start my assignment with this nice promising word of George Evans that “Every student can learn just not on the same day or the same ways”  

2-0 Self- awareness
In order to pursue a role in management you need to develop your abilities.
Here are some of the methods that help us to achieve the self-awareness.  

2-1 SWOT Analysis
If you have ever worked, you may have come across the term “SWOT analysis.” From 1960s -1970 Albert Humphrey conducted research among the Fortune 500 companies in the United States at the Stanford Research Institute. The results of this survey were used by Humphrey to develop the Team Action Management (TAM). This is a concept that enables executives to manage change successfully. SWOT originated from the Stakeholders concept and the SWOT analysis. His work is still often referenced today by many famous industrialists and political leaders. A SWOT analysis is an analytical technique used to determine and define several key characteristics: Strengths, Weaknesses, Opportunities, and Threats – SWOT. It is planned to specify the objectives of the business venture or project and identify the internal and external points that are positive and negative to gaining those purposes Most commonly, SWOT analyses are used at the organizational level to determine how closely a business is aligned with its growth trajectories and success benchmarks. Users of a SWOT analysis often ask and answer questions to obtain meaningful information for each field to make the useful tool and identify their competitive results.

[image: ]

As all know, we all have individual specifications, in that sense, everyone has some strengths against which there are weaknesses. As the same way, there are opportunities against threats. when we have fully understanding about our personal profile or our business, with the right planning, we can turn the weakness into the strength and the threats into the opportunity. That has called an efficient management that is the main purpose.


2-2  Johari Window
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The Johari window is a method which helps people better understand their relationship with themselves. It was created by psychologists Joseph Luft (1916–2014) and Harrington Ingham (1916–1995) in 1955 and is used primarily in self-help groups and corporate settings as a heuristic exercise. Luft and Ingham named their model "Johari" using a combination of their first names. when you are in a group, It is necessary to improve self-awareness and personal development. The ‘Johari’ window model is a convenient method used to achieve the task of understanding communication between the members in a group. The method of conveying and accepting feedback is interpreted in this model. A Johari is represented as a common window with four panes. Two of these panes represent self and the other two represent the part unknown to self but to others. The information transfers from one pane to the other as the result of mutual trust which can be achieved through socializing and the feedback got from other members of the group.

3-0 How we can increase our self-awareness
Self-awareness is the first step in creating what you want and mastering your life. Where you focus your attention, your emotions, reactions, personality and behaviour determine where you go in life. Having self-awareness allows you to see where your thoughts and emotions are taking you.
As a Harvard Business Review article in 2015 there are 5 ways to growth self-awareness.
1. Meditation
2. Write down your priorities and key plans
3. Undertake psychometric tests and profiling
4. Get feedback at work regular
5. Ask trusted friends
3-1 Meditation 
is the process of quieting the mind in order to spend time in thought for relaxation? The goal is to attain an inner state of awareness and intensify personal and spiritual growth. In practice, meditation involves concentrated focus on something such as a sound, image or feeling.
3-2 Write down your priorities and key plans
Warren Buffett is generally recognised as the most successful, and highly respected, investor in the world. His company, Berkshire Hathaway, has provided excellent returns for its shareholders over many decades.
So, what advice has Buffett given over the years to ordinary investors? Well, he’s certainly passed on plenty of it, both in interviews and in his annual letter to shareholders. His advice essentially breaks down into eight important lessons, each of which we’ve illustrated with quotes from Buffett himself.
 1. Develop good habits 2. Think long term 3. Ignore market forecasts 4. Avoid salespeople 5. Know what you don’t know 6. Keep it simple 7. Use low-cost index funds 8. Keep calm…

3-2-1 The Ben Franklin Balance Sheet
The Ben Franklin Balance Sheet is used by some top sales people to help clients make a yes or no decision. To use the Ben Franklin Balance Sheet, take a clean sheet of paper and draw a line down the centre. On the left side of the line near the top write the word “Yes.” Underneath it writes all the arguments for the decision. On the right side of the paper write the word “No.” Underneath it writes all the arguments against the decision. 
When completed, count the number of arguments for the decision on the left side of the paper. Then count the number of arguments against the decision on the right side of the paper. Frequently, the decision becomes obvious, especially when one of the sides clearly has more arguments listed.
3-3 Undertake psychometric tests and profiling
3-3-1 Personality type by Myers-Briggs 
Knowledge and understanding of the personality type as assessed by the Myers-Briggs Type Indicator® instrument can be a tool for personal growth, achieving balance, understanding self, and creating possibilities. There are many areas where type can be of assistance and some are related here with links to offer you more details about applying psychological type to your personal growth.
Your personality type doesn't change over time, but each preference helps you in different ways, and to different degrees, as you move through your life. Type development is a lifelong process and understanding type can help you overcome challenges at various stages of life including youth, midlife, retirement, and aging.
Balancing Work and Play is another important part of our daily lives and an awareness of personality type can assist in creating the harmony between work life and leisure activities.
Knowledge of type can help people express their spirituality in ways that are comfortable and rewarding. For people who are already active spiritually, an understanding of type can direct them toward new more satisfying practices.

3-3-2 Psychometric Testing, The Myers-Briggs Company
CPP, Inc., publisher of the Myers-Briggs Type Indicator® (MBTI®) assessment—sometimes mistakenly referred to as the MBTI test—often mentions in manuals, technical briefs, and elsewhere that the assessment has been validated for use in psychometric testing. But what is psychometric testing? 
A common definition of psychometry (and psychometrics) is “divining facts concerning a person associated with it, by contact with or proximity to the person.” Psychometric tests are a standard scientific method used to measure an individual’s mental capacity or behavioural style. 
[image: ]
3-4 Get feedback at work regular
3-5 Ask trusted friends
By both of these ways, we can write on a paper. Weaknesses, strengths and blind spot, then try to improve and develop ourselves in employability skills.

4-0 Learning Styles
There are the variety of learning models. Here are some samples for this.
4-1 Fleming’s VARK Learning Styles
[bookmark: _Toc491768904]Neil Fleming, an educator, has devoted his career to investigating learning styles and determining how individuals learning through modality preferences.  In 1987, Fleming originally developed his theory working with Barba’s VAK model. However, Fleming added one additional area, read/write learning style, to the model.
Fleming has devoted his career to investigating learning styles and determining how individuals learning through modality preferences, (1992) which has 4 types of learning paths. The VARK (visual, aural/auditory, read/write and kinaesthetic) Learning Style falls under the umbrella of Neuro-Linguistic Programming (NLP).
This Photo by Unknown Author is licensed under CC BY-SA



4-2 Learning style by Honey and Mumford (1992)
Honey and Mumford suggest that there are 4 type of learners.
· Having an experience 
· Reflecting on it 
· Drawing their own conclusions (theorizing) 
· Putting their theory into practice to see what happens (Pragmatist)

4-3 Kolb’s Experiential Learning Cycle (1984)
This Photo by Unknown Author is licensed under CC BY-SA

Kolb’s Learning Cycle is a useful model that use in different aspects such as describing reflection. This cycle is based on four main factors, that that include: Experience, Reflection, Abstract, active plan.










4-4 Go Mad
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Gilbert, A and Lan Chakravarty published a book in 1999. In this book, they mentioned to a framework that is included 7 key principals (due to the above image).
4-5 Four stages of Learning a new skill
Robinson, 1974, described 4 steps for learning a new skill.
1- Unconscious incompetence
2- Conscious incompetence
3- Conscious competence
4- Incompetence competence


5-0 Employability Skills
Employability skills is an umbrella term for a set of highly required, transferable skills that turn you into an attractive employee. They can be defined as a set of skills employers want from a potential employee.
 You might want to ask—
 So, what are employability skills specifically?
 Well, there isn’t a single answer that pinpoints them. Neither are they referred to as employability skills in job adverts.
 But—
 We can fall back on studies and surveys to identify the skills employers and recruiters’ value most.
 Even though you will come across different sets of employability skills, here's a quick look at the most common ones:


5-1 The Nine Belbin Team Roles
A team is not a bunch of people with job titles, but a congregation of individuals, each of whom has a role which is understood by other members.
This Photo by Unknown Author is licensed under CC BY-NC-ND

Each team needs access to each of the nine Team Role behaviours to become a high performing team. Most people will have two or three Team Roles that they are most comfortable with, and this can change over time. Each Team Role has its strengths and weaknesses, and each has equal importance. However, not all are always required at the same time - it is important to first look at the team objectives and work out which tasks need to be undertaken. Once this has been done, discussions can take place regarding which and when each Team Role behaviour should be utilised. 
5-2 Time Management
Stephen R Covey The Seven Habits of Highly Effective People Thinker 
The Seven Habits are addressed to readers not only as managers but also as members of a family, and as social, spiritual, sporting and thinking individuals.  The Seven Habits offer a "life-transforming prescription" which calls for a re-think of many fundamental assumptions and attitudes (paradigms). 
 
The Seven Habits build on the fundamental concept of interdependence.  Covey traces a personal development outline from: 
dependence in childhood (many people never grow out of a dependency culture) through...  independence in adolescence - self-assurance, developing personality and positive mental attitude, to...  interdependence: recognition that the optimum outcome results from everyone giving of their best, each aiming for the common goal with shared mission and vision but freedom to use their best judgement on how to go about achieving that common goal.
Habit 1: be proactive
Habit 2: begin with the end in mind
Habit 3: put first things first
  Quadrant 1:   Urgent and important - e.g. crises, deadlines,                     unexpected opportunities
  Quadrant 2:   Not urgent, but important - e.g. planning, recreation,                        relationship-building, doing, learning 
  Quadrant 3:   Urgent, but not important - e.g. interruptions,                           meetings 
  Quadrant 4:   Not urgent and not important - e.g. trivia, time                         wasters, gossip.
Habit 4: think win/win
Habit 5: seek first to understand, then to be understood
  1. Hearing but ignoring 
  2. Pretending to listen ("Yes", "Oh", "I see.. ") 
  3. Selective listening (choosing to hear only what we want to hear) 
  4. Attentive listening, without evaluation (e.g. taking notes at a lecture) 
  5. Empathic listening (with intent to understand the other party).
Habit 6: synergise
Habit 7: sharpen the saw
6-1 Critical Thinking Skills:
This Photo by Unknown Author is licensed under CC BY-SA

6-1-1 Bloom’s Taxonomy
[image: ]
7-0 Professional Career Application
Try to make a personal brand of you
How to create your personal brand?
· Reputation
· Try to raise your profile
· Put your unique selling point in
Applying to identify the job you want on your favourite job field 
· Make a dream job
· Identify a job chance through the adverts in media
· Try to sell your skill to employer or investor with preparing CVs and covering letter
· Prepare a curriculum vitae with professional designe
· Find out about organisation, located, internal and external factors
· Find out about the vacancy
· write carefully contact details, personal statement, Education and key skills, experiences, additional responsibilities, activity and hobbies related to desired job and a good reference.


8-0 Conclusion
To sum up, participating in this course was one of the best thins in my life. I have always tried to find the professional way to find the right job, which suits my education, skills, experiences and most importantly, be adapting with my personality. But there are always some barriers in this way. Awareness of modern management methods can teach us how to behave and what skills are more important for getting an ideal job. In other word, I can say that by learning the topics of this course, we will be replaced by the director, so as a result, we can provide what the manager expects from us.
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