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TASK A – SELECT JOB ADVERTS AND IDENTIFY KEY SKILLS
Job Adverts: (1) Security Co-ordinator and (2) Security Manager
When comparing the roles of security co-ordinator and security manager, although both positions operate within the same field of profession, they do differ in responsibility, scope and required competencies. Both these roles contribute to safety but at different levels of authority and involvement.
A Security Coordinator typically focuses on the operational and administrative aspects of security work. Job adverts for this role often highlight responsibilities such as monitoring security systems, knowledge of CCTV systems and access control, coordinating security staff schedules, and ensuring day‑to‑day compliance with security procedures. Key skills commonly required include attention to detail, communication, organisation, and the ability to follow established protocols. Coordinators are usually expected to support the wider security team by ensuring that information flows smoothly and that operational tasks are completed accurately. 
In contrast, a Security Manager operates at a more supervisory level. Job adverts for this role emphasise leadership, risk management, policy development, and decision‑making. Managers are responsible for overseeing security teams, liaising with external agencies, and ensuring compliance with legal and organisational standards. Skills such as leadership, problem‑solving, strategic planning, and strong communication are consistently highlighted. Security Managers are also expected to possess deeper knowledge of legislation, risk assessment, emergency response planning, and advanced security technologies.
Across both roles, several common skills emerge. Communication is essential for both positions, as each requires clear reporting and coordination with staff and stakeholders. Problem‑solving also appears in both adverts, and both roles require familiarity with security systems and an understanding of organisational safety procedures.
One key skill shared across both roles is communication, which would be vital in future employment. As a Security Coordinator, effective communication ensures accurate reporting and the smooth running of daily tasks. As a Security Manager, communication becomes even more critical for leading teams, delivering training, and influencing organisational security culture. Developing strong communication skills would therefore support progression between the two roles and enhance overall effectiveness in the security field.
References 
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TASK B – SELF ASSESSMENT AND EVIDENCE OF READINESS
Strengths
One of my key strengths is my ability to communicate effectively with a wide range of people. Whether in academic settings, work environments, or extracurricular activities, I have consistently demonstrated the ability to explain information clearly, listen actively, and adapt my communication style depending on the situation. This strength is particularly valuable in roles that require teamwork, customer interaction, or leadership.
Another strength is my reliability, strong work ethic and that I consistently meet deadlines. I complete tasks to a high standard and take responsibility for my actions. This has been recognised by lecturers and heads of departments who have commented positively on my commitment and professionalism. I also possess strong organisational skills, enabling me to manage multiple tasks at once and maintain focus even under pressure.
Weaknesses
A key area for development I feel is confidence in decision‑making. While I am capable of analysing situations effectively, I sometimes hesitate when making decisions, especially in unfamiliar environments. This can slow down my performance and limit my ability to take initiative. Developing greater confidence will help me progress into roles that require quick judgement.
Another weakness is my tendency to overthink tasks, which can lead to spending more time on activities than necessary. Although this often results in high‑quality work, it can reduce efficiency. Learning to balance thoroughness with practicality will help me work more effectively in fast‑paced professional environments.

Opportunities
There are several opportunities available to support my personal and professional development. The availability of training courses, workshops, and online learning platforms provides accessible ways to improve my skills such as leadership, communication, and technical knowledge. Engaging in these opportunities will help me strengthen areas identified in my weaknesses and broaden my employability.
Work placements also offer opportunities to gain practical experience. These experiences allow me to apply theoretical and practical knowledge in real‑world settings, develop new skills, and build professional networks. Additionally, feedback from mentors and peers can guide my development and help me refine my strengths.
Threats
One potential threat is the competitive nature of the job market. Many roles attract a high number of applicants, meaning that strong qualifications alone may not be enough. Without continuous development, there is a risk of falling behind other candidates who actively build their skills and experience.
 New technologies, updated regulations, and evolving workplace expectations mean that skills can quickly become outdated. To remain employable, it is essential to stay informed and adapt to changes through ongoing learning.
Evidence of Readiness for Employability and Personal Advancement
My readiness for employment is demonstrated through a combination of academic achievements, work experience, and positive feedback from mentors and peers.

Conclusion
Overall, my self‑assessment and the evidence gathered from academic and professional experiences demonstrate that I am well‑prepared for employment and personal advancement. By continuing to develop my skills, address weaknesses, and take advantage of new opportunities, I can confidently progress towards my future career goals.

TASK C – SET EMPLOYMENT GOALS AND DEVELOP A PERSONAL DEVELOPMENT PLAN
Based on the weaknesses identified in my SWOT analysis, I have developed a set of short‑term and long‑term employment goals that will hopefully support my progression within the security sector. These goals will focus on improving confidence in decision‑making and reducing overthinking.
My first short‑term goal is to strengthen my confidence in decision‑making. This is important because security roles often require fast, accurate responses to incidents, and hesitation can impact safety and efficiency. My second short‑term goal is to improve task efficiency. Developing the ability to complete tasks more decisively will help me perform effectively in fast‑paced environments and meet workplace expectations.
My main long‑term goal is to progress into a managerial security role. Achieving this requires strong leadership, confidence, and strategic decision‑making—areas directly linked to my current weaknesses. Another long‑term goal is to gain advanced security managerial qualifications, supporting my aspiration to work in higher‑level security management and risk assessment.
Personal Development Plan
To address these weaknesses, I will take several targeted actions. I will complete online courses in leadership, decision‑making, which I intend to complete within 6 months. I will also practise decision‑making in low‑risk environments, such simulated scenarios, and seek regular feedback from mentors. To reduce overthinking, I will use time‑management tools, set strict task deadlines, and review my progress monthly. My progress will be measured through improved confidence, faster task completion, and positive feedback from supervisors.
This structured plan will support my development and help me achieve my long‑term career aspirations in the security sector.

