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Employability and academic skills indicate transferable capabilities that are useful for performing jobs and academic activities effectively (Tang, 2019). It supports in developing knowledge, skills and encourages an individual to become an expert, which makes an individual more attractive towards employers. It can be a soft skill, academic skills, work-readiness skills and so on. Thus, the study is developed to reflect my learning in this module as there are several topics discussed under this module, which contributes to enhancing employability and academic capabilities. The reflection will be developed with respect to Gibbs Reflection model, which is a cyclic model. It is beneficial for reflecting the learning through six stages and it will enable me to evaluate the learning and create opportunities for developing a plan in order to improve my drawbacks.
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I apply Gibbs reflection model for understanding my learning experience from the module as it is important to evaluate my learning experience related to the module while I am reflecting this. (Sekarwinahyu et al., 2019). It is considered as the most appropriate analysis tool for evaluating learning experience. It also helps to determine the usefulness of different topics, which are learned under the current module. The six stages of the model include describing the experience, understanding the feeling regarding the experience, evaluating the experience considering both positive and negative aspects of this, analysing the experience, concluding and creating an action plan for future developments. 
Description: The module makes me learn different topics like paraphrasing where I learned how to rewrite sentences without changing the meaning (Lewis et al., 2020). Then, I learned about report writing through researching about a topic and analysing collected relevant information. The module also makes me learn regarding questionnaire designs as it is an important part of the research. The lectures and study materials help me to understand different types of questions that are used in a questionnaire. Further, the module makes me learn designing questionnaires as a developing question is not sufficient for making an effective questionnaire in order to collect the relevant primary data for writing research reports (Li et al., 2019). I came to know that designing an effective questionnaire means keeping it as short as possible in order to attract the attention of respondents and developing relevant questions. The module makes me learn, summarizing which refers to the process of consigning the major points through considering a lot of information (Ramsey, 2017). I have learned the difference between paraphrasing and summarizing as paraphrasing refers to the process of putting passage into my own words and it considers broader segment sof the original source. On the contrary, I have learned that summarizing puts the main ideas into its own words and it considers broad overview of the source material. Further, the module makes me learn referencing as a method acknowledging other people’s work, which I use in my own writing. I get to know that there are different kinds of referencing styles like, Harvard and others. It is used for validating my information used in the assignment (Pears and Shields, 2019). Then I learned about appropriate sentence construction under this module through considering appropriate grammar and keeping it short and simple. 
Feelings: I felt the module activities like exercising referencing helps me to apply my understanding of referencing into practice. I felt that it is important to validate the arguments in my writing (Pandey et al., 2020). I have understood the importance of referencing in the study as it enables readers to follow the original work if they want and it helps to avoid plagiarism. The module made me felt that there is a difference between plagiarism and referencing as referencing is acknowledging others’ contribution in my study whereas plagiarism take place when I copied others ideas without acknowledging them. I realised that the learning of sentence construction helps me to improve my writing capability and it also helped me to complete my academic assignment whether it is essay, reports or others. I felt that the learning paraphrasing and summarizing is important for enhancing overall writing capabilities as it is required for essays or report writing. It is important to know the differences in order to enhance credibility and authority of my work as both the concept helps to save time and develop in-depth understanding regarding a topic (Zhang et al., 2017). I felt that both paraphrasing and summarizing are beneficial for simplifying information.  It is useful for note taking during lectures. I realised that I learned the differences between open-ended questions and close-ended questions makeing me understand the application of it as I realised that closed-ended questions are beneficial for developing quantitative analysis whereas open-ended questions are beneficial for developing qualitative analysis (Vraga et al., 2019). Moreover, the learning of report writing is beneficial for enriching my formal writing capabilities.
Therefore, I felt that the activities under the module and the learned topics are beneficial for enhancing academic skills (Jacobson et al., 2018). But it can be also useful for enhancing my employability capabilities as it enhances writing skills which can be useful for my future workplace communication and it will enable me to appropriately represent information through acknowledging other’s contribution. Thus, module knowledge is not only advantageous for my academic life but also beneficial for my future work life. 
Evaluation: I can evaluate from my learning experience of the current module that I have successfully understood the difference between open-ended and close-ended questions. It enables me to successfully complete my research report writing assignment (Williams and Gillham, 2016). Further, the practice session of referencing helped me to appropriately apply the Harvard referencing style. However, I face challenges in Harvard referencing style as there is less practice session regarding Harvard referencing. The module includes exercises for paraphrasing which enables me to successfully paraphrase different information (Abacha and Demner-Fushman, 2019). The summarizing exercises under the module created opportunity for practice but it is not sufficient for me because I struggle to summarize information within limited words. The sentence construction exercises are beneficial for enriching my writing skill because it helps me to reduce grammatical errors in my writing. However, I still lack in applying preposition as the module are designed to cover a wide range of grammatical aspects (Matkasimova and Makhmudov, 2020).  Then, Report writing session are beneficial for improving my formal writing capability through collecting relevant information. I have effectively learned because of the practice session in the class, which created an opportunity to practice the learned knowledge and this enables me to develop an in-depth understanding. The practice session enabled me to develop a wide range of questions, so I learned how to develop different kinds of questions for developing research reports using primary information. I learned to use simple language while designing the questionnaire, so that respondents can easily understand  which helped me to collect relevant information regarding my assignment (Kohut et al., 2017). 
Analysis: It can be analysed that the learning module has successfully developed my understanding regarding the open-ended questions and close-ended questions which gets more enhanced due to in-class activities. The activities found to be most effective in understanding the concept of different questions and writing research reports with primary information (Krosnick, 2018). However, the module has a scope of development in terms of providing more exercises related to summarizing and referencing as there are different referencing styles. I lack in APA referencing I did not do much practicing. Then my ability to summarize a passage lacks because I required more exercises in order to practice for it to become an expert.  However, the exercises of paraphrasing were sufficient for me in order to successfully paraphrase information (Khalaf and Mohammad, 2017). Further, the sentence exercises cover wide range of grammar, so I lack to improve a particular area of preposition. The module has been effective for me as it has been enhanced the primary information collecting capability due to a clear understanding of the difference between the open-ended and close-ended questions (Neuert and Lenzner, 2019).  It can be analyse the module has been effective for me in enhancing my report writing capabilities, paraphrasing capacity and Harvard referencing capabilities. Therefore, I have a scope of development in terms of enhancing my capability regarding APA referencing, summarizing and grammar. 
Conclusion: I can conclude that the module has been effective in terms of developing report writing capability with questionnaires, developing paraphrasing capability, reduced grammatical errors, enhanced applying Harvard referencing styles (Barvinski et al., 2019). Further, the module can include more practice sessions or discussion sessions regarding the learned topics like summarizing as it can create the opportunity of applying the learned knowledge for learners like me. Thus, my learning experience related to the module has been a combination of both positive and negative aspects as I successfully completed my academic assignment through utilizing my learning in this module but still, I lack in different aspects which required to be improved in order to enhance my learning (Kim et al., 2020). The module can add more exercises related to different types referencing styles in order to enhance the learning of the module for learners like me. The module can give focus in individual areas of grammar through adding more exercises of different topics like punctuations, prepositions and so on as it encourages students like me to practice it in order to improve  learning capabilities (Long, 2019). 
Action Plan: An action plan is developed in order to overcome my drawbacks in the learning experience of this module and it can support in enhancing my overall learning experience. 

	Objectives
	Action needs to be taken
	Resources
	Current Status
	Timeline

	To improve my knowledge regarding different referencing styles s
	I need to study books related to the topics. I need to practice each and every referencing style in order to understand the differences between them. Practicing different kinds of referencing is the only way to become expert into it. Further, I can go through different journals, reports applying different referencing style in order to understand their application (Martinmäki, 2018).
	Books, Journals, Reports
	Medium 
	Two weeks 

	To enhance my capability of summarizing  
	It can be improved through practising it as I need to participate do more exercises related to it within a limited word count, so that I can extract the major points appropriately. Different exercises can be found in different books. Further, I can watch videos related to summarizing in order to perform it accurately (Iyer et al., 2016). I can repetitively practice the exercises of the module.
	Online videos, books, learning module
	Medium 
	Three weeks 

	To improve my grammatical knowledge with respect to preposition 
	It can be improved through studying English grammar books and I can join short term course of basic English in order to improve my application preposition (Jach, 2018). Further, I can practice exercises of preposition from different books as more practice can help me to improve my drawback
	Online course, book
	low
	One month 



Table 1: Action Plan
(Source: Created by the learner)
[bookmark: _Toc56789465]Conclusion
The study shows that the learning module has given me the opportunity to enhance my knowledge regarding developing a research report with questionnaires as I successfully understand the difference between different kinds of questions. It also provides a basic understanding of referencing but I fail to acquire in-depth knowledge regarding it. I learned about paraphrasing and summarizing but I lack in summarizing. I learned basic sentence formation but I lack in applying appropriate preposition. Thus, the study develops an action plan considering my drawbacks in the learning experience of the current module. It is developed in order to enhance my overall learning experience. 
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