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Introduction.  

 

My name is Katie Thomas and I am currently a student at University of Wales Trinity Saint David in 

Carmarthen. I am enrolled on the Certificate in Nursing and Health Studies course. I am a full-time 

nursery assistant in Dechrau Disglair nursery in St Clears.  

Throughout my year at UWTSD I have noticed progression within my academic studies. I have gained 

experience and a wider range of knowledge within research, the human body and management 

within healthcare sectors.  

Within this portfolio my academic and personal progression will be shown throughout the range of 

evidence that I have provided.  
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The following is evidence of my academic qualifications, these include 

my GCSE qualifications that I obtain in 2015 and my A Level 

qualification that I gained in 2017. 
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The following shows my science qualifications in the summer of 2014. However, after 

not being satisfied with my final grade I decided to re take this exam. The result of the 

resit in 2015 is show further down.  
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The following are my A Level results, including my certificate 

for my Health and Social care grade of Distinction *. 
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The following are correspondence between myself and Dechrau Disglair nursery in St Clears. 

These letters show our communications when I applied for the nursery assistant post. Prior to 

an interview I was then later sent a letter congratulating me on a successful interview, to which 

I was then offered the job. 
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During the process of applying and interviewing I was provided with a description of my job role. 

Below is the job specification.   
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Once I received this job specification, I began to become more eager to start the role. As stated 

above the job role includes an essential knowledge of child development. My knowledge in child 

development has grown from my work within GCSE childcare. I thrived in this subject, and this is 

evident by my final grades that I obtained. I prided myself in having a wide range of knowledge of 

child development, as well as the key aspects needed to do well within a nursery setting.  

My willingness to speak Welsh towards the children in the nursery has also come from my high 

standard of work throughout my GCSE years and my A level years. Using Welsh and English within a 

nursery helps the children to gain a better knowledge of different languages and cultures.  

 

 

 

 



 
 

15 
 

Before commencing my new job, I had to undergo a DBS check. When applying for this job I knew I 

would be using it to complete my work placement for UWTSD, so completing my DBS check was an 

essential aspect. It is essential that anyone who wishes to work with children has the appropriate 

checks, this procedure identifies and rejects people who might want to abuse children (University of 

Bristol, 2018). 

The following is evidence of successful DBS check, personal details, such as addresses and date of 

birth have been blacked out for confidentially reasons.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

16 
 

Whilst commencing my new job role, I had to complete online courses. These included, a food safety 

course, food allergy training and dental hygiene training. The following is evidence of my successful 

completion of said training courses. Appropriate training in food hygiene must be provided for all 

people working in a food business (Trickett, 1992). 
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The following forms are signed and completed copies of the work place practice forms that were 

needed to commence and complete the work placement I was carrying out a Dechrau Disglair 

nursery.  These forms include placement agreement, a health and safety questionnaire, a risk 

assessment, student agreement, student induction checklist and a review and feedback form. 
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In completion to 60 hours of placement needed, the following is evidence of this. A total of 181.25 

hours was completed. However, as this is an ongoing job, it was inevitable that I was going to exceed 

60 hours of placement. The following are pay slips which show hours work. For confidentiality, 

figures referring to money have been removed.  
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Documenting my work placement.  

14th March 2019. 

Today I was working within the baby room. My normal working day starts at 8am to 6pm. The 

morning began by ready the written communications book that states how the day before had 

panned out. For example, if there were any incidents with the children or any information that 

needed to be passed on for the next day. Information on accidents, incidents and ill health can be 

used as an aid to risk assessments, helping to develop ways to avoid potential risks (Health and 

Safety Executive, 2019). Once I was up to date on the information that was provided, I then began to 

set out the morning breakfast routine. We sterilise all beakers and bottles that were used the day 

before after use, so that they are clean and ready for use the next day. We ensure that all our 

breakfast items are stored properly, to the guidelines of the food safety act. If guidelines aren’t 

followed then food can start to grow bacteria. The moist conditions with storing food at room 

temperature favour the survival and growth of bacteria (Kotzekidou, 2016). After breakfast at 

around 9.30 am it is time to change the children’s nappies. It is essential that nappies are changed 

every 4 hours, with regular checks throughout the day to check for soiled or wet nappies that need 

to be changed (Macqueen, Bruce and Gibson, 2012). Each nappy change is documented at the time 

to keep record of changes. During nappy changes I had to wear a disposable apron and gloves to 

avoid contamination.  Hand washing after wearing gloves is also essential to avoid any growth of 

bacteria. Wearing gloves creates a moist, warm, nutrient rich environment for bacteria to grow and 

multiply (Allen, 2005).  
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Katie Thomas 

13/08/1999 

  

16 Maes Abaty. 

Whitland 

Carmarthenshire 

SA34 0HQ 

  

Mobile – 07813 771228 

Home – 01994 240072 

Email – katie.sian@hotmail.co.uk 

  

Personal Profile 

 

In 2017 I completed my AS levels at Ysgol Dyffryn Taf. I performed well in Welsh, Religious Education 

and Health and Social care. I also performed very well within my GCSE’s. 

I am very punctual; I use my time to the best of my ability, and I don’t let a task get the better of me.  

I am determined to do well with my career choices as I try to use my strengths to excel in a task.  My 

ability to help others comes from my extra work within school. During my time in school I was a peer 

mentor to the first-year students, which enabled me to utilise my ability to show compassion, 

empathy and an understanding of the difficult situations these students face. I was able to 

understand people’s needs without prejudice as I came across many different people in contrasting 

situations. I have learnt to practice active listening in allowing individuals to off load their concerns 

and worries and assisted in providing emotional and practical support when working through these 

situations. These skills will assist me in excelling within my further jobs, ensuring I always act in 

people's best interests and relay their concerns to other members of the team if they feel unable to 

do so themselves. 

I am a very hard-working person who would give any task a go.  I am a very down to earth person, I 

am 
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trustworthy and reliable. When set a task I am willing to go out of my way to ensure I complete it.  I 

can adapt easily and quickly to any working environment.  

Education 

Throughout my years of education, I have attended Whitland Primary school and Ysgol Dyffryn Taf. 

 

 

Subjects studied 

  

Within my GCSE’s I gained an A*, 2 As, 3Bs, 3Cs and 1D. My A* was gained in Welsh second 

language. Both As in Religious Studies, and Child Development. My 3Bs were in DT, English 

Language, and English Literature. 3Cs were obtained in Core Science, Additional Science, and Maths. 

Within my A Levels I gained a Distinction*, B, C, and a D. My Distinction* was obtained in Health and 

social care, where I learnt the importance of communication skills and the health and safety 

regulations within a care environment. My B grade was in Welsh Baccalaureate, this subject allowed 

me to expand my knowledge and skills throughout many different tasks. My C grade was achieved in 

Religious Studies. And finally my D grade was in Welsh Second Language. 

Work Experience  

For my work experience during my time at school, I attended Dechrau Disglair Nursery, where I was 

a nursery assistant. I was able to display that I am of a kind and caring nature when tending to young 

children and their families. Communicating to both the child and their families is a vital component 

within this field. I feel that these basic attributes are something that I can demonstrate effectively.  

  

Employment 

  

Throughout my years at Dyffryn Taf I have obtained numerous jobs that I believe have helped me 

further my intellectual knowledge and understanding of many skills. For example, throughout the 

course of summer 2015 I worked at JabaJacks Restaurant and B&B. Here, I was mainly waiting staff 

and occasionally a front house member. A few of the many skills I learned here was how important 
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keeping to a tight schedule was. Whilst working at JabaJacks I waited many tables at several 

weddings that were booked. I believe this enabled me to develop my time keeping skills which have 

now become key skills within my education. 

During 2016, I was also a member of the Kookaba waiting staff in Saundersfoot, here, yet again 

keeping to a schedule was key, however it was at the Kookaba which I felt a better understanding of 

my group work was obtained. As the Kookaba have many bookings throughout the summer time, 

they need roughly 6 members of staff, 2 front of house and 4 waiting staff. I believe it was here that I 

strengthened my group work skills and understood the importance of communication and team 

work. 

During 2017 to Early 2019, I worked as office admin and registrations co-ordinator at Mason Bros in 

Narberth. This machinery company is one of many Doosan machine dealers within the UK. I work 

within a highly skilled group of individuals who deal with the purchase and selling of plant 

machinery. Here I have added to my range of skills, for example, working within a team is a vital 

aspect of this job. Time keeping is also key, as I must register new machines to customers within a 

certain time frame. My organisation skills have been developed also, as I must prioritise my 

workload to ensure I complete work to the best of my ability. 

Skills 

  

I believe I excel in organisation skills; I keep a regular diary that helps me to keep on track with my 

essays and assignments within school and my day to day life. I believe I am confident within my work 

as I produce it to the best of my ability and If I believe something is not done correctly then I will 

spend extra time going over my work until I am pleased with it. 

 

I play outdoor bowls for Whitland Ladies, West Wales Ladies County and Wales under 25’s team. I 

also play indoor bowls for Heatherton. I am pleased to say I was part of the Triples team that won 

the Welsh under 18’s Triples and I was a finalist in the indoor Welsh under 25’s singles. I was also 

part of the team that won a Bronze medal in the U18s mixed Triples in Scotland in 2013. I have won 

the outdoor Welsh U25s singles, which is the biggest competition in Wales for the Women. I then 

went on to represent Wales in the British Isles Championships, to which I was runner up. In 2018, I 

won the Welsh under 25s pairs and will go on to represent Wales in the British Isles again. I have 

met many friends and travelled to lots of different places with bowls and I believe it has given me 



 
 

37 
 

confidence to work on my own and as part of a team, and also being able to maintain a high level of 

concentration.  

 

Being involved with a team at such a high level has required me to work alongside many differing 

personalities and characters, and I pride myself on my ability to work well and communicate 

effectively with others under times of stress and high pressure. I first played for Wales at the age of 

13 and throughout my time in the team I have grown to appreciate the importance of working 

together to achieve a common goal. Competing for this period of time demonstrates my level of 

commitment to my interests and I intend to mirror this commitment within my work.  
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Personal Statement.  

My initial interest in nursery care has grown from witnessing first-hand the dedication, care and 

commitment needed to excel within this profession. I believe I am well suited to the role as during 

my time as a nursery assistant for work experience, I was able to display that I am of a kind and 

caring nature when tending to young children and their families. Communicating to both patients 

and their families is a vital component within this field. I feel that these basic attributes are key to 

enhancing an individual’s quality of care during what can often be very emotional and stressful 

circumstances. 

During my time in school I was a peer mentor to the first-year students, which enabled me to utilise 

my ability to show compassion, empathy and an understanding of the difficult situations these 

students face. I was able to understand people’s needs without prejudice as I came across many 

different individuals in contrasting situations. I have learnt to practice active listening in allowing 

individuals to off load their concerns and worries and assisted in providing emotional and practical 

support when working through these situations. These skills will assist me in acting as an advocate 

for the individuals in my care, ensuring I always act in their best interests and relay their concerns to 

other members of the team if they feel unable to do so themselves. 

To facilitate this, and integral to the role of nursery care is an ability to demonstrate excellent 

communication skills, an attribute which I feel I utilise daily. I appreciate that this is something which 

healthcare professionals heavily rely on, as it forms part of their everyday responsibilities when 

providing individuals with information at a level, they can understand in order to make informed 

choices about the care they receive. Treating people with dignity, respect and giving them the 

opportunity to contribute towards their plan of care is key to ensuring a holistic approach to care.  

I am currently enrolled on the Certificate in nursing and health course at The University of Wales 

Trinity Saint David. I have gained a wide range of knowledge of the anatomy and physiology aspect 

and have expanded my understanding of the key features of the human body and how they 

interlink. I look forward to developing and enhancing my current skills whilst undertaking a 

healthcare placement during my time at university.  

As well as being able to communicate with patients and their families, it is of equal importance to be 

able to utilise these skills when working within the multidisciplinary team to ensure the person-

centred approach to care. This is something I have built upon during my time as a peer mentor, but 

also through my extracurricular interests which include representing my national team in outdoor 

bowls, as well as becoming British Isles triples champion and Welsh Singles Champion. Being 

involved with a team at such a high level has required me to work alongside many differing 

personalities and characters, and I pride myself on my ability to work well and communicate 

effectively with others under times of stress and high pressure. I first played for Wales at the age of 

13 and throughout my time in the team I have grown to appreciate the importance of working 

together to achieve a common goal. Competing for this period of time demonstrates my level of 

commitment to my interests and I intend to mirror this commitment within my workplace.  

I am under no illusion that the role of a nursery assistant can often involve a high workload and 

prioritisation, this is a challenge which I welcome. This career requires staff to be trustworthy, 

dedicated and passionate about the role and I believe I possess all these key characteristics in order 

to excel within my place of work.   
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Below is an email I received from Swansea university, offering me an interview for a place on the 

Adult Nursing Degree in Carmarthen Campus. After a long consideration I decided to withdraw my 

application. The decision for this did not come easily as I had put a lot of work in throughout the last 

few years, however my decision is based mainly on personal growth and timing. I hope to return to 

my studies in the future.  

Personal details have been removed for confidently reasons.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

40 
 

References. 

Allen, G. (2005). Hand hygiene, an essential process in the OR. AORN 82 (4), 561-562. 

Health and Safety Executive. (2019). Reporting accidents, incidents and diseases. Available at: 

http://www.hse.gov.uk/toolbox/managing/reporting.htm 

Kotzekidou, P. (2016). Food Hygiene and Toxicology in Ready-to-Eat Foods. Academic Press.  

Macqueen, S. Bruce, E. and Gibson, F. The Great Ormond Street Hospital Manual of Children's 

Nursing Practices. United Kingdom. John Wiley & Sons. 

Trickett, J. (1992). Food Hygiene for Food Handlers. Macmillan International Higher Education. 

London. 

University of Bristol, School of Education. (2018). Child protection in education: An extract from the 

Handbook for Education Professionals: The Bristol Guide 2018/19. Policy Press. United Kingdom.  


