Student Checklist – Part 1: Qualitative Research (1,000 words)
1. Identify Your Research Area
(Only needed once to cover part 1 and 2) 
Have I chosen a clear topic or area of interest?
Can I explain why this topic is worth exploring?
Is the topic manageable for small-scale qualitative research
Is the topic manageable for a small-scale quantitative research?

PART 1  Specific -
2. Select and Justify Your Method
Have I identified the qualitative method I will use?
Have I explained why this method is appropriate?
Have I used correct research terminology?
3. Conduct Three 20-Minute Interviews
Have I recruited three participants?
Have I prepared an interview schedule/list of semi-structured questions?
Have I recorded the date and duration of each interview?
Have I obtained informed consent?
Have I taken notes or recorded the interviews?
4. Analyse the Data
· Have I transcribed the interviews eg. Do I have the word to be able to conduct a thematic analysis ( see week 7 to help with this BMSP5015: Thematic Stages in Detail | Home )
· Have I explained how I analysed the data?
Have I described transcription, coding, and theme development?
Have I used appropriate research terminology?
5. Present the Findings as Themes
Have I identified approx. 4 clear themes?
Have I described each theme using evidence?
Are themes clearly presented?
6. Interpret the Results
Have I explained what the themes suggest?
Have I linked findings to wider understanding Literature/theory?
Have I explained meaning, eg. Analysed and synthesised not just description?
7. Write a Conclusion
Have I summarised key insights?
Have I reflected on limitations?
Have I suggested next steps or areas for further research?
8. Check Structure and Word Count
Is the report approximately 1,000 words?
Does it include clear sections or headings?
Have I used academic language and the required number of minimum references?
Have I addressed confidentiality and ethics (Inc UWTSD Ethics)?


PART 2 Specific Part 2: Quantitative Research (1,000 words)


1. Create a Survey (Maximum 10 Questions)
1. Have I designed a survey with no more than 10 questions?
1. Are the questions relevant to my research aim?
1. Have I used a range of question types where appropriate (e.g., multiple choice, Likert scale)?
1. Have I piloted or reviewed the survey to ensure clarity?
1. Do I have 20 responses? 
3. Explore the Method Used in Data Collection
1. Have I explained why a survey is appropriate?
1. Have I described my sampling approach?
1. Have I explained how the survey was distributed?
1. Have I used correct research terminology?
4. Present Statistical Data
1. Have I presented the collected data clearly?
1. Have I used tables, charts or graphs where appropriate?
1. Have I summarised key descriptive statistics?
5. Analyse the Data Using an Appropriate Tool
1. Have I used a tool such as MS Forms or Excel to analyse the data?
1. See the WEEK 8 Quantitative Research section for  instructions how to link MS Forms to Excel to get your tables  and charts!
1. Have I demonstrated how the tool was used (e.g., formulas, charts, summaries)?
1. Have I included screenshots if required?
6. Explain and Interpret the Analysis
1. Have I explained the steps taken to analyse the data?
1. Have I interpreted what the results mean eg. analysed using relevant secondary research? 
1. Have I linked findings to the research question?
7. Reflect on the Process and Draw Conclusions
1. Have I reflected on the strengths and weaknesses of my approach?
1. Have I identified any limitations in my data collection or analysis?
1. Have I drawn clear conclusions based on the findings?
8. Check Structure and Word Count
1. Is my report approximately 1,000 words?
1. Does it follow a clear structure with headings?
1. Have I used appropriate academic language and terminology?
1. Have I checked spelling, grammar and formatting?


PART 3 – Appendix 
Don’t forget to include your ethics form!
Evidence of Interview transcripts 
MS Form questionnaire summary of results 
