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[bookmark: _heading=h.3znysh7]Task 1: Reflection 
The Gibbs reflective cycle has gained widespread recognition as a model for personal reflection, comprising six stages: description, feelings, assessment, analysis, conclusion and action plan. The framework, initially proposed by Gibbs enables individuals to introspect on past experiences, both positive and negative, and serves as a valuable tool for personal growth and development (Gibbs and Simpson, 2005). A key advantage of the model is the ability to holistically evaluate the experience and plan for future improvements. In addition, Adeani, Febriani, and Syafryadin (2020) highlight the practicality and effectiveness of the Gibbs reflective cycle. The process of using Gibbs' reflective cycle involves six stages. The first three stages involve narrating or discussing the events that occurred based on facts, while the final three stages focus on identifying, discussing, and critically assessing actions that can improve future experiences (Markkanen et al., 2020). Although many researchers consider Gibbs' reflective cycle to be highly effective, it is important to test and experiment with different theories and models. In this regard, I will reflect on my personal experience as a student using Gibbs' reflective model and share the competencies I gained during the Learning in the Digital Era module. Following the reflective model, I will also discuss my limitations, gaps, and areas where I need to improve.
Description: When reflecting on our academic pursuits, it is imperative to convey the knowledge and skills we have acquired (Ahmed, 2019; Pieper et al., 2021). Through my participation in the Learning in the Digital Era module, I have attained invaluable competencies that will serve me well in my future endeavours. Effective planning, organization, and structuring are fundamental components of success in all academic pursuits. To maintain a laser-focused and systematic approach, I have found it to be immensely useful to divide assignments into manageable components. As the deadline approached, I believed I would be able to complete the task within the given timeframe, but failed to allocate sufficient time for it. Upon attempting to bring everything together, I noticed inconsistencies in the writing, which made it challenging to revise specific areas. This occurred due to the lack of a contingency plan to handle unforeseen issues and manage time effectively.
Feelings: As per Tawanwongsri and Phenwan's (2019) recommendation, we must reflect upon our attitudes towards the assigned task. Initially, I was optimistic about completing the task ahead of schedule, as the task seemed relatively straightforward. However, upon reviewing my work, I realized that there were errors in both the content and writing style. I was disappointed with myself for assuming that everything would proceed smoothly and for not taking the necessary time to revise my work. This realization motivated me to work harder and make the requisite revisions the night before the deadline.
Evaluation: According to a recent study by Yaccob et al. (2021), self-evaluation is a crucial element in personal and professional growth. With this in mind, I approached my assigned tasks with a determined effort to conduct extensive research, read relevant literature, and document key details. My diligent approach allowed me to produce a high-quality output that meets the required standards. However, I must acknowledge that I encountered some challenges with time management, as I did not allocate sufficient time to complete the task in a timely and efficient manner. As a result, I had to work under pressure to complete the assignment, which impacted the overall quality of the work. Going forward, I plan to improve my time management skills so that I can produce even better results in the future.
Analysis: Although my initial assignment plan had some strengths and intriguing aspects, I must admit that I may have underestimated the time required to complete the task. Unfortunately, this had a notable impact on the quality of my work and ultimately, my overall performance.
Conclusion: By completing the assignment, I was able to gain valuable insights into effective time management, organization, and planning. Prior to this project, I had the belief that a high-quality essay could be easily composed within two to three days. However, my current understanding is that producing a well-researched and well-written essay requires ample planning, research, and writing time.
Action plan: In the future, I will endeavour to establish detailed strategies for every project, allocate sufficient time to conduct extensive research on the topic at hand and place a high priority on honing my writing abilities. To optimize my time management and enhance my planning capabilities, I plan to utilize advanced tools such as Google Calendar, Hub Planner, and monday.com.
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[bookmark: _heading=h.tyjcwt]Task 2: Personal development plan
A personal development plan serves as a strategic guide towards achieving success and growth in the future (Minhas et al., 2020). It entails taking deliberate actions to improve oneself, resulting in a superior quality of life and attaining set goals and aspirations (Nording and Hong, 2021). The absence of a personal development plan can limit individuals from reaching their maximum potential and impede their progress.
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	Student Name
	Student Number
	Module
	Code

	
	
	Learning in the Digital Era
	BMPL4007
BMPS4009

	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Time management skills: Having the skill to manage time effectively is crucial in ensuring that tasks are completed on time. To achieve more within a shorter period, it is vital to possess effective time management techniques. Effective time management skills lead to increased productivity and efficiency, as stated by Bozbyindir (2019). 

	To measure my progress, I will compare my current performance to my past performance. If I notice an increase in productivity, it means my time management skills have improved.

	To manage my workload, I plan to use Google Calendar, Hub Planner and monday.com to schedule my working hours. I will allocate time for each task based on its importance.
	Effective time management is a fundamental aspect of enhancing productivity and realizing growth, which is my primary objective. By optimizing my time allocation, I endeavour to complete my tasks in a more efficient manner, with the the goal of achieving optimal outcomes.

	I acknowledge that I need to work on improving my time management skills as I am currently lacking in this area. However, I am determined to practice and receive training to master this skill within the next six months.



	Effective communication since it involves the exchange of information between individuals, and is referred to as communication skills (Siahaan, Dewi, and Suhendi, 2020). It requires the ability to convey ideas clearly to others and facilitates a better understanding of the message being conveyed. When communication is successful, both the sender and the receiver are content as they comprehend each other's messages.
	I will measure my skill by assessing how well my audience or recipient understands me. To do this, I may ask my friends or coworkers for feedback on how they perceive my thoughts and emotions, both currently and in the past. Additionally, I can observe how my audience responds to evaluate my communication abilities.. 

	I require assistance from those with effective communication skills. Hence, I will work on improving my communication skills. 

	I want to be a good leader in the future, and a good leader needs to be able to communicate effectively. I believe that if I communicate effectively with my employees or team, they will comprehend their tasks and be more motivated to complete them, which will improve productivity as a whole. 


	I am confident that I can develop my aptitude easily as I enjoy talking to people. My goal is to achieve it in just four months with proper training.

	Collaboration involves bringing together different perspectives from individuals to generate a variety of knowledge that contributes to achieving a specific goal (Nahar, 2022). When working on group assignments, students should work together and plan how to complete the task. This principle also applies to any collaborative project. When everyone knows their roles and how to accomplish the task, productivity is increased, and mistakes are minimized.

	To evaluate my collaboration skills, I will seek feedback from my colleagues, teammates, and friends. Additionally, I will assess my own performance in utilizing this skill by using a questionnaire to identify areas for improvement.

	To assess my teamwork skills, I plan to conduct an informal survey and discuss it with my group. To monitor indicators such as meeting attendance, I need project management software tools.

	Before this, I faced challenges with getting people to work together effectively. Now, by developing better strategies for collaboration, I can avoid similar issues in the future.

	To master this technique, I believe three months will be enough. 
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