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Introduction (100 words)
Greetings, its nice to meet you. My name is Dwayne Myers, student:2433717 at uwtsd campus in Birmingham, I have chosen to study business management skills in a work place which consists in: Academic skills LCLM4001BIRM
The aim of the report is to reflect on essential academic skills that’s needed to be successful in higher education. I attended a ten week course that i attended all classes and participating on the module which made me able to demonstrate awareness and the capability to apply the key academics skills needed in higher education. The skills that stood out for me was time management. It’s a good skill for me as it helps me to avoid not having a realistic plan or no plan at all for time management Procrastination. Avoidance of starting some tasks Perfectionism aiming to get perfect, which causes tasks to stack up. I think this is a very important skill.
In this semester in I was taught how to use time management, The 4 D’s. The Moodle application and also navigate around it, how to use and store work in micro soft cloud. How to use the Microsoft applications {word, power point, and excel}. Also I have been taught how to use the library application in the Moodle app. There is still a lot to take on board. Tasks, Quizzes and assignments to complete. Harvard style of writing is preferred. This I’m fining interesting learning in the Moodle application that will help me explore on to greater wringing and paragraphs, para phrasing creativity. With time I aim to accomplish navigating and fully understanding the Moodle application and complete all tasks.
Description of Experiences (200 words)



My experience has been challenging whilst rewarding. When I attended the university campus I was happy towards alignment within myself to be at the stage myself has currently reached. Missed appointments, attended campus when I wasn’t meant to due to being so eager to change my future and learn something new. I was a little hesitant at first due to self-doubting, procrastinating and other responsibilities with commitments whilst feeling I was out of age range, I over looked such a thought that kept me stationary. I have learned how to navigate more around the Birmingham city center and have become familiar of where the main library is situated and also the museum, and sea world which is an attraction to the city. The bull ring and its many stores, stalls, take outs, different cultures, restaurants, fashion statements. The travel has done some good as to gaining self-confidence. Whilst at the campus I have met some nice students who want to lead a future of success like myself, the tutors are helpful and verry pleasant. I’ve started my journey at Birmingham uwtsd a new array of opportunities have become visible and present which I’m delighted in uncovering. Studying skills is wise.


Analysis and Personal Reflection (600 words)
My analysis and refection on this topic is to recreate my self by learning new skills that I have gained and will gain whilst attending uwtsd campus. Becoming more familiar with using the Microsoft applications a and being able to apply my skills in the world of today. The objective is to become self-sufficient, independent, and able to adapt and be successful in todays current climate. I have completed many different avenues in life’s journey as for pursuing to become self employed and a successful man, I experienced many trial and tribulations to learn what I  must do and which way to lean towards to of come to this point of higher education which is the best place for positive development and achievements. For me Birmingham has always had that creativity feel and a higher class of style, fashion and music, so for me been from a Caribbean back ground it can be full of opportunities for my self who wants personal
 develop into bigger and better character. “You have to be in it to win it” so  to be in the array of up and running business it can be over whelming but the feeling of it can be  uplifting as opportunity is always in the air. Being able to apply what I currently studying in the world is a key factor for me. Gaining the skills to build a solid foundation. Making my future bright. Having a vision is key. Im highly motivated by others I know who have created a great future for them self and are able to help others. By being able to witness this I was sure I had what it take s to also obtain the needs and necessities required for me to become successful, self sufficient and independent im a qualified level three  plumber so at some point it would be really great to become self employed in that field. As a teen I was given a job at a water board laying water services. I learnt many skills there, so I took the initiative to learn a skill in collage in that same field. Having caring responsibilities for my mother so I have personal goals to obtain or should I say work towards as nothing is for certain. Experiences can be the best teachers as they hold valuable lessons that a person can either build with or do the opposite.

The process was quite challenging at first to be able to take on board what was taught from week 1 onwards. By me attending each lesson. I was able to understand more as it took me a little while to get the gist of things as this is new territory for me. Following each step taught from week 1 up until week 10 onwards. 
Conclusion (100 words)
My conclusion is that I have learnt to become more familiar with navigating in the Moodle application and applying what has been taught in lesson one onwards. Each lesson has helped me to get a grasp on the concepts taught week by week. Time management skills were really good to make changes in my day to day planning and preparation for my course work. Smart goals was quite good to learn also. It helped me to be more organized. I conclude that all that I have learned should help me in the future and towards level 5 studies in the future.




Reference List:
Academic Skills are approaches and strategies to learning and studying that are critical for success in higher education. 
(Solent, University of Southampton 2024).
You may consider yourself to be an organised person but Moore et al (2010, p135) suggests that everyone should be aware of the three time management challenges that students face. 
Moore et al (2010, p141) outlines the 4D approach to managing time. 




