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Curriculum vitae (CV) old.
Kholima Begum 
143 Fairwater Grove west. Cardiff CF5 2JP. 
07873284714. koli83@hotmail.co.uk. 

Personal profile. 
 I have completed studying CACHE Diploma in Play Group Practice Level 3. I have volunteered in several nurseries to get the experience and put my knowledge into practice. I am hard working, determined and flexible in working as a team and individually. 
Education and qualification.
September 2008- July 2009 CACHE Diploma in Play Group Practice Level 3. 
September 2006- August 2007 OCR level 2 Certificate for IT Users ( CLAiT Plus).
GCSE. July 2000. English Literature (C). English Language (B). Science (D). French (E). Design and Technology (A*). Drama (C). Business Studies (D). Geography (E). Mathematics (D).
Work experience.
2009 currently volunteering at nursery for two days. Duties carried out: 
· Assisting teacher with the setup of the class and outdoor area.
· Assist children with play activities.
· Supporting children with their development. 
· Having awareness of health and safety.
2005-2007 worked at family Indian Take-away business part time in Caerphilly. Duties carried out.
· Taking customer telephone orders.
· Taking customer orders at the take-away.
· Packing food and labelling. 
· Cleaning. 
· Taking payments.    
2003 left Peacocks to start my own family. 
2002 moved to Cardiff. Worked in Peacocks as a sales assistant. Duties carried out: 
· Assisting customers.
· Merchandising.
· Sorting the delivery.
· Taking payments at the till.
· Stock take. 
2000 left school and was working as a sales assistant in MK One. Duties carried out: 
· Assisting customers
· Keeping the shop floor clean.
· Merchandising.
· Putting the clothes out on the shop floor.
· Sorting the delivery.
· Taking payments at the till. 
Skills and Interest.
· Fluent Bengali speaker.
· Excellent IT skills 
· Enjoy cooking.
· Enjoy sewing.  


Curriculum Vitae (CV) new.
Kholima Begum.
129 Grand Avenue. Cardiff. CF5 4LF. 07873284714. koli83@hotmail.co.uk
Final year in studying BA Early Years Education and Care. Due to graduate in July 2020 with a predicted 2:1 classification degree. Looking to work with assisting families and young children.  	Comment by Kholima Begum (1801722): The pleasure I get from supporting the children to develop and be confident individuals has motivated me to study a degree in Early Years and Care. Dagenais- Desmarais, Leclerc and Londai-Shortall, (2018) states, motivation to engage in a behaviour that is driven within the individual because it gives a sence of satisfaction. That personal satisfaction and purpose pushes the character to continue to make good choices or work hard. 
Flexible, organised with great communication skills. Currently working as a senior teaching assistant. Working as a team to assist children to develop in all areas of the Foundation Phase curriculum
Passionate about developing children to become independent, confident and successful individuals. 
Education and qualification.
September 2018- July 2020: BA Early Years Education and Care (Practitioner Status). 
Modules studied: 
· Study skills. 
· Human development.  
· children’s play, practice and principles. 
· The professional practitioner.
·  The young mathematician, exploration and problem solving.
·  Multilingualism, multi-thinking. Ethics. Reflective practice. 
· Well-being, care and healthy lifestyle. 
· Learning environments inside and outside. 
· Safeguarding in the early years. 
· Language and literacy in the early years. 
· Skills for life, employability and future pathways. 
· Sustainability in the early years. 
· Children with additional support needs. 
· Inclusion, advocacy and equity. 
· Media and digital literacy. 
· The foundation phase and early years curricula.
· Leadership, teamwork and systems of quality.  
 
November- 2019 Safeguarding and Child Protection. 	Comment by Kholima Begum (1801722): Working with children has motivated me to go on courses and gain knowledge about how I can safeguard and protect the children. Melnic and Puiu,2018 states when confidence increases, motivation levels are set higher. This has increased my confidence on how to identify safeguarding issues.   
June-2017 Level 2 in Community Food and Nutrition skills.	Comment by Kholima Begum (1801722): From supporting parents in the nursery during transition and their child developments over the years has given me the cofidence and motivation to undertake a summer holiday enrichment programme. Delivering interventions on how to eat a balance diet and keep fit for both the children and parents. this initive can help to motivate people to follow good habits.  The Welsh Local Government Association (WLGA) 2020. 
April- 2017 Level 2 award in Food Safety in Catering.	Comment by Kholima Begum (1801722): This course has made me more aware about how to prepare food in the nusery and how to store them. the course has motivated me to comply and follow good habits to prevent food poisoning, ellergic reactions, less food waste and boost efficiency.  
September- 2010 Foundation Phase Experiential Learning in Practice	Comment by Kholima Begum (1801722): This course has motivated me to think about activities to develop children's experiential learning both indoors and outdoors. According to Jozsa, Kis and Barrett (2019) motivation requires to be innovated this requires adjusting what you teach and how you teach. 
September 2008- July 2009 CACHE Diploma in Play Group Practice Level 3. 
September 2006- August 2007 OCR level 2 Certificate for IT Users ( CLAiT Plus).	Comment by Kholima Begum (1801722): IT skills is needed in the work place to keep records of children's development. It is used for children's learning. This has motivated me to improve my IT skills to achieve career goals. 
GCSE. July 2000. English Literature (C). English Language (B). Science (D). French (E). Design and Technology (A*). Drama (C). Business Studies (D). Geography (E). Mathematics (D).
"The typology of motivation presented helps us to better understand the balance that managers have to maintain in motivating employees in the organization. In order to conceive efficient self-motivation strategies, the manager, the human resource motivation specialist should take into account all the categories of motivation presented

Work experience.
September 2010 to present. Senior teaching assistant at Severn Primary. Duties carried out:
· Transition- settling the children into nursery.
· Supporting teacher with planning, and daily routine. 
· Supporting children with their development in all areas of the Foundation Phase.
· Supporting children with language interventions.
· Setting the resources inside and outdoors.
· Preparing snacks.
· Making sure resources are safe to use and in working order.
· Recording children’s development.
· Liaising with parents and outside agencies.
· Creating display areas.
· Team-working with other staff in the setting.
· Translating for Bengali, Urdu, and Hindi parents.
· Recording safeguarding issues.
· Dinner duties. 
· Taking payments from parents. 
2009- 2010volunteering at nursery for two days. Duties carried out: 	Comment by Kholima Begum (1801722): volunteering in the nursery has motivated me do get experiences. I was able to observe other practitioners in the workplace and see how they work professionally.   
· Assisting teacher with the setup of the class and outdoor area.
· Assist children with play activities.
· Supporting children with their development. 
· Having awareness of health and safety.
2005-2007 worked at family Indian Take-away business part time in Caerphilly. Duties carried out.
· Taking customer telephone orders.
· Taking customer orders at the take-away.
· Packing food and labelling. 
· Cleaning. 
· Taking payments.    
2003 left Peacocks to start my own family. 
2002 moved to Cardiff. Worked in Peacocks as a sales assistant. Duties carried out: 
· Assisting customers.
· Merchandising.
· Sorting the delivery.
· Taking payments at the till.
· Stock take. 
2000 left school and was working as a sales assistant in MK One. Duties carried out: 
· Assisting customers
· Keeping the shop floor clean.
· Merchandising.
· Putting the clothes out on the shop floor.
· Sorting the delivery.
· Taking payments at the till. 
Skills.
· Clean driving licence. 
· Fluent Bengali speaker.
· First aid trained.
· Can deliver speech and language interventions.
· Wellcomm trained.
· Safeguarding trained.
· Excellent IT skills. 
Interest.
· Enjoy spending time and cooking for friends and family. 
· Enjoy sewing.
· Like to travel the world.   
Referees.
Nick Wilson. Head teacher.                                                         Natalie MacDonald.
Severn Primary School.                                                              University of Wales Trinity St David.    
Severn road.                                                                               Carmarthen Campus.
Cardiff.                                                                                        Carmarthen
CF11 9DZ                                                                                   SA31 3EP
Tel; 02920 387507.                                                                     Tel; +0044 1267676767
severnprm@cardiff.gov.uk                                         natalie.macdonald@uwtsd.ac.uk




Personal Development plan (PDP).
	Areas for further development. (provide further details).
	Why?
	How?
	Who/Where?
	When?

	1.Knowledge.
Seek work after completing BA Early Years Education Care.
	Currently I am a senior teaching assistant. Working in the local authority primary school. I would like to use my new knowledge and skills that I have developed to work with children and their families.
	Search for jobs online in the Cardiff council. https://www.jobscardiffcouncil.co.uk

Search for jobs online in Barnardo’s.
https://www.eteach.com

	Cardiff council job title. Prevent community engagement officer. Salary: £28,785 - £32,878.
Safeguarding officer. Salary: £28,785 - £32,878 pro rata. 


	Look for jobs once the degree is complete.  

	2. Knowledge. 
Gain more knowledge about working with additional learning need (ALN) children. 

	To support vulnerable families, who are experiencing a challenging time in their life. 
	Volunteer at Barnardo's and other charitable companies. 

Search for ALN course. 
	Ely Family Centre, Grand Ave, Cardiff CF5 4LE 
https://www.barnardos.org.uk/

	 Enrol on an ALN course for September.  

	3. Knowledge.
Gain more knowledge about behaviour management.  

	To support vulnerable families, who are experiencing a challenging time in their life.

	Volunteer at women’s aid and other charitable companies.
 
Search for family engagement courses.


	16 Moira Terrace, Cardiff CF24 0EJ. https://www.cardiffwomensaid.org.uk/

	Volunteer on a Saturday for 2 hours every week. Starting from September 2020.

	3. Skills.
Leadership. 

	Become more confident in leading other practitioners. 
	Continue co-ordinating the SHEP programme with other practitioners. Work with outside agencies. 
	Attend SHEP course to gain knowledge, then implement and guide practitioners, children, parents and outside agencies. 
	Attend the meetings for updated information, skills and knowledge for organisation of the programme.  	Comment by Kholima Begum (1801722): By attending meetings I have co-operated by working together to achive goals in the work place. 

	4. Skills.
Decision making 

	Be more confident in deciding instead of trying to please everyone. 
	Take more ownership on a project, such as SHEP. 
	Organise the staff and allocate different jobs for the team. 
	During the SHEP programme in summer.

	5. Values.
Be a good listener and be patient. 
	Can be engrossed with the daily routine, getting resources ready for class teacher. 

Listening skills is essential when working with vulnerable people.  
	Make resources at the end of the day. Make time and opportunities for children to speak and listen to them. Listen and take part in team meetings. 
	Listen to the children in an outside the classroom. 
Listen to the team.	Comment by Kholima Begum (1801722): co-operation means listening to others without interrupting. i have developed good listening skills by showing repect when someone is talking. 
Listen to the parents and carers of the child at the door when they pick up or just drop off their child.
listen at team meetings regarding any concerns about the children. Participate in planning with other practitioners to provide the best for the children. by listening to everyone you can have a better understanding of the child.	Comment by Kholima Begum (1801722): co-operating to work as a team to plan activities for children's development. recognise skills and strenghs of others. 
	Everyday. Working collaboratively with the children and adults in the setting.	Comment by Kholima Begum (1801722): by co-oporating with the children and their parents, i have been able to support and understand their needs.  discuss problems calmly. 
Have open days for parents to attend to share any concerns about their child. Open door policy for parents to come and speak to you whenever they want. 

	6. Values. 
Respect. 
	Treating people how I would like to be treated in the work place and outside. 
	Respecting and including children and adults from whatever background colour race and religion. Be more knowledgeable about people's culture background and health needs.	Comment by Kholima Begum (1801722): co-operating and  respecting different culture's and religion. taking part in different celebraions. 
	Respecting and participating with the children and their families. 
Learn about the different cultures and beliefs. 
Research different cultures and religions online.
Learn from practitioners in work.
	Everyday working collaboratively with the children and adults in the setting. Listening to parents on the admission day about any cultural issues, dietary requirements and family arrangements. Attend any Christmas. Eid and birthday celebration at work with colleagues.  




Personal Statement.
My desire to pursue a career in Education and Care derived from an early age. Being the eldest of 7 siblings and becoming a mother at 20 years old had not only taught me the importance of being a good role model but had led me to realise how rewarding and fulfilling it is to have an influence on their successes and achievements. After succession of my level 3 CACHE Diploma, for 10 years I have had the pleasure and gratification to support and develop younger generations. These achievements have given me the confidence and motivation to pursue the next stage of my career, to be in the forefront of making a positive impact on young children’s lives.	Comment by Kholima Begum (1801722): needed to adapt to the changes in my life when a baby came along.  adaptability 	Comment by Kholima Begum (1801722): from being a single to being a mother, has meant that i had to adapt to motherhood quickly.
Volunteering in the Nursery at a primary school, I have had the opportunity to observe the early years practitioners in the setting being positive towards the children which gave them the feeling of being safe, secure and valued. Pupils were engaged in different activities which were prepared using different learning materials and resources. Practitioners used different strategies and initiatives and implemented them when developing the children in the setting, these were all good practice which I wanted to implement to become more confident in my role as early years practitioner. I am hard working, responsible and friendly person with a strong passion to assist children in the learning progress. From September 2009 I was working at a Nursery where I first covered a maternity position as a Teaching Assistant, I have worked independently and as part of a successful team, assisting the teacher with preparing maintaining and using resources required to meet the lesson planned and assisting pupils in their learning. 	Comment by Kholima Begum (1801722): volunteering, in different settings has made me adapt to different working  environment. according to Trought 2012, volunteering can give people the opportunity to develop new skills, develop confidence and demonstarte to future employers your willingness.  
Being aware of pupils learning styles I have been able to work with pupils one to one, small groups and in large groups implementing different programmes, the national curriculum and learning strategies. Children with speech delay I have had the opportunity to implement various initiatives such as Makaton, Wellcomm, SPIRAL and ECLIPS which are all very beneficial in supporting the children’s language development. I have enjoyed the responsibility of supervising the children while learning and interacting when implementing these initiatives and seeing the children make great progress with their speech has been very rewarding. Foundation phase gives me as a practitioner to work at the stage of the ability and development the child is at, every week we plan activities where children can develop their characteristics through playing with ideas, taking risks, experimenting, solving problems and making decisions. Being bilingual in Bengali and having confidence, good listening and communication skills have continuously helped me to interact well with my colleagues, pupils, parents and carers. 	Comment by Kholima Begum (1801722): adapt to pupils learning style 	Comment by Kholima Begum (1801722): adapt to different ways of communications.	Comment by Kholima Begum (1801722): able to adapt to speak a different language.
My initial interest in furthering my career with children is when I had the opportunity to co-ordinate for a Summer Holiday Enrichment Programme (SHEP) run by the school which I work at for children aged between 7-11 in the summer holiday 2017. The program enabled me to have training and achieve a level 2 in Community Food and Nutrition skills and then deliver my knowledge through the SHEP Food and Fun programme to the children and adults on the course about healthy eating and importance of physical activities. Working closely with both the children and parents greatly improved my confidence, building a strong relationship with the families was a great achievement as I have always knowledge the fact that I am a good listener and a good communicator which is an important quality. Teaching children across the primary age in the same group was a challenge I had to adapt my teaching knowledge to simplify the key message to the young children and also make it fun for all ages to interact, participate and stay engaged. I encouraged and praised children who were finding the activities difficult, giving them the confidence to try and achieve.	Comment by Kholima Begum (1801722): able to adapt to confrontation by being Professional.	Comment by Kholima Begum (1801722): adapt my teaching knowledge 
I am a creative person I enjoy sewing, cooking and spending time with my family. At school I enjoyed food technology and I was delighted to achieve an A* for my hard work. I am also computer literate I have achieved a level 2 certificate for IT users (CLAiT PLUS). I also have a level 2 food safety in catering and having attending lots of First Aid training at work on Inset days. I am very fortunate my head teacher encourages the practitioners with lots of training to assist us for our role e.g Makaton, Hearing Impairment, Behaviour Management, Speech and Language Development, Little Big Maths, Read Write Inc and Health and Safety which I have been trained as a fire warden, my role and responsibility is to make sure that the school premises is safe and when the fire alarm activates that all children and adults are evacuated safely.
I am always willing and very enthusiastic about developing myself professionally and have an interest to build my knowledge, skills, confidence and learning valuable life experiences this is the reason I feel that this degree BA Early Years Education and Care for early years practitioners is perfect for me as it is flexible which means I can still maintain employment as well study and explore all aspect of children’s wellbeing and holistic development.   

Reflection.

Description.  
This course BA Early Years Education and Care explores different aspects in children’s learning, well-being and holistic development. The course requires the ability to undertake written and practical work. I will discuss how this course has impacted on my practice and the skills I have developed. I will I will be using Gibbs reflection cycle to assist me in my reflection.  
Feeling.
When I was successful on getting the course, I felt very overwhelmed. This was because I felt with my past academic GCSE result’s I would lack entry requirements. However, due to the fact I had 10 years experience and life skills, this has supported me to get on the course. My only worry about the course was my weakness in writing academically. I did not feel very confident with my academic writing skills, this was due to the fact I have been out of practice writing formally and English being my second language. My job requires me to write up observations and assessment, the class teacher corresponds to detailed assessments and reports. However, after completing my degree I wish to further my career in family support, this requires more formal assessments, and writing reports for outside agencies.  With the support from my colleagues they believed that I would develop my academic writing skills as I progressed on the course. I was looking forward more to the practical element of the course where I can apply my practical knowledge on the assignments.  
Evaluation. 
On this course I have thoroughly enjoyed learning about the different theorist and their opinion on how children develop and the different type of influences that make an impact on a child. I have enjoyed taking part in the practical element of the modules, from making a pamphlet, designing a poster and working as a group on assignments.  However, the written task at first, I have found difficult because I felt I cannot express myself properly for the reader to understand my point of view. Therefore, when it comes to paraphrasing, I have struggled to change the words from the author and then putting it in my own word. This was more evident as I got further on the course where I was assessed, and the feedback given was that I needed to get a tutorial on how to paraphrase, this was because the reader could not understand if it is my words or words of the author. Therefore, after discussing this matter with my tutor, she supported me by explaining the areas that I needed to improve on and how by reading lots of different literature I can develop my understanding on people’s opinions, this can help me paraphrase effectively and critically reflective on practice.
As the course has progressed there has been assignments where I have needed to be more reflective on myself and the practice by supporting my arguments with appropriate literature. The module on reflective practice has been very beneficial. I had the opportunity to compare, paraphrase and synthesise two reflective models which gave me a deeper understanding on how and why it is important to reflect. The models helped me to write in a more organised format, expressing my opinion with supported literature. 
Analysis.
As I want to further my career in family support one of the requirements is to have good communication skills to liaise with families, colleagues and outside agencies. My CV reveals I have had many opportunities to develop my oral skills, this has been developed by taking orders on the phones at the take-away, assisting customers in the shop and liaising with colleagues about children’s development in the setting over the years which all requires good listening skills. However, according to Cottrell (2015): Anon (2012) communicating is an essential requirement both verbally and written. Having English as a second language I feel more confident communicating orally than writing. Therefore, when I was frustrated from the feedback about my written skill, I released I needed to get support for me to continue with this degree. Sangeetha, (2020): Hasan and Karim, (2019) expresses English as a Foreign Language student (EFL) find it challenging to produce an academic writing. Therefore, different methods of feedback to assist students writing skills can help to support student. Vygotsky’s zone of proximal development and Bruners scaffolding theory both emphasise the importance of supporting students to understand a concept or skill and then stepping back, offering support when needed. (Hasan and Karim, 2019: Doherty and Hughes 2009). My tutor advised me to read more to enhance good writing techniques and vocabulary.   
Conclusion. 
By applying the advice and support from my tutor, I have been getting good feedback for my assignments which has given me the confidence in writing. Reading literature before each assignment, can develop your understanding and explore authors perspective. This enables you to make smarter decisions about yourself and the people around you (Cottrell, 2011). Dr Seuss quotes, ‘the more that you read, the more things you will know. The more that you learn, the more places you’ll go’. I believe the skills that I have developed from the practical and academic element of the course has given me the confidence to progress my career to make a better future for me and my family.  
Action plan. 
If I was to do this course again, I would take the feedback positively and not be disheartened.   organise myself to read a variety of literature, to expand my knowledge.   
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