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1.Introduction

Reflection is a thinking process that requires self-evaluation in order to analyse and enhance past experiences and instil progress. (Cottrell, 2015). This report utilises Gibbs reflective cycle (1998) to examine my experience in acquiring the skill of academic report writing, the positive and negative impact, and the outcome of acquiring the new knowledge.
2.Reflection
2.1 Description

I am currently studying Certificate Higher Employability Skills at Swansea University. During the lectures we are taught how to use the skills we already have in our arsenal, and how to acquire and enhance new ones. Although I had the basic notions of report writing, I have gradually realised that I don’t poses the knowledge of creating academic reports. To improve this skill, I had to start from scratch and build my knowledge up through self-research, self-study, and lectures. Therefore, I had to learn new ways to process the information, to analyse, compare, synthetise, evaluate, and justify my arguments in writing. Writing an academic report is like a chess puzzle and it combines strategically, cognitive implements and creative methods, that communicate information in a formal manner and is based on research and evidence. (Sharpe, 2019).
2.2 Feelings

At first, I felt quite frustrated and terrified, as I was never the creative type. In my past education the accent was placed more on logical thinking than creativity. The process of writing any kind of report was so daunting to me that I chose to avoid it most of my adult life. As much as I enjoy reading, I have never thought that I will be capable to put my thoughts on paper and to be coherent in my writing. But while studying, I understood that the process of creation is as much based on critical analysis and research as it is on inspiration. So, I have stopped waiting for the muse of creativity to inspire me and used my cognitive skills to create my first authentic report. Furthermore, academic report writing require a fair amount of critical thinking, synthesis, referencing and conceptualisation which are more cognitive tools than creative, and they placed me on a more familiar ground, as my mind is analytically orientated. 
2.3 Evaluation

The research and study went extremely well, I have built my knowledge gradually, while practicing in lectures, with tutor’s help and peer’s feedback. I have started searching the web and library for relevant articles and books that would help me learn faster. I have tried to get involved more during lectures and get feedback on my progress and gradually started practicing my writing skills. At times it appeared that my self-confidence was the culprit for my writer block, and not my new learned skills, as I have wrongly assumed. The first draft of the report turned out to be a very strong one and the lecturer was happy with the outcome. After I have submitted the first draft and received positive feedback from the lecturer, writing reports became a little bit easier.
2.4 Analysis
I think that the reason why I was able to conceptualise relatively quick the stages of report writing was that they require research, planning and critical analysis, which are processes that my psyche works best with. I have realised that my conscious and subconscious mind are always analysing, filtering, and creating in the background, but I have never thought to use these ideas in writing.
According to Bryan Greetham “writing is a form of thinking -the most difficult, yet most effective form” (Greetham B., 2018, p XI).
Therefore, I have changed my perspective and looked at report writing as an extension of my thinking process. 

The only impediment I have found in writing my first report was my own doubt and anxiety over my  lack of skills. From reading materials I have learned that anxiety and doubt are quite common in students. The build up of pressure and lack of confidence in own skills can trigger negative feelings. It is important to take care of own wellbeing and use the anxiety to “enhance brain function and coping mechanisms” (Cottrell, 2019). I think that being resilient and at the same time be aware of stress factors will help me improve my skill in the future.

I have also had to learn how to cite and correctly paraphrase the sources that I intended to use in my report. For that I had to take part in additional lectures that provided extra insight in how to use correctly the Harvard referencing style and to undertake further research that facilitated my learning. It was clear to me why referencing was necessary in my report, but I find difficulties in the way I was expected to use this tool. According to Pears & Shields referencing is done “as an integral skill used in academic and professional communication”. (Pears, et al, 2022, p 1).
Therefore, I have concluded that academic report writing is a complex skill, and it combines a sum of several other skills necessary for its completion. While improving my academic report writing I have also improved my communication skills, written and verbal, my organisational and time management skills, my organisational skills, critical analysis skills and even my creativity and problem-solving skills.
2.5 Conclusion

I have learned that I should be less critical and trust my cognitive process when I acquire a new skill. I should always acknowledge the negative emotions that can impediment my evolution and understand that learning is a gradual and consequent process. The process of learning is a progressive one and it requires a lot of time and practice, and the results will not be immediate. But with dedication and study, my self-confidence will improve, and my performance will enhance. This reflective report helped me get an insight on the progress I have made so far in learning a new skill and provided me with the confidence I need to pursue and enhance my writing capabilities.
2.6 Action Plan

For my next academic report, I will endeavour to be more positive and more confident in my capabilities and skills. I will try to communicate more with my lecturers and peers and require more feedback which will provide me with a more objective perspective of my work. I will make sure I will not allow anxiety to control my cognitive process and will try to change any negative perception into positive constructive energy. In the future I will use reflection more often as it allows me to evaluate my progress, improves my performance and provides me with the motivation I need to move forward on the educational path. 
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