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Task 1 - Reflection
A reflective piece of writing can be structured more effectively with the assistance of a tool called Gibbs' Reflective Cycle. The model includes the following components: a description, feelings, evaluation, analysis, conclusion, and a plan of action (Adeani, Febriani and Syafryadin, 2020). I'm going to use this model to think about how the transferable skills I've gained throughout the course of the programme will help me achieve my long-term goals, and whether or not there are any holes in my skill set that I need to fill in.
Description
My participation in this course has allowed me to acquire a variety of transferable skills that will be useful to me in the pursuit of my long-term goals. These include the ability to work together as a team, communicate effectively, solve problems, and manage time effectively (Jackson, Fleming and Rowe, 2019).
Feeling
When I think back on these abilities, I am filled with a sense of success and pride in my own personal growth. In addition, I have full faith in my capacity to put these abilities to use in upcoming initiatives.
Evaluation
My development as a member of a team is one of the most important skills that this programme has taught me. My experience working on group projects has taught me how to successfully communicate with my classmates and work together with them to accomplish a shared objective. It is my opinion that this ability will serve me well in any of the jobs or projects that I will have in the future that demands me to collaborate with others. In addition, the capacity to speak clearly and concisely is an important quality that will be of assistance to me in any circumstance (Beresin, 2020). I've always been able to articulate what I'm thinking in a way that's easily understood by others, and I'm also good at listening to and comprehending how others see things.
In addition to that, one of the skills that I have improved upon throughout the course is problem-solving. I have gained the ability to analyse and find solutions to difficult situations, which will serve me well in any industry. Lastly, another crucial talent that I have learned is the ability to manage my time well. I am now able to efficiently prioritise my responsibilities and manage my time
Analysis
After giving it some thought, I've realised that all of the abilities I've acquired throughout the years are interconnected in some way. For instance, efficient communication is necessary for productive teamwork, and the ability to solve problems is necessary for effective time management (Kågebäck et al., 2020.). In addition, I am aware that the abilities I have gained are not limited to a single business or sector, but rather are generalisable and may be utilised in any setting.
Conclusion
In conclusion, I would want to say that I am delighted with the transferrable abilities that I have built throughout the course of the module and that I am confident in my ability to utilise these skills in future efforts. I am confident that I will be able to use these talents successfully in any industry, and that they will assist me in realising my goals for the future.
Action Plan
Despite the fact that I believe I have developed a lot of helpful transferrable talents, it's possible that there are some holes in my skill set that need to be filled up. I intend to continue developing my collaboration and communication abilities by taking part in additional group projects and offering my services as a volunteer for leadership roles if such chances present themselves. I will also make it a priority to improve my problem-solving abilities by taking on more challenging tasks and actively seeking out opportunities to work on issues that are relevant to the real world. In addition, I will work on improving my time management abilities by establishing distinct, quantifiable objectives and developing a plan to assist me in achieving those objectives. I will also continue to try to improve my time management skills and take on additional responsibilities in the future.
The skills that were developed during this module have the potential to be applied in a multitude of career fields, and I have been able to sharpen some crucial skills in preparation for my professional journey as a result of this reflection. In general, I have come to the realisation that the skills that were developed during this module have the potential to be applied in a multitude of career fields. I will continue to work on honing my talents, and I will make it a point to fill any gaps in my knowledge that may exist.
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	What goals do I want to achieve?

	How will I measure my progress?


	What resources or support will I need?

	How is the objective relevant to my personal aspirations?

	What is the timeframe for the achievement of my goals?


	Specific
	Measurable
	Achievable
	Relevant
	Timebound

	Collaboration Abilities
	To measure my progress in developing collaboration abilities, I can track my involvement in group projects, meetings, and other collaborative initiatives. Additionally, I can use feedback from colleagues and peers to assess my strengths and weaknesses. To ensure that I am making progress, I can also set personal goals and strive to meet them. 
	In order to be successful in developing collaboration abilities, I will need resources and support that will help me to understand group dynamics better. This could include research, participation in workshops, or guidance from mentors. Having a network of people to provide advice and insight is also important.
	Developing collaboration abilities is relevant to my personal aspirations because it will help me to be more effective in team environments. It will also help me to build relationships with colleagues, which could lead to more opportunities for career advancement. Additionally, being able to work well in groups will help me to become a better leader.
	6 Months




	Communication Abilities
	I will measure my progress by regularly evaluating my ability to communicate with people. This can be done by tracking the number of conversations I have and number of conversations I have initiated. Additionally, I can measure my progress by monitoring the feedback I receive from conversations. This will help me identify my strengths and weaknesses
	In order to reach my communication goals, I will need resources and support. I will need to find people to talk to, practice my communication skills with, and get feedback. Additionally, I will need to use resources such as books, podcasts, and articles to learn more about effective communication.
	This objective is relevant to my personal aspirations because it will enable me to build relationships, make connections, and be successful in my career. Developing a good communication skills will enable me to make a positive impact on the world and reach my personal goals.
	1-Year

	Problem-Solving Abilities
	To measure my progress in developing my problem-solving abilities, I will need to identify concrete objectives that I can track and measure. I can set a timeline for myself and track my progress towards those goals. I will also need to identify milestones that I can achieve along the way to make sure that I am staying on track.

	I will need to access resources and support to help me stay focused and motivated in developing my problem-solving skills. I can join a study group, read books on the topic, or take classes to gain more knowledge. It is also helpful to find a mentor who can provide guidance and feedback.

	Developing problem-solving abilities is relevant to my personal aspirations because it gives me the skills to better analyze and solve complex problems. This will help me make decisions more quickly and effectively, which is an important skill for both my professional and personal life.
	In 2 Years

	Time Management Abilities
	To measure my progress in achieving time management abilities, I will track how efficiently I use my time each day. 
I can use a spreadsheet to break down my day into activities and allocate a certain amount of time to each of them. I would also like to use a goal-tracking app to measure my progress and set goals for myself.

	I will need a few resources and support to help me on my journey. I can find helpful advice in books, and articles and videos related to time management. Additionally, I can utilize the support of friends and family to help me stay on track.
	This objective is relevant to my personal aspirations because it can help me manage my time more efficiently, allowing me to become more productive and successful in whatever I set out to do. It will also help me stay organized and on top of all of my commitments.
	1 Year

	Taking on additional responsibilities
	I will measure my progress by tracking the tasks I have completed, the amount of time I have devoted to each task, and the degree to which I have accomplished my goals. I will also evaluate my progress through regular conversations with my supervisor. 
	To achieve my objective, I will need access to resources that can help me develop my skills and expertise. I will also need support and guidance from my supervisor, colleagues, and peers. 


	This objective is relevant to my personal aspirations because it will help me demonstrate my commitment to taking on additional responsibilities. It will also allow me to refine my skills and build my professional network.
	6-8 Months
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