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Essential Skills for Study and Employment.
In today's competitive job market, developing essential skills is crucial for graduates pursuing a career in business and management. A career in business and management requires a combination of communication, teamwork, analytical thinking, leadership and digital skills to succeed in today’s digital era. This summary explores five key skills that are highly valued by employers and how developing them will support career success after graduation [1]. As a student pursuing a degree in Computing Skills for the Workplace, I am actively working to develop these skills to prepare myself for a successful career in business and management.
Communication
Communication is about how people share ideas and information with others. In business it is important because it helps people understand each other clearly and avoid confusion. Good communication is not only speaking but also listening writing emails and working well with different people [1].
Analytical Thinking
Analytical thinking simply means being able to look at information and understand what it means. It helps people make better decisions by checking and spotting patterns. In business this skill is useful when solving problems or planning what to do next [3]. In my studies, I have developed analytical thinking skills through research assignments and data analysis tasks, which have helped me approach problems more systematically.
Leadership
Leadership is a fundamental skill for anyone pursuing a career in business management. Khan [2] argues that a good leader does not only give instructions but also motivates others and helps the team to work together. At university this skill can be developed through group assignments and group discussions [3].



Digital Skills
Digital skills mean knowing how use technology like computers software and the internet in the right way. In today’s world most businesses use technology everyday so it is important for students to be comfortable using digital leaning for learning and work. Developing digital literacy during university ensures graduates are prepared for the rapidly evolving technological landscape of modern business [2]. Through my Computing Skills for the Workplace programme, I am gaining practical digital skills that will prepare me for the technological demands of modern business environments.
Problem Solving
Problem solving is about finding solutions when something goes wrong or when a challenge appears [3]. Critical thinking enables business professionals to analyze complex situations, evaluate available options and make sound judgments under pressure [2]. Case studies and practical assignments during my studies have helped me develop problem solving skills that I can apply in real business situations after graduation.
How These Skills Support My Career
Developing these essential skills during my studies will significantly improve my career prospects in business and management. I have noticed through group assignments and class activities that communication and teamwork are especially important when working with different personalities and meeting deadlines [3]. Analytical thinking and problem solving skills will help me handle real business situations where quick and informed decisions are needed. In addition digital skills are becoming more important as most businesses now rely on technology in daily operations. According to AI based insights from Claude [4] graduates who continuously develop both technical and soft skills are more likely to adapt quickly to workplace demands and progress in their careers.
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