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Introduction:

Job market is becoming competitive day by day. Most of the companies are now looking for employee who has academic and employability skills. As the competition is increasing in the market between companies, companies are also looking for candidates who have the ability to handle the competition by using their different skills. That is why; a candidate should have minimum skills, which describes him as a good candidate and also makes him different from other candidate. Communication, problem solving, time management, team working, adaptability and motivation consider as a soft sills. On the other hand- computing, data interpretation, web designing, planning and research skills consider as a hard skills. If candidates have these skills he or she will get the benefit in interview process. This report basically will talk about some soft and hard skill that an employer look from candidate and the hard and soft skill I have and the hard and soft skills I need to improve. It will show a candidate what to focus to survive in the competitive job market. (anon, n,d )


Skills Employers look for to recruit:

Every organization now spends lots of money in the recruitment promotion so that they can have the right candidate with proper hard and soft skills. At the same time, they also mention the skills in the promotion so the candidate also can apply for the right job according to there having skills. The hard and soft skills that employer look from a candidates are given below: 

Soft skills: 
In this new competitive job market, there are some soft skills that employers always look from a candidate. Some of them are given below: 

· Communication skills: Communication is an important skill that is very necessary in the organization. That is why, among all soft skills an employer look for these in a candidate. The candidates who have good communication skills over written and verbal will always get preference in the recruitment process. Employer wants to see the communication skills in an employee so that he or she can communicate and express him or herself clearly. (Bortz, n,d)

· Problem solving abilities: In every organization problems occur more or less. An organization wants the employee to handle those with proper problem solving skills. That is why they always look for the candidates who have good problem solving skills. (Bortz, n,d)

· Teamwork: Organizations always look for the candidates who have teamwork skills. Because in an organization, an employee have to work different kind of people in a group. If an employee doesn’t have these he or she wont be able to work in the group. These teamwork skills also increase the productivity in the group. Teamwork also increases the bonding among the employee. That’s is why employee who have teamwork skills will always get preference in the recruitment process. (Bortz, n,d)

· Adaptability: In an organization, there will be some situation employee may not like. But they have to set the mind in a way so that they can work with the team. Sometimes they have to accept the decision of the higher authority no matter they like it or not. In this case, adaptability skills will have them to accept those things and also help the employee to move forward. (Bortz, n,d)

· Leadership: An employer always looks for the people who have good leadership skills. Because sometimes they need leader to lead the team. In order to do so, in the recruitment process they create different group and give them different task and watch them so that they can find out the leader among them. (Bortz, n,d)

· Time management: The person who is not sincere about the time will always bring loses to the company. That is why companies always look for the candidates who have time management skills. (anon, 2018)

Hard skills:  
Some of the hard skills that an employer looks in the recruitment process are given below: 

· Computer skills: In this new advance world, uses of new technology in every sector are mandatory in order to increase the productivity.  Computer is one of the common technology is being used in every organization. The candidates who have good computing skills will always get the preference in the recruitment process. (Cheary, n,d)

· Project management and planning: In the organization, employees are assigned in the project where they have to plan everything and in order to maintain the plan they have to manage everything at the same time. That is why, employer always look for the people who have project management and planning skills.

· Web designing: Nowadays every company needs some person who have good web designing skills because more or less every company have their own website. At the same time, they wont have their own employee instead of hiring employee from others. (Cheary, n,d)

Skills I have:

Soft skills: There are some soft skills that I have. Those are given below: 

· Communication: I have achieved these communication skills by attending different teamwork in the class, by giving different presentation in different subject and also by doing my job. In my workplace I had to deal with so many customer where I have to use my communication skills. By this way, I have achieved this skill. (anon, n,d )

· Teamwork: I have good team working skill. In my class, I have to work with different group to complete my report and presentation. Sometimes I have to motivate and lead them to complete the task whenever I feel they need this. At the same, at my workplace as a team leader I have to motivate and cooperate them to satisfy my customer. By working in the team, I have achieved this teamwork skill. 

· Leadership skill: I also have leadership skill. I have worked in different group in the class project where I had to play the leadership role. At the same time, I am the leader of my team at my workplace where I have to lead the members to do their job according to the higher authority. By this way, I have achieved these leadership skills. (anon, 2018)

· Problem solving skill: While working in the team, I have to face different problem and I have to solve those problem by giving proper guidance. By this way, I have gained this problem solving skills. 

· Networking: I have created a good bonding among the team members in the class by using my communication skill. At the same time, I have created a good relationship with the customer at my workplace, which helped me to enhance my networking. By maintain the relationship with different customer also helped me to increase my network.  

Hard skills: I also have some hard skills, which will differentiate me from other in the recruitment process. Some of them are given below: 

· Financial management: At my workplace, I have to look after all the cash, which helped me to increase my financial management skills. 

· Project management and planning: At my workplace, I was assigned in different project where I have to plan all the necessary things to complete the project. In order to maintain and lead the team according to my plan, I also had to manage them, which helped me to achieve these project management and planning skills. 

· Computer skills: I have gathered good knowledge over computer. I did many courses to use MS excel, PowerPoint and MS word effectively. I also have knowledge on different software using the computer. 


Skills that I need to improve:

There are some soft and hard skills that I should work on to improve. Those are given below: 

Soft skills: 

· Adaptability: I have this skill but sometimes I cant able to control my head in some situation. I need to improve this situation so that I can increase my adaptability skill. There are unwanted situation I face at my workplace too. For example- suddenly increased number of customer at my workplace. Sometimes the hush of the customer suddenly increased compare to the number of people work at my workplace. I lost my mind sometimes to control the rush of the customer. This is one of the skills that I really need to improve. (LU, 2015)

· Critical Observation: There are some situations or problems that we can guess before happening. This is called critical observation. I didn’t face any situation where I did guess before happening, because I don’t have this skill yet. I need to improve these skills so that I can sense any problem before happening and also take preparation on against or favor of it. (LU, 2015)


Hard skills: 

· Web designing: Nowadays every organization is looking for this skill in a candidate because it is now very common task of the employee to design company web or renovate it.  That is why, the demand of this hard skill is increasing in the market therefore I need to improve this skill in order to compete with other candidates. (LU, 2015)


Conclusion:
The job marketing is becoming competitive. To survive in the market a candidate should always be prepared to cope up or fight with other candidates. There are some soft and hard skills that a candidate should know to make the difference in the recruitment process to ensure his or her employability. The candidates who have more and different skill will always get a preference in the recruitment process and the employability will also increase. Employer also looks for the people, who have different hard and soft skills. I never stop learning new skill, as I always love to learn new skill as it increases my employability. I have most of the hard and soft skill but still I am working on some skills that I need to improve to take new position at my workplace. At the same time, I am doing my classes and participating in different seminar is also helping to learn skill. I think I have that minimum level of employability, which will help me to run the business, to solve the problem that occur at my workplace and will make me different from other candidate. (anon, 2018)
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