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[bookmark: _Toc57241033]Introduction.
Reflection is a process that influences or emphasize a person's knowledge based on past experiences and beliefs. A reflection model helps to structure this experience and helps a person to learn from that experience (BACHRACH, 2017). Gibbs’ reflective cycle is one of the famous reflection models that has been discussed in this report. Also, time management, public speaking, and online learning experience are the topics that are being explained using this model.  


[bookmark: _Toc57241034]Gibbs’ Reflective Cycle.
In the year 1988, a reflective cycle was developed by Graham Gibbs which is known as Gibbs' reflective cycle. He tried to put the learning from an experience into a structure. It helps people to learn from their experiences. The experiences of people shape them as a person but to learn from those experiences depends on the person. This model helps a person to learn from previous experiences. This reflective cycle has 6 stages which are as follows,
Description: The very first stage is called a description where the person describes the whole story or experience he/she had (Cox, 2015). Without jumping to any conclusions the person describes what happened, how happened, when happened, what was the result of the situation, etc.
Feelings: At the second stage the person is encouraged to express his/her point of view about the situation. Like what he/she thinks and feels about the situation.
Evaluation: Here, the person tries to evaluate the situation and try to objectify both positive as well as negative aspects of the situation. The person needs to be as honest as possible while evaluating the situation.
                                    [image: ]
                                                                               Figure 1: Gibbs' reflective cycle.
Analysis: At this stage, the person tries to determine what things went well and what things did not go well. The person tries to make sense and try to find out what can be learned from the situation (Stoehr, Marin, and Pudlo, 2016). 
Conclusion: The person finally determines the learning at this stage and try to find out what he/she could have been done differently. The person determines what could be improved. 
Action Plan: In the earlier stage the person determined the things that could have been done differently and this stage he/she makes a plan to improve that. Here, the person tries to make sure the plan helps to improve his/her lacking (Wareing, 2017). It is helpful for the future.
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Time management.
Description: While studying time management is a very important thing that we all should maintain. How the time should be managed that we learned from this module. There are some basic grounds and tactics that need to be maintained for time management that I learned from this module but before that time management was as per the mood. And several times I had ended up in a trouble. Somehow these tactics helped me to manage my time effectively.
Feelings: I used to keep my study materials to read them later. I used to think that I will study this much hour and this subject and at this time. But the truth is this never happens and I end up studying at the last hour. Which causes low in-depth knowledge, rush, and tremendous pressure. It destroys the process of learning. Thus through my course, I had to do time management. Studying regularly maintaining a framework helps to learn slowly and properly. So, time management is quite necessary for everyone. I had learned and implied some of the tactics that are used to maintain or manage time. Though I had to face difficulties while managing time but I feel good when I look back on the experience.
Evaluation: Through the learnings of one of my courses I realized that it is making our learning process easy when we manage time for each course and learn them properly. Also, time management lowers the rush before exams. So, managing time has readily reduced a lot of pressures of mine. But at the initial stage, I had to struggle a lot with time management as I thought time management is only making a routine. But it is not. You need to follow some tactics as well as have to be determined to follow that.
Analysis: Looking back to the time of learning I can see the lack of planning I had while learning to manage my time and study hours. It was a good experience as it made life easy. Managing time helps to manage time for everything. We have an abundance of time but we tend to mismanage or waste that time. But through learning the time management tactics has helped me to manage a lot of times for other activities as well.
Conclusion: I learned the tactics of time management as well as the necessity of it. That is why till now I try to manage my time properly. Because it helps to learn systematically and productively. Practicing time management brought good results for me. I'll keep doing this in the future as well.
Action plan: As mentioned above while learning to manage the time I did not use proper planning. For that reason, I was unable to manage my time properly. I will try to plan the whole study table with proper timing which will help me to stop wasting my time also utilizing time properly.
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Public Speaking and Presentations.
Description: For me, public speaking and giving presentations were a very tough job being an introvert. But for my recent course, I needed to learn that from scratch. Initially, I used to be very nervous and fumble while giving presentations. But after practicing more and more it helped me to get over the fear. I have had searched in different social media the techniques of giving good presentations and I took the idea of practicing in front of a mirror and my friends. I applied these while presentations. Also, continuous presentations were given by the course instructor also helped me to push myself to the level where I could overcome my fear and give good presentations.
Feelings: Initially I was very nervous and even thought of skipping classes as well because I was very much afraid. Even at the very first presentation, I could not present properly due to fear. But my course instructor as well mates motivated me. I think the mistake I was doing was running away. But after practicing a lot now I am quite good at presenting now.
Evaluation: The things that went well is due to the motivation given by the course instructor and my mates I felt good and taking their advice I started practicing more and more. But I faced difficulties while making presentations and structuring my presentation. 
Analysis: As I was saying that structuring the presentations were quite difficult for me as I am not very good at that. But in this case, different social media portals helped me. There are a lot of contents that help make and structure presentations as well as there are various tutorials that help to make these. Being a nob I got a lot of help from the internet. Another problem that I faced is a lack of planning.
Conclusion: As mentioned above lack of planning was a problem that I had faced. Planning is necessary before doing any activity. Initially, I did not use to plan before making presentations and did not use to plan what thing I will say. Thus I used to feel nervous. I learned that before giving presentations planning is necessary also an outline of what I need to say. Without these giving good presentations are not easy.
Action plan: As I mentioned that before a presentation and public speaking I did not use to prepare an outline which has caused nervousness and fear. From now on I will make outlines before any presentation also will prepare what I need to say which will reduce my fear and nervousness. These are also necessary along with practices.
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Online Learning Experience.
Description: All of us were well introduced to social media and the internet in our life. But learning online did not take the widespread shape like today before this pandemic. During this Covid-19 pandemic initially, all the educational institutions and other institutions were closed due to lockdown and online classed has been started from that time. Initially, all the classes, exams, quiz seemed a bit difficult but we started to cope up with the situation. In physical class, we used to do group studies when there were confusions arose. But through online it was not possible through the course instructors was enough flexible during this time. Doing assignments and group reports was also tough for us but somehow we got to overcome these. Study materials in social media also helped me to enhance my learning.
Feelings: Before the starting of online classes I was quite nervous as well as excited. But when it all started initially it was a bit frustrating for me as I could not be able to discuss with my mates like before. Also doing assignments and group works being at different places was frustrating too. But gradually we started discussing social media and using online study materials for learning.
Evaluation: Things are both good as well as bad in online learning. The good thing was everyone was a lot helpful and considerate as we were at the initial stage of online learning. Doing assignments reports all alone helped us to gather a new experience. But online learning is also frustrating when you see people are not working on group projects also keeping the concentration is quite hard in online learning sessions.
Analysis: I think concentration cannot be kept in online classes we do not solely do classes rather a lot of us tend to do other things while doing classes. This thing needs to be stopped. Also, problems during group projects arise due to the irresponsibility of the students that need to be solved.
Conclusion: I learned throughout the process that we should fully concentrate on the classes and should only attend classes when it is time. We should cooperate while working on a group assignment.
Action plan: There is an abundance of knowledge on the internet that we did not use to use before. Even now we do not focus on that and keep on wasting time. We should use the knowledge from every possible place and try to learn more by concentrating solely on classes. 
[bookmark: _Toc57241038]Conclusion.
The six stages of Gibbs' model description, feelings, evaluation, analysis, conclusion, and action plan helps to identify the things that can be learned from past experiences. In managing time learning this made my life easy, practice made me a better presenter and online reading materials helped a lot to learn. In managing time and presentation or public speaking one similar lacking I had was a lack of proper planning that I need to solve in the future. But in online classes not solely concentrating on doing classes was the issue that needs to be solved. All my experiences were both good as well as educative.
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