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Introduction
Employability and Academic Skills have the purpose to make a person to get a job, so the employer to see the best of their skills and consider them proper to do the job the person applied for. Although both types of skills are important, just having certificates and diplomas may not be enough for the employers in order to hire you but the most important are the employability skills because they are the ones that make you stand out among the crowd. The employability skills are harder to achieve because they are outcomes of some situations, such as for example, I realized that I have public speaking skills while in this course speaking about presenting a project and I was delegated to do it. So, I acquired this skill during high-school when I was volunteering for an organization which’s purpose was to motivate teenagers to continue studying. Although, while studying in University we have the chance to acquire both employability and academic skills in order to be prepared for the labor market after graduating. It is also important to know that employability skill have a big impact into achieving the academic skills which needs time-organizing, persuasion to be acquired. (Pan, Lee, n.d.)
The Academic skills can be acquired by being active in University ad this consists of learning, have good time-management habits and persuasion in order to be able to get knowledge about the department you chose to study. The most important achievement as academic skill is that the graduate will be able to work on multiple tasks when at work and managing to do it in an effective way, as in school it needs to learn at two or three courses in the same time. For example, in this course we were told that we start early in school to develop academic skills by doing homework since the first grade at school and reading and learning also. Another advantage of the academic skills is that we often split our lessons in smaller arts in order to understand and learn them so after graduation we are prepared at our job to do the same thing with our tasks in order to meet the deadlines. (Upson, 2020)
Personally, the University already teach me how to do my research from credible sources which is also important in the workplace because my leader already noticed that I do my job better because I learnt to do the proper research and managed to reference my sources. 
Referencing
Referencing is used in any academic writing report, article or assessments in order to give credit to the author’s which ideas were used. It is the prove that the information is related to the subjects and meets the professional requirements. Another purpose of referencing is avoiding plagiarism which means to avid failure of the assessment or exam. There are two steps of referencing such as in-text citations which is indicated that the source will be referenced at the end of the document and the proper references which give the details about the author, year of publication, title, volume, pages, issue, place of publication and the date when the information was accessed. (Murdoch, n.d.)
There are several types of refencing such as, Harvard, APA, Vancouver so on and so forth, here are two examples of the most utilized referencing styles. 
The APA or American Psychological Association type of refencing must be at the end of document on a blank page dedicated just for the References and it must be used the centered text tool and ordered alphabetically. (Mendeley, n.d.)
The Harvard Referencing style which we use in our assessments, consists of an in-text citation which indicates that the paragraph is cited at the end of the document and the references which should be found on a blank page alphabetically ordered. (Sheffield, n.d.)

Academic Writing
The Academic writing is a style of writing related to professional aspects of a certain discipline or industry. The students learn to acquire academic writing skills during school while doing research in order to give credit to the author’s they are citing. The academic writing style is using formal language in order to prove the professionalism, the third person, so the assessment or article will be a general overview of the subject, research in order to give correct and credible information. For example, I discovered at this course that having the proper academic skills will give you the chance to boost my grades in University and be able to work better at the job and being rewarded for that. An academic writing article must have a logical flow in ideas and subtitles in order to be understood easily an clearly by the reader, so the information must be linked between them from the start until the end of the report. In any academic writing the introduction must include what is the work about and what will the reader be able to find out from it and also references and in-text citations. The diction of the academic writing must be professional and subject related in order to create a professional environment for the reader, so the words must be chosen carefully because you do not need to change the meaning of the information but instead to put it in other words in order to avoid plagiarism. In this course it was highlighted the fact that the reader must not be confused because then the quality of the work will be decreasing. The paragraphs must have a first statement sentence which should express what concept the paragraph is following further. The language must be chosen also carefully because there are words and expressions used in our daily lives that should not be used, for example we should not use ‘super condition’, but instead use ‘excellent condition’ or ‘big’ should be used instead of ‘huge’. Punctuation should be strictly used where is needed in order to give a professional and correct meaning for the entire academic work so words such as ‘close-minded’ need to be written with the link punctuation sign and not ‘close minded’. As we mentioned in the previous subtitle, the in-text citations are vital for any academic resources, so the reader can exactly know where to search for it in the references and if wants to searcher further in the book you cited from. (USC Libraries, 2020). For example, in my first assignment I did not use in text citations so I almost failed my exam. 

Summarizing
Summarizing is the action that involves understanding something that has ben told to us or read by us in order to explain what the author or sender wanted to mean. It is important to know how to avoid information and details which are not relevant in order to prevent wasting the time with something that does not give a sense. While needing to summarize something we realize that we involve the learning process. For example, I realized this fact when at the course the professor asked us to summarize, so I started doing the task and read about employability skill and while summarizing I was writing what I have learnt from what I read. While summarizing is important to add key sentences which have the role to state what the reader will be acknowledged about further. (Johnes, 2008)
In order to summarize correctly there are some steps to be followed so the first one is that the information must be read several times to have a better understanding of it’s meaning and to be able to start summarizing. The second step is about having a sentence that states what you will say further and the last step is to check the similarity of your summary with the original one in order to avoid plagiarism and make sure that the message is the same as the author’s. There is another option of summarizing, writing down more sentences and develop the summary around them and then checking for the grammar and the meaning. In every summary is important to put in-text citations and references so the reader to be sure that the summary has relevant information and it is cited from credible authors which are related to the subject.  (Nordquist, 2020).
Summarizing was one of the most used tool in the past because I was part of a student’s group where we were doing meetings speaking about the courses in school in order to help others to have a better understanding and I used to be a group leader which was summarizing everything that happen in the classroom at History class. 

Reflection 
Reflection means in short terms, thinking about something you heard, learnt about and expressing the outcome of these information. Professionals which use reflection are highly appreciated and they succeed in the ladder of career faster than other because they continuously stimulate their minds to learn and get an outcome of their work. (SCU Library, n.d.)
As Atkins and Murphy said, reflection requires several cognitive processes as critical analysis, describing methods, summary and evaluation. (Atkins, Murphy, 1994).
For example, I use the reflection practice while learning because I need to reflect on what the professor said during the online meeting course and this is helping me to have a better understanding. Reflection is used every day by people because we always link some things with some others in the past and so on. 

Conclusion 
In conclusion, there is very important to develop employability and academic skills because they are a big advantage when searching for a job or when willing to grow in the career. Although, once achieved, these skills have to be updated and developed all the time in order to maintain a high level of professionalism. Even if the employability skills are the most important while searching for a job and in order to get visible for the employer, they may be learnt practicing academic skills while in school or in the labor market because they are merging together and give an advantageous outcome. Academic writing is a good benefit for those who want to continue studies in University and build a career in the field they are chosen because even at the job we must be able to develop strategies to work efficient and provide professional information. As well as providing proper information it is important to be able to do our research and cite them. Referencing is a must while using academic writing style in order to give credibility for our work. In order to make a good job, there is need for strong summarizing skills which are meant to avoid plagiarism and it also needs reflection which is learning and analyzing in the same way what someone have said or written. All the above-mentioned skills are going hand in hand so they must be carefully studied and followed in order to give the best outcome in our assessments in University  or even at work when having to do a project or to develop something. All in all, this course helped me to realize how important is to be prepared and how much benefits I can have if I work on my Academic and Employability skills. 
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