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Introduction:







In this report I will analysis the important of employability and academic skills for students and job seekers individuals. I will do my own SWOT analysis and personal development plan. The skills I will analyse are team work, time management, communication, paraphrasing, problem solving and presentation skills. How each skill can help me on my academic and professional career. Furthermore, what is I need to improve those skills to and use them to my academic and employability goals.         
Employability can be defined as a skill which an individual can transferred to an organization to make them employable. Along with good knowledge and understanding the skills which employers required for the job. Academic skills is to have a ability to learn. Making a research, writing notes taking paraphrasing communication. 














Team work 
Team work can be defined as a group of people to work together to achieve common goals. Team work is essential for academic and professional life. Group do not work well without teamwork! Teamwork is important for success of all organisations. Team is very important in professional and academic world to have a meaningful and lifelong career. To being a successful team the key is the way we put the team together. Team can be put together in many different ways for example according to personal knowledge, attitudes and experiences if it useful for the team or not. At university students are working in groups sometimes to make task lot easier for everyone and sometimes is a requirement to work as a group. However, it lot more easier for me to discuss some topics in group than individual work. Belbin 1981 research cited in Morgan (2017) indicated that two factors were important: (1) the knowledge that a person has in order to contribute to a group – their occupational function; but, more importantly (2) the skills and abilities that individuals bring to a task. Team can fail for different reasons for example bad decisions, private agendas, confused roles etc. One person can have personal agendas and this can influence others on their behaviour as part of the team and their personal agendas can be damage to the group. Teamwork is one of my strengths. However, its preferable to work in team rather than work as a one. However, I need to improve my team work skill at university because I am not use to work with the students in group. Furthermore, there is some inconvenient about Teamwork. Having a wrong person in the group could be an issue for the group. To improve this skill always need to have a right persons in the team which have a same aim for the team.


Time management 
Time management is abilities to use one’s productively and effectively especially at university and at work. According to Morgan (2017) good time management is the ability to control our use time to such an extent that we are able to plan and manage what we do without undue stress or tension. Time management not only good for professional and academic world however its essential for social life to like for example able ourselves to have a time for exercise, eat efficiently, sleep, and leisure. Time management at university able students  to come in class on time without rushing  in additional to do the work students have to do on time. If the students do not manage the time effectively, always be late at university. Time management is not only important for university however is important in workplace as well. Time management allow students and workers to do their duties while they manage other aspects of their life. At university arrive late could lead to miss very important topics of my lessons and it will be difficult to catch up with the lecturers. In the workplace arrive late without letting anyone know could. Lack of time management could lead to stress and social disorder at university and workplace moreover can lead to lack of performance in addition to lack of trust on you to be a leader in future or good sample at university. Additionally, your colleagues or company managers can seen you as unreliable person in addition the lecturer can see the students as a non exemplary student. Bad time management is damaging to the students or workers reputations. According to Morgan (2017) being good at time management is vital, crucial, important and so on, in lots of different ways.
Communication:

Communication is exchanging or imparting information by writing, speaking, body language or using mediums. Communication can define as act of conveying meaning from one organization or individual to another through understandably semiotic, symbols and signs rules. Communication skills is very important in health and social care. In this days workers and students are communicate via different channels using a new technology. Communication is very important in academic and professional world. Effective communication is to communicate efficiently with all members of the team and all other Individuals and group which students and workers dealing with. According to Morgan (2017) our eyes, the way we move our eyebrows, the amount of eye contact we give and the extent to which we smile all send messages to other. Human brain has to work very quickly to recognise the signals being sent by other because there are around 250000 different facial expression. Communication in health and social care is very challenging. Most of the patients they are not able to communicate verbally due to incapacity to do. This why is very important to understood some body language, facial expression and other methods of communications. In health and social care cultural aspects is very important to consider when it comes to communications because it easily to offend someone due to misunderstanding of the person or groups we communicate with.
Paraphrasing 
Paraphrasing can be defined as speaking or writing something on my own way that expresses the original idea. Moreover, paraphrasing can be defined as to rephrase speech or text on my own words without changing the meaning of the phrase. Paraphrasing skills is able me to write academically and avoid plagiarism at university. Paraphrasing skill is very important in academic world. Before I came to university I did not know how to paraphrase and how important is paraphrasing. I realise without this skill I cannot write or speak academically. I will use this skill to improve my writing and speech at university and beyond. Paraphrasing is one of my weaknesses and one of the skills I need to improve at university. However, I learned a lot about paraphrasing since I am class especially when the lecturer explained us which is exactly paraphrasing. I did know even know what is exactly paraphrasing. Since start my university I made some research about paraphrasing it seen to me its something what I can be good with.

Presentation skills 
The definition of presentation skill can be defined as abilities to interact with lecturer, audience or someone to present our work furthermore ability to structure the presentation read, write and speak academically and professionally. Whatever in classroom or workplace is really important to have a presentation skill. Presentation skill able me to present my idea effectively to an audience. As a student presentation skill is crucial for me. I have to present my work to my lecturer and the students. I know how to present on writing but I am not confident on verbal presentation. Bad presentation could lead to confusion and misunderstanding our work or idea. Presentation is one of  the skills I need  to improve. I have very little experience and skill to present my work or my idea to an audience. Therefore, presentation skill is a weakness for me. Presentation skills not only helping me on my academic skills but also in my professional life. About professional world presentation skill is essential for example if I want be in managing team of our company because as a manager I need to present my own idea and idea of other in the company to the clients or staff.

Problem solving 
Problem solving can be as a define process of finding a solution to the complex and difficult issues like conflicts etc. Problem solving skill is to know how to find a problem with within the organisation and find solutions to the issues. The person who have this skill need be quick decision maker too because sometimes to solve a problem we need to act very quick and professionally. The problem  not always is the same this  why creativity is important in problem solving skill. According to Morgan (2017) creativity in terms of problem solving means that we can see a problem in a near way and /or we can identify new possibilities that have the potential to change something around us in some way.                                                                                                                                                   Problem solving is one of my weaknesses I do not  have the skill I have not any experience about it in university and professional way. I need to work on my studies to improve problem solving skill. 


Swot 
(S) Communication is my strengths but depend on what channel of communication. I feel lot more comfortable communicate using new technology especially social media and email rather than making a speech in front of audience. I can communicate in four different languages which I think is a strength.                                                                                               (W) Speech on the front of the audience is my weaknesses. I feel very uncomfortable making a speech on front the people sometimes I can be even lost my words. Paraphrasing is my weaknesses as well I do not  have any experience on this skill but I am confident I can be good on it. Problem solving is another weakness of me due to lack of experience on higher positions and education.                                                                                                                        (O) my opportunities is my experience on care and aviation industries. I gave experience in the especially working with learning disabilities. Which is opportunities for me on top my this course I am doing it will help me to gain more opportunities in care sectors. Different languages and understanding different cultures is a opportunities for me as well.          
 (T) My threats are lack of confidence due to I do not have any degree or any formal qualifications. It’s a threat for me because I cannot prove my knowledge especially in health and social. Time management is a threat for as well. Sometimes I do not prioritise my task or do the task on time. 






Personal development plan 


My personal development plan is to improve my confident to communicate with an audience. In addition, I need to improve my confident too. To do that I need to finish my university degree because my lack of formal qualifications make me feel unconfident to seek some positions in health and social care. I want to finish my higher education degree and progress into the bachelor degree to achieve  my goal as a mental health social worker in the future.








Conclusion 
Academic training and qualifications is necessary for persona to understand and knowledge in employment world. To progress in health and social care a person we need to acquire academic qualifications to get a academic qualifications a person need to have a ability to learn. Therefore, a person need academic skills like note taking, research, paraphrasing etc. However, according to Shafie and Nayan (2010). Employers today are concerned about finding good workers who have not only basic academic skills like reading, writing, Science, Mathematics, oral communication and listening, but also higher order thinking skills like learning, reasoning, thinking creatively, decision making and problem solving. Besides, they are also looking for employees who have personal qualities that among all include responsibility, self-confidence, self-control, social skills, honest, have integrity, adaptable and flexible, team spirit, punctual and efficient, self-directed, good work attitude, well groomed, cooperative, self motivated and self management.
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